Hentp uudposoii tpanchopmanumn

cucreMbl 00pasoBanusi Kuposckoii od1acTu

Enunas permonagbHasi uHpopmanuonHasi cucrema oopasosanus Kuposckoii ods1actu

[Toncucrema «IIpuémka oOpa3zoBaTeNbHBIX OpraHU3AINi K HOBOMY YUeOHOMY TOLY»

PykoBoJICTBO cOTpyAHMKA 00pa30BaTEIbHON OpraHu3aluu

JIucrtos 22

Kupos,
2025



OraBJjenune

TepmuHbI 1 onpeneneHus 3
Beenenue 4
TpebGoBanus 5
3.1. TpeboBaHus K KBUIH(UKAIIUH CIICIIHATICTA S)
3.2.  TpeboBaHUS K KOMITBIOTEPY MOJIE30BATENS S)
3.3. TpeboBaHus K MPOrpaMMHOMY OOECIICYCHHUIO 5
3.4. IlepedeHb KCIUTyaTallMOHHON JOKYMEHTALMH, C KOTOPOH HEOOXOIMMO O3HAKOMUTHCS
T10JI30BATEITIO 6
ABTOpU3aIKs B CHCTEME 7
Wnrepdeiic Cucrembl 8
Hanonaenue nanaeix B Cucreme 15
6.1. Ilman MeponpHATHH IO TOATOTOBKE K HOBOMY Y4€OHOMY TOY 15
6.2. IloaroroBka Kk HOBOMY y4eOHOMY oty 16
6.3. Hudpactpykrypa yupexxacHus 17
6.4. 3panus 18
6.5. KaapoBslii cocTaB B 4acTH TOTOBHOCTH K HOBOMY YIeOHOMY TOTY 19
6.6. 3amomHeHne MHPOpPMALUH 1O GHITHaTaM (CTPYKTYPHBIM MOIPA3/ICICHUSIM) 20
6.7. CraTyc 1aHHBIX O MOATOTOBKE K HOBOMY Y4€OHOMY Toy 21
6.8. IleuaTh aKkTa NpUEMKHU 22



1. TepMuHBI U onpeaesIeHUsI

Tepmun Onpenesienne
ABTOpHU3aIHL BBop noruna u naposig B popme aBTopr3aluu
BUC Buemnsas unpopmanronnas cucrema
EP1COKO Enunas peruonanpHas wHGOpPMAIMOHHAS CHCTEMa OOpa3oBaHUS
Kuposckoit o61actu
MOVYO MyHUIHMIIaIbHBIE OPTaHbl YIPaBJICHUs 00pa3oBaHHEM
00 O06pa3oBarenbHasi OpraHu3alIHs
IIK [TepcoHanbHBIN KOMITBIOTEP




2. BBenenue

IMoncucrema «IIpuemka 00Opa30BaTENBHBIX OPTraHU3AIMi K HOBOMY Y4Y€OHOMY TOIY»
(manee — Ilogcucrema) npeaHa3HadeHa AJIs:

— (QopmupoBaHusi 00pa30OBaTEIbHBIMH OpPraHU3ALUSAMH CBEICHHA O XOAE MpPUEMKHU
00pa30oBaTeNIbHBIX OpraHu3aluii K HOBOMY y4eOHOMY rofly;

— BHECEHUS U TOATBEPKIEHHs O00pa30BaTEIbHBIMU OpraHu3alusIMU HMHQOpPMALUU O
COCTOSIHUU UH(PaACTPYKTYpHI;

— obecrieyeHue JAoCTyna TpakIaH C MCIOJb30BaHMEM HHTEpHET K HHGpOpMALUU O
IUIAaHUPOBaHUM, IPOBEIACHUU U pe3yJbTaTax HNPUEMKH KOMHUCCHSIMHU 00pa3oBaTeIbHbBIX
OpraHu3anuii K HOBOMY y4€OHOMY Tojly, B TOM YHUCIJI€ 00 YCTPAaHEHUHU BBISIBJICHHBIX B XOJI€

MIPUEMKH HEJIOCTATKOB U COOJIIOJICHUH CPOKOB, TPETYCMOTPEHHBIX HA YCTpaHEHUE.



3. TpebdoBanus

B nmanHOM pasgene NPHUBOAUTCS CHUCOK TpPeOOBAaHHWM, KOTOpbIE MJOJDKHBI OBITH

BBITIOJIHEHBI TIepe]T paboToii ¢ CUCTEMOM.

3.1. TpedoBaHus K KBAJIN(PUKANMHU CTIENUATUCTA

st yenemHoi pabotel ¢ CucteMol HEOOXOIMMO HMMETh HaBbiku paboThl ¢ IIK u
u3yduTh PyKkoBOACTBO MOJIb30BaTENsl, YMETh 3aIllyCKaTh MPOrpaMMbl B ONEPALIMOHHON cUCTeMe

Microsoft® Windows mau Linux.

3.2. TpeGoBaHUsl K KOMIILIOTEPY M0JIb30BATEJIA

e IIITY: yactora He MeHee 2.5 GHz, konuuecTBoO s1ep HE MEHEe 2-X;
e OnepatuBHas namaTh: 2 ['6 u 6oree;

e MomnuTtop: pa3peuieHreM He MeHee 1024x768;

e Kuasuarypa,

e MaHunyJasaTOpP TUIA «MBILIbY.

3.3. TpeGoBanusi K NPOrpaMMHOMY 00ecre4eHHUI0

B mannoMm pasnene comep:kutcss HHpOpMAIs O MPOrpaMMHOM 00ecrieueHU , KOTOPOe
JIOJDKHO OBITh YCTAaHOBJICHO M HAXOAWUTHCS B paboueM COCTOSHUM Ha KOMIBIOTEpax, TIe
ocymiectBisieTcs pabora ¢ CUCTEMOH.

Ha xommbrorepe mosib3oBaTessl JTOMHKHO OBITh YCTAHOBJIEHO CJEAYIOIee MPOrpaMMHOE
o0ecrieyeHue:
e Onepanuonnas cuctemMa Microsoft® Windows 7, Microsoft® Windows 8, Microsoft®

Windows 10 mu6o OC cemeiictBa Linux (manpumep, ALT Linux 5.0 IlkonbHbld 1

BBIIIIE);

ebpayzep c¢ goctynoMm B cerb Hurepuer: Mozilla Firefox, Google Chrome,

Annexc.bpaysep ninm Opera nocnenHUX BEPCUil;

e Microsoft® Office Excel umu OpenOffice.org Calc (http://www.openoffice.org/ru/).


http://www.openoffice.org/ru/

3.4. IlepeuyeHb IKCILUIyaTAIlHOHHOW [JOKYMEHTALUMH, C KOTOPOii He00X0aMMO

O3HAKOMHUTLCHA I10Jb30BaTEC/II0

HJ’I?I HCIIOJIb30BaHUA HOI[CI/ICTeMBI IIOJIB30BaTeiib JOJXKEH O3HAKOMUTBHCA C HACTOALIHUM

PYKOBOJICTBOM.



4. ABTOpH3alus B cUCTeMe

JIns 3amycka TOACHMCTEMbl HEOOXOJMMO B aJPECHOM CTpOKe Opay3epa BBECTH ajpec

http://wp2.43edu.ru. Eciu aapec ykazan KOppEeKTHO, TO MOCIIE Mepexo/ia 1Mo BBEACHHOMY aapecy

Ha YKpaHEe MOSIBUTCS OKHO aBTOPU3AIINH ITOJIb30BaTEIIS.
Jiis aBropusanuu B CucteMe Heo0X01uMo (CM. pUCYHOK 1):
Bri6pate npoekT «IIpuemka OOy,
Beectu norun B popmate SCH*, riae * - 3170 k01 00pa3oBaTeIbHON OpraHU3AlIHH;

BBecTtu naposap OT yueTHOU 3anucH;

w0 e

Haxatp Ha kHONIKY «Bxoay.

ABTOpU3aLI

[TpoexT:
1. Buibparb npoekr Tpuemka OO

2. Beectn noruH

Jlorux:

[Tapone:

3. Beectu naponb

Pucynox 1 - ABTopusanus B cucteme


http://wp2.43edu.ru/

5. Hurepdeiic Cucrembl

B cnygae ycnemHoi aBropu3aruu B CucreMe, MOIb30BaTeNl0 OyIeT TOCTYIHO pabodee
okHO CHCTEMBI, COCTOSIICE U3 CIEAYIONINX dIeMEHTOB (PrcyHoK 2):
1. OcHoOBHOE M€EHIO.
2. Tlanens HaBuramuu.
3. CucremMHOE MEHIO.
4, OO0mnacTh JaHHBIX.

5. OO0macTh peJakTUPOBAHUS JAHHBIX.

= CTpyKTYpa npoexTa =+ Bazav Cnpasousmy OTueTel CEpESCY &SCH #8 Bumon,
Besmme dunp = |18
m— Sossomms [Tl & A
= =g [1] YueGrei rog # [ HauankHbIN KaneHnapHbIn roa HanwenoBanne [:-}
%5 [1] Opasoesrencran carswrasiyn T ose 20302021 yueBeust ron
Mnak WepGRPHATAR NO NOAFOTOBEE K Haval
| Moarotoexa x sosawy yueSsowy rogy
Vit pacTpy Ty pa yupesaesia
ELEL L
| KanpoEsif COCTIE B “ACTH TOTOEROCTH € )
| CTaTyC A3 0 NOMOTOBKE K HOSOMY Y
BeaoumotTe roTOBHOCTR
g cwrare 1
¥
1= = Mpréwoukmis Kow
Coctam moumcous
< [ 3
Manens Hasurauwa
2 | Mo:[1000|v | O Mowex~ x |0 3anucw 1-1 w3 1/ Crpasa 1 (1)
Hazeanne Suavenne
Hasankseii kanesgapHLii roq 2020 5
Haumuwenoeanne 2020-2021 yusbrsi rog

Pucynox 2 - Pabouee okHO Cuctembl
OcHOBHOE MEHI0O YCTPOGHO B BHJIE HEPaApXUUECKOrOo JIpeBa, TJI€ CBEJCHUS,
0T06pa>1<aeMme B ITYHKTax, 3aBUCAT OT 3allHUCH, BBI6paHHOI>'I B IMYHKTC MCHIO, PACIIOJIOKCHHOM
BBIIIC MO UCPAPXUH.
BHennuii BuJ myHKTa MEHIO 3aBUCUT OT €r0 COJECPAKAHUS U POJIU B HEPAPXUU MEHIO:
1. 3Ha‘-IOK-; O3Ha4acT, 4To ,[[aHHBIﬁ IMYHKT UMCECT NOAIYHKTBI, COACPKAHNEC KOTOPBIX 3aBUCUT

OT 3aMKcH, BEIOPAaHHON B 3TOM ITyHKTE.

2. 3HauoK 03HAYaeT, YTO JAaHHBIA MYHKT SIBJSETCS HWKHUM B MEpapXUU U MOJAMYHKTOB HE

MEET.
3. 3Hauok 03HAYaeT, YTO JAHHBIM MYHKT CIYKUT HCKJIIOUUTEIBHO MJI TPYNIHUPOBKU
CIPaBOYHUKOB U PEECTPOB, CaM I10 ceOe CIIPABOYHUKOM HE SABIISETCA, @ 3HAUUT, HE COEPIKUT

HUKaKUX 3aMUCEN.



4. Uudpa, pacmosnoxkeHHas crpaBa oT 3Hauka (mp. [#7]) oroOpaskaeT konmuecTBO 3ammceii,
COJIepKAITMXCS B IAHHOM ITYHKTE MEHIO.

5. OrobpaxkeHHe IyHKTAa MEHIO YEPHBIM IIBETOM TOBOPHUT O TOM, YTO B JAHHBIA IYHKT B
HACTOSAILIMI MOMEHT HE COJIEPKUT HU OJIHOM 3aIIUCH.

6. OtobpaxkeHue IYHKTa MEHIO TOJYOBIM [[BETOM FOBOPUT O TOM, YTO JaHHBIN ITyHKT MCHIO HE
IIyCTOM.

7. OrobOpaxkeHHe IMyHKTa MEHIO KPACHBIM [BETOM TOBOPHT O TOM, YTO B BBIMIECTOSIIHIA TyHKT
HE MMEET HH OJIHOH 3aIKCH, a 3HAYUT, JAaHHBIH ITyHKT HEJb3s Ja)Ke BBIOPATh, IOTOMY YTO HE

CYIIECTBYET 3aMUCei, K KOTOPBIM 3TH JIaHHBIC MOTIIN ObI OTHOCUTHCSI.

Taoauna 1. [{BeroBasi nuddepennuanus gopm

BeroBass auddepenunanus
Hosicuenue

$opm

dopMa 3amoyiHEHa MOJIHOCTHIO, WJIM YacTh JaHHBIX ObLIa
CHHHM IBETOM
3aHeceHa M COXpaHeHa.

dopma He 3amoJIHIACh, JaHHBIE B HEE HE BHOCWINCH U HE
YépHbIM HBETOM
COXPAaHSINCh.

3amonHeHne MaHHOW (OPMBI BO3MOXKHO, TOJIBKO TOCTE
Kpacubim niBeTom
3aMOJIHEHHUS BhIIIECTOSIIEH (hOPMEI.

[Tanens HaBUraMM HAXOIUTCS B JIEBOM HWIKHEM YIJIy OKHA CHUCTEMBI M COCTOUT M3
CIIUCKa TPYII KHOMOK, KOTOPbIE UCMONB3YIOTCS AJI TIEPEeMEIIeHUS MEeXKIY 3aMucIMU 00BEKTOB
BBIIIECTOSIIErO YPOBHS, 0€3 UCIOIb30BAHUS MEHIO.

IIpumeuyanue. YUeM BbIlIE B CIHCKE TPyIa KHOMOK, TEM BBIIIE B YPOBHE HEpPAPXUU MEHIO
pacnoJiaraeTcsi 3TOT MyHKT.

B cucremnom meHwoo (PucyHok 3) pacmoiioKeHbl KHOMKH, BBITONHSIONIUE Pa3IHYHbIC

CHUCTEMHBIC (DYHKIIUU:
Basav Cnpasousmu OTyeTsl JononHuTensHow Cepsuc v 4 4 | @8 Boixog

Pucynox 3 - CucreMHOE MEHIO

B o6nacti maHHBIX, B 3aBUCIMOCTH OT BBIOPAHHOTO MYHKTA, B 3aBUCUMOCTH OT HaCTPOEK
MyHKTa MeEHI0, MOTYT OTOOpa)kaThCs HECKOJbKO 3alMCeid WM 3HAYCHHE TEKYIIEH 3amucu

(Pucynok 4):
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PucyHok 4 - O65acTh JaHHBIX

B oxHe TaHHBIX MOXKET OTOOpaKaThCs JIF00asi KOMOMHAITUS OMUCAHHBIX BBIIIE DIIEMEHTOB
00J1aCTH JTaHHBIX (HampUMep, TOJIBKO CHHMCOK 3alUcel WM TOJBKO KapTOyKa OOBEKTa; CHUCOK
3anuceil ¥ KapTouka 00bEeKTa, COOTBETCTBYIOIIAsi BHIOPAHHOM 3amucu).

OOHoBIIeHUE HH(OPMAITMH TPOUCXOTUT MTPH HAKATHH KHOIIKU K3 oBrosure .

[IpocMoTp 3HadeHWidl Bcex aTpUOyTOB BBHIOPAHHOM 3alMCH OOBEKTAa IMPOUCXOIUT B
KapTouke o0bekTa. Eciam y oObekTa Hebombiioe komuyecTBo arpudbyrtoB (1-3 atpubyra), TO
KapTOyka MOXET OTCYTCTBOBaTb. B 93TOM cioyyae MpPOCMOTp 3HauYeHUl aTpulyToB
OCYIIECTBIISICTCS B CITUCKE 3aITHCEH.

B o0nactu maHHBIX Takke pacroliaraercs Ipymia KHOMOK JOMOJHUTENbHBIX ASHCTBUN
(Pucynok 5):

Clz@e T &

Pucynok 5 - ['pymna KHONOK JJOTIOJTHUTENBHBIX TSHCTBHA

B Helt pacnionararorcs clienyromme KHOMKHU:

! - BKJIIOYHUTH/OTKIIIOYUTE PECAAKTUPOBAHUC CITUCKA. Ecnu kHOmKa HaXXaTta, TO JaHHBbIC MOXHO
PECAAKTUPOBATH IMPAMO B CIHHCKC, ABAX/bI HaXaB JIEBOM KHOMNKOM MBIIIH II0 MOJIt0, KOTOPOC

HE00XO0aNMO U3MEHUTD.
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-8 - [OKa3aTh/CKPHITh PEIAKTOP JaHHBIX. ECIM KHOMKA HE HaXkaTa, TO KapTovKa 0ObEKTa HE

0TOOpaxkaeTcs

}
sl - OTKPBIT BKIAJKY NPEIBAPUTEIBHOTO MPOCMOTpa. OTKPHIBAeT BKIAAKY, Ie Oyaer
O0TOOpaKeH CIMCOK TaKWM, KaKMM OH OyJeT BBbIBEICH Ha IedyaTh (IeYaTh OCYIIECTBIISCTCS
OTTY/Ia XKeE).

- TOKa3aTh/CKPbITh CTPOKY (uibTpa. Ecnu kHOmka HaxaTa, TO oToOpa)kaeTcsi CTpoKa

(GMIbTpa, KOTOPBINA, IO CYTH, IPEACTABISIET COOOH Pa3HOBUAHOCTD TIOUCKA.

*B" - DKCIIOPTUPOBATH JaHHLIE.

B cucreme MNPUMCHAIOTCA CTaAaHAAPTHBIC KOMAaHAbI, OCHOBHBIC M3 KOTOPLIX IPUBCACHLI B

Tabnuue 2.

Tabmuma 2 — CtaHmapTHEIE KOMaHIBI

CrangapTHas onepanus Onucanue onepanun

Haxatp Ha KHOIIKY IlocTaButh KYpCOP Ha KHOIIKY U HaXXaTb 1 pa3 Ha

JICBYIO KJIaBUIITY MBIIIN

BriOparts Ha3zBaHue, 1oJie, CTPOKY U T.I1. [locraButh Kypcop Ha BBIOPAaHHOM Ha3BaHUH,

I1oJie, CTPOKE M T.II. 1 HAXKATH HaA JICBYIO KJIaBUIY

MBILIH
YcTaHoBHUTH (priaxkok | [¥] Beigemute soe
Bri6paTh naHHbIEe U3 CIPaBOYHUKA 1 pa3 HaxaTh Ha pPEJAKTUPYEMOM TIONIEe JIEBOM

KHONKOM MBIIIM (3HAYOK M3MEHHTCS Ha ) H

mocie 5TOro, HakaB Ha 3HAYOK *, BHIOpaTh

HY>XXHOC 3HA4YCHHUC nus3 OTKPBIBLICTOCS

CIIpaBOYHHKA

OCHOBHBIC DJEMCHTBHI I10JH30BaTEILCKOIO PIHTGp(I)CfICEl CUCTEMBI B PYKOBOIICTBC

0003Hayar0TCs TepMUHAMHU, IpUBeAEHHBIMU B Tabnure 3.

Tabauna 3 - TepMuHbl, 0003HAYAIOIINE 3JICMEHTHI HHTEp(deiica

Tepmun JaemeHT nHTEpeiica

[I—

paCKpBIBaIOHIHfICﬂ CITUCOK BHENHOTEKAPE |
MNoceTHTene

KHOIIKA COXPAHEHUS OTPENAKTUPOBAHHON QOPMBI | | [ Conparire

11




Tepmun

JaemeHT nHTEpPeiica

KHOIIKa OTMC€HBI BBOJAa B peHaKTHpOBaHHOﬁ

dbopme

= OTMEHATE

KHOMKA OYHMCTKA BBOJAa B PEAAKTUPOBAHHOM

™
o QLM THTE

dbopme
KHOIIKa OOHOBJICHUS PEAAKTUPOBAHHON (OPMBI = oBHoBmTE
KHOIIKa J0OaBJIEHNS] HOBOH 3aIiCH A foGasnTe
KHOIIKA yJIaJICHUsI BBIOPaHHOMW 3aITUCH & vaamims
KHOITIKA TPUMEHEHHUS M3MEHEHUH & M
KHOIIKA BKJIFOUEHHS/OTKIIFOUEHUS :

sl

pPE€aAaKTUPOBAHUA CIIMCKA

KHOIIKa OTO6p aXKCHUs/ CKPBITHUA peaaKkTopa

JaHHBIX

KHOIIKa JJIsL OTKPBITUA BKJIaJIKH

MMpEABApPUTCIIBHOTO ITPOCMOTPA

KHOIIKa OTOOpaKEHUs/CKPBITHSI CTPOKU (PHIIBTpa

KHOIIKa TMO3BOJIAKOIIAd MPOU3BCCTH  SKCIIOPT

JAHHBIX TeKyIIeH (GopMbl

KHOIIKa TIO3BOJIAIOIIAsA IMMPOU3BECTH  HUMIIOPT

JAHHBIX B TEKYIIYIO (popmy

Baza =

KHOMKa JOCTyla K CIpaBOYHON HH}opMarmu

NOACHUCTCMbI

CNpsBOYHMEN

KHOIIKa J0CTYyIIa K OTYETAM MOJICUCTEMBI

OTYETEI

12




Tepmun JaemeHT nHTEpPeiica

KHOIIKa JA0CTYyIIa K JOIIOJIHUTCIIbHBIM
CEpEMC ™
BO3MOXHOCTAM ITOACHUCTEMBI

KHOIIKa BbIXOJa U3 SaKprTOfI 4aCTHU IIOACUCTCMBI #8 Beraog,

I10JIC BBOJA Bacun|

CHATBIN (praskox

YCTAHOBJICHHBIH (pr1askox (W]
BKJIaAKHU =] CTpyKTYpa npoekTa L
BbIOOD JJaHHBIX U3 CIPABOYHUKOB =

Ecnu xonuuecTBO OJHOBPEMEHHO OTOOPa)Ka€MBIX 3JIEMEHTOB 3alOJHEHHBIX (OpM HE
MO3BOJISIET TOJIHOCTHIO MPOCMOTPETh BCHO WH(OpPMAIMIO, TO MOXKHO YBEIHMYHUTHh KOJIMYECTBO
OJIHOBPEMEHHO OTOOpakKaeMbIX 3amucel Ha crpaHuie. s 3Toro HEoOXOIMMO HaXKaTh Ha

100 |w

cTpenky BHu3 (1 T ) ¥ BHIOpATh BapuanT (" ) unu 6osee (PucyHoOK 6).

x| P 110 w3 BISH (7

HaiBaHne FHaueHne

| — _ kg

PucyHok 6 - lI3MeHeHne KoJIn4ecTBa OHOBPEMEHHO 0TOOpakaeMbIX 3JIEMEHTOB
OO0r11ee KOIMYIECTBO 3JIEMEHTOB YKa3aHO ¢ MpaBoi cTOpoHbI 3kpaHa (PucyHok 7).
okl ne 10 ||| G4 Nomck - x P
Pucynok 7 - KonmgecTBo 351eMeHTOB

®opma uid moucka HMHMOPMALMU PACHOJIOXKEHA Ha MAHEeIu 3aJad U IO3BOJSET

OCYIIECTBIISATH MMOKUCK B JIIOOOM T0JIe BEIOpaHHO# hopmbl (PucyHok 8).
4 Mowek = x R

Pucynok 8 - ITouckoBas popma
Hckomast nHpopManus yka3bIBaeTcsl B moJie BBoJa. [IoMCK MOKET MPOBOIUTHCS HE TOJIBKO

110 TOJIHOMY CJIOBY, HO U I1O €TI0 YaCTH.

13




UroObl  yHOpOCTUTH BHU3YalbHBIH TOUCK B OTAEIBHBIX TMOJNSIX (OPMBI, MOXKHO

BOCTIOJNIB30BAThCS «(DUIbTpOM». JIJIsT 3TOr0 HAI0 HAXKaTh Ha KHOMKY (|| ) PacIOJIOKCHHYIO Ha

ITaHCJIN 3aJa4. ITosiBUTCA JOITIOJIHUTECIIBHOEC I10JIE C (bHJ'IBTpOM.

14



6. Hamouanenue ganubix B Cucreme

6.1. Ilaan MeponpUSATHIi MO MOATOTOBKE K HOBOMY Y4eOHOMY roay

IlonroroBka opraHu3anuMid K Hayajlly y4eOHOro roja MHpPOBOJMTCA B COOTBETCTBHM C
TUTAHOM, BKJIFOYAIOILINM B ce0s1 MEpONIPHUATHS HAaIPaBJICHHBIE:
— Ha obecrieueHre 6€30MacCHOCTH B CIy4ae Ype3BbIUAHBIX CUTYALUH U I10KAPOB;
— BBINOJIHEHUE TPEOOBAHNI CAHUTAPHBIX HOPM M IIPABUI;
— colOmojeHre TpeOOBaHMHM K COCTOSHHUIO 3alMIIEHHOCTH OpraHu3aluid OT Yrpo3s
KPUMMHAIBHOTO XapakTepa U TEPPOPUCTHUUECKUX YIpo3, BKIHOYAIOLIMX 00s3aTelbHbIE
JUISL BBIIIOJIHEHUS! OpraHU3allMOHHBbIE, WH)KEHEPHO-TEXHUYECKUE, INPABOBbIE U HHbBIE
MEPONPUITHUSL 110 OOECIEUEHUIO AHTUTEPPOPUCTHUYECKON 3aAIIMIIEHHOCTH OOBEKTOB
(TeppuTopuii);
— Ha HeoOXOJUMOCTb IPOBENEHHUS TEKYLIEr0 M KalUTaJbHOTO PEMOHTAa U JPYrux
XO3SIMCTBEHHBIX PadoT;
— Jpyrue paOoTbl, CBA3aHHBIE C IOATOTOBKOW OpraHU3allK K Hayaly y4eOHOro roja.
Jlns BHecenus B CucteMy IulaHa IO MOATOTOBKE K HOBOMY y4eOHOMY rofy HE0O0X0AUMO
(Pucynok 9):
1. Ilepeiitu x paGote ¢ myHKTOM MeHIO «[lmaH MeponmpusTHH MO MOArOTOBKE K HOBOMY
yuyeOHOMY TO1y»,
2. Haxatpb Ha KHOTIKY «J{00aBUTB» AJ1s1 BHECEHUsI HOBOI 3amucy;
3. 3anoJgHUTH HEOOXOIMUMBIE CBEJICHHS B 00JIaCTH PEAAKTHPOBAHUS TaHHBIX

4. ]lns 3aBepieHus padOTHI IO BHECEHUIO 3aITUCH, HAOKMHUTE Ha KHOTIKY «COXpaHUThY.

15
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Pucynox 9 — IInan MeponpHATHI IO TIOATOTOBKE K HOBOMY y4eOHOMY TOIy

6.2. IMoaroroBka

K HOBOMY Y4eOHOMY roay

B mynkre mento «IloaroroBka Kk HOBOMY y4yeOHOMY TOIY» BHOCUTCS HHGpOpMAIHS O

KOJIMYCCTBC CAMHMUIL HpI/IO6peTCHHOI‘O WM ITOCTAaBJICHHOI'O 060py,[[0BaHI/I$I K HOBOMY y‘Ie6HOMy

roay, miomanaunu O6pa30BaTeHbH0ﬁ opraHu3ani U OTPEMOHTHUPOBAHHBIX MMOMEIIEHUN U Ap. I[J'IH

BHeceHus B CucteMy TaHHBIX cBelieHui Heooxomumo (Pucynok 10):

1. Tlepeiitu k pabore ¢ myHKTOM MeHI0 «IloAroTOBKa K HOBOMY yueOHOMY TOIY»;

2. 3aImoiHHTh HCO6XOI[I/IMBIC CBCIACHHA B o0iactu pPECaaKTUPOBAHUS NAHHBIX,

3. Haxarts Ha KHOIIKY ((COXpaHI/ITL», JJId 3aBCPIICHUA paGOTBI 1O BHECCHUIO 3aIIUCH.

16



[] Crpykrypa npoexra e Basaw Cnpacounse Omeems Cepowo~ & scHI #§Buncan

Hazeanne DuateHne
Menr #
5 [1] YusGrsif ron =] NproBperero u nocrasneko (wn raw noctasm & 1 cewTabps), en
=G [1] OOpS30EITENEHSR ODISHIZELIR yele ea. 0
7] Mias weponpyomwii po nogreTosse & Hawany yueGioro ona == en o
1 cnopThexoe ofopynosanne, ea. 0
CNOPTUEHLIL MHBEKTAPE, & 0
[ ¥anpossii cocTae & uscTr roToEsoCTH K yusBouy rony KkounsiaTepHoe oBopyacEaHME, £a. ]
[ Cratye nawkso: o nogroToms ¥ Hosouy yusBkouy romy . o
| BenouocTe roToERoCTR obysatousca, £a.
= =2 Eunpans
- ana en. o
TMnas weponpuATHdl NC NOMrOTeEE € kauany yweGkoro rog
MoproToBLa & HOBOMY YuebsoMy rony yHaw 5 HOBBIM e, 0
MHBpacTpy Ty pa YuUpesIesus . en. 0 2
Snaswn OBwan yuawmxen, HoBEm wen. o
Kappomsst COCTAE B YBCTH FOTOBHOCTH & yueGsowy rony
Cranyc fasHk O NOAFCTOBEE K HOEOMY ¥ Y rony m b
(3 = Mpwiuosiase couroo £ ] Mnowsae opewormipos s noveweswi, w2
Cocmae eoupcouw no npeaues OV . - "
OXPaKe JACPOELA OBy HOLMKCA, M2
oar AnA "]
| & J] FonrsecTen orpevoimeposamac noweweri, ea.
4 {1} +
K - " 0
n & Hagnraumm ¥ DXpaKe JACPOELA OOYHAKWINNCA, e,
oar anay en. 0
Ol 100 il
2020-2021 pasteia rog ¥ . oby e o
Hen.
OB PEIOESTANEHER OMTEHIIBUMA % | B womom yuefuou roay y P
* i Tpadmka
Nononkesne Gonnoe GubnuoTex. en. 0
BT i yaebuon paTypel, £4. ol

BETYANEROCTE DSHHED

o E— "
.OrueHm [

Pucynoxk 10 - [ToarotoBka k HOBOMY y4eOHOMY Oy

I[.]'ISI MOATBCPKACHUS IMOJIHOTEI U KOPPEKTHOCTH BHECCHUA NJAHHBIX, YCTAHOBHUTC (bnamox

B I10OJIC «HOI[TBCp)KI[aIO, 4TO CBCACHUS BHCCCHBI IIOJIHOCTBIO U KOPPECKTHO.

6.3. HudpacTpyKkTypa yupekaeHus

Jns BHeceHuss B CucrteMy nokaszarenel HMHQPACTPYKTYpbl yupexkaeHus TpelOyercs
BBITIOJIHUTH cieayromue neicteus (Pucynok 11):
1. TlepetitTu k padote ¢ myHKTOM MeHIO «MH(ppacTpyKTypa yapeKIeHUs»;
2. 3anojHUTh HEOOXOIUMBIE CBEJICHHS B 00JIACTH PElaKTUPOBAHUS JaHHBIX

3. Haxatp Ha KHOTIKY «COXPaHUTH.
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Pucynox 11 - Uudpactpykrypa yupexxaeHus

MCHIO

«MHbpacTpykTypa  YUIpEKICHH»

no0aBleH — pasjel,

OCHAlICHHOCTb OpraHu3sanuu ¢ Yy4d4€TOM CaHI/ITapHO-BHHI[CMHOHOFHIIGCKOﬁ 00CTaHOBKH B

YCIIOBHSIX YTPO3bI PACHPOCTPAHEHHUST HOBO# KopoHaBupycHoii nHpekuuu (COVID-19).

I[.]'ISI MOATBCPKACHUS ITOJTHOTBI U KOPPEKTHOCTH BHECCHHA NJaHHBIX, YCTAHOBUTC (1).]'[3,)1(01(

B I10JIC <<HOJITBep)KJIaIO, 4UTO CBCACHHA BHCCCHBI ITOJIHOCTHIO U KOPPEKTHO).

6.4. 3panus

Hns

3aI10JIHCHUA

00pa3oBaTeNnbHbII MpoIecc U (WIK) MPOKUBAIOT o0yJaromnrecs Heooxoanmo (Pucynok 12):

uHpOpMALIUU O

31aHUSX,

1. Tlepeiitu k paboTe ¢ MyHKTOM MEHIO «31aHHs,

Haxxatp Ha kHOTIKY «J[00aBUTHY;

B

KOTOPBIX

2
3. 3amoiHUTh HEOOXOIUMBIEC CBEJICHUS B 00JIACTH PEIaKTUPOBAHUS JTaHHBIX;
4

Haxartp Ha kHONIKY «COXpaHUTbY.
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Pucynok 12 - 3ganns

6.5. Kaaposslii cocTaB B 4acTH FTOTOBHOCTH K HOBOMY Y4eOHOMY roay
Jlnsi BHECEHHs ToKas3aTelie KaapoBOTro oOecredeHus: oO0pa3oBaTeNbHBIX OpraHH3alui

HeoOxoaumo (Pucynok 13):

1. Tlepeiitu k pabore ¢ myHKTOM MeHIO «KaapoBblil cocTaB B 4acTU TOTOBHOCTH K HOBOMY

y4eOHOMY TOAY»;
2. 3amoyHATh HeOOXOIUMBIC CBEACHHS B 00JIACTH PEaKTUPOBAHUS JaHHBIX,

3. Haxatp Ha KHONIKY «COXPaHUTh.
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Pucynox 13 - KanpoBslii cocta

6.6.

3anonHenne nHGopMauuu no puauaiaM (CTPYKTYPHBIM NOAPa3/ieJIeHUsIM)

IIpy Hanmuuuu B OpraHu3alud (QUINATIOB WM CTPYKTYPHBIX IOJpa3/ieieHui,
HEOO0XO0IMMO 3alOJHUTh PACCMOTPEHHBIE BBINIE CBEACHUS ISl KaXKJI0H OpraHU3allui BXOSIIeH
B COCTaB IOPUANYIECKOTO JINIIA.

Jlist 3TOr0 HEOOXOIUMO MepeiTu K padote ¢ Tabnuuen «Puaransl» U BHIOpATh OJIHY U3

npeicTaBIeHHBIX 3anmuceit (PucyHok 14).
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Pucynok 14 - Bribop dunmana
[Tocne BriOOpa «Punraiay 3amoTHUTe HHHOPMAITUIO 110 CIICTYIONTUM pa3jieinam:
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— [Inan meponpusaTHii IO TOATOTOBKE K HOBOMY y4eOHOMY IOy,

— IloaroroBka Kk HOBOMY yueOHOMY rony;

— MHudpactpykrypa yupexaeHus,

— 3panud,;

— Kanposblii cocTaB B 4acTu TOTOBHOCTH K HOBOMY Y4eOHOMY TOAYy.

Ipumeuanue: [Ipu 3anonnennn nHpOpMaAMK BAXKHO HE JIOMYCTUTH AYOJIUPOBAHMS JAHHBIX.

6.7. Craryc JaHHBIX 0 MOATOTOBKE K HOBOMY Y4e0OHOMY roay

ITo 3aBepieHUIO 3aMIOJHEHUs JAHHBIX NepeiianTe K padote ¢ Tadbnuneit «CtaTyc JaHHBIX
0 TOATOTOBKE K HOBOMY YYE€OHOMY TOAY», M3MEHHTE CTaTyCc (GOpMBI Ha «3aloIHEHO» M

HAOXMHTE HA KHOMKY «COXpaHUTH ().
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Pucynoxk 15 - CraTyc qaHHBIX O TIOJITOTOBKE K HOBOMY Y4eOHOMY IOy

I[Ipumeuanue: coTpyIHUKY 00pa30BaTENbHON OpraHU3allMy JOCTYITHO YCTaHOBKA CIIEIYIOIINX
ctatycoB: «Ilycto», «HepHOBUK» U «3aMOITHEHO.

IIpu npoBepke 3an0IHEHHBIX CBEIEHUI CO CTOPOHBI KOHTPOJIUPYIOLIUX OPraHoOB, B
cilyyae 0OHapyKeHHUs OLIMOO0K, TaHHbIE O TIOATOTOBKE K HOBOMY Y4€OHOMY I'OJly MOTYT OBITh

OTMPABJICHBI HA JTIOPAOOTKY.

21



6.8. IleuaTph aKTa NpUEMKH

Juisa mneyatn nOpuéMOYHOIO akTa Ha YpOBHE 00pa3oBaTENbHON —OpraHU3alUu
HEO00XO0aNMO:

1. B 3anmucsx tabnuibl «Y4eOHBIH TOm» BHIOpaTh TOMA, MO KOTOPOMY IPOBOJIUTCS
MPOBEPKa TOTOBHOCTH;

2. B Ttabmune «OOpa3oBaTenbHBIC OpTraHW3alldW» BHIOpATh 3alldCh  HYXHOMN
OpraHu3aluiy;

3. Tlepeiitu B Tabnuiy «BenoMocTh TOTOBHOCTIY;,

4. B tabnuie BHIOpaTh 3aMUCh, M0 KOTOPOH CIIEAYET pacredyaraTh akT MPUEMKH;

5. Haxatp kHoOmky «JleiicTBusi» u B BbImaBlIeM MeHIO BbIOparh «lleyath akra
MIPUEMKI»;

6. Haxath «Ckavarh akT IPUEMKNY;

7. VYxa3arb MyTh U COXPAaHUTH C(HOPMUPOBAHHBIN (HaiiT aKTa MPUEMKH;

8. Pacmeuatath coxpaHeHHbIN (alil CpencTBaMU pelaKkTopa 3JIEKTPOHHBIX TaOIuUI

(Excel, OpenOffice, LibreOffice)
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Pucynox 166 - [leuaTs akTa npueMKn
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