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1. Poam B cucteMe ¥ UX PyHKIMOHAT
OcHoBHas posb B cucteMe — AnmuHucTparop. OHa BKITIOYaeT B ce0s MOYTH Bech HAaOOp
(¢yHKIMOHATa OCTANbHBIX pOJIEH W BO3MOXHOCTH JOCTYIHBIE TOJBKO aJMHHUCTPATOPY.

OoOpaTute BHUMaHHeE, 4YTO JJIA PadOTHI B cCUCTeMe W NpPOBeleHHUs] NPHEeMHBbIX KaMIAHW

CHavaJia HCOﬁXO[lI/IMO 3al0JIHUTh CIPABOYHMKH, IlOﬁaBI/lTb COTPYAHHUHKOB, BHECTHU 31JaHUA U

NMOMCIIICHUS.

JUtsl_ycnemiHoro mpoBe/ieHUsl y4eOHOro Mpoiiecca, B IMEPBYK OuYepelb, HEOOXOIUMO
BHECTH Y4€OHBIH IJIaH, MPENoAaBacMble TUCIUIUIMHBI U BPEMS 3aHSITHIA.

Oynknuonan B JIK OyaeT 3aBUCETh OT IOJDKHOCTH M Ha3HaYE€HHOW poJii B cucteme. Ecimn
y COTpyAHHKA 00JIee OJTHOM POJIM B CUCTEME, MEKTY HUIMH MOKHO TICPEKITIOYaThCSI:

- BBEPXY CTPAHUIIBI IEITKHYTH 110 Baiueit ponu. (Pucynok 1)

AamuHmcTpaTop Crofg)

ALMWUHWCTPATOP (AamuHKcTpaTop CNo)
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PeecTp yupexageHuin cucteMbl 06pa3oBaHus
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CUCTEMbI
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PI/ICYHOK 1 - CmeHa POJIn MOJIb30BATECIIA

- U3 CIIKCKA TOCTYIHBIX BaM poJici BIOpaTh HYXHY0 (PucyHok 2)
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AQMHUHHUCTPATOP:

1) Peectp yupexacHUN CHCTEMBI (IIPOCMOTP);

2) TlpuemHas kammanus (100aBJICHUE KOMITAHHU, MAPKETHHTOBBIE MEPOITPUSTHS,
CIEUAIBHOCTH, OTPaOOTKa/BHECCHUE 3asIBIICHUH, BCTYIUTEIILHBIC UCTIBITAHNS,
KOHKYPCHBIE CITUCKH);

3) CotpynHuku (100aBICHUE COTPYAHUKOB, POQPCOIO3HBIC B3HOCHI, aTTECTALIUS,
KBaTMUKaIus);

4) CrynenTsl (100aBJICHUE CTYACHTOB, MOOIIPEHUS/HAKa3aHUsI, OILIaTa, TIOPYUCHHUS,
MEJI0CMOTp);

5) Ornenenus (100aBIeHUE OTIACICHU, HAPABICHUH MTOITOTOBKH, TPYIIN);

6) Buecenwue 3qaHMiA, OOIIEKUTHIA,

7) Co3nmaHue BaKaHCHA, OTKJINKH,;

8) Co3znmanue MeponpusThil (Y4aCTHUKHU, IOPYICHUSI);

9) IIporHo3 Tpya0yCTPONCTBA,;

10) Co3nanne METOANYECKUX KOMUCCHI M METOIUYECKHX MaTCPHAJIOB;

11) YueOuplii tuiad (co3aanue, yaeOHbIH rpaduk, O0DKET BpEeMEHH, TUIaH Mpoliecca);

12) lo6aBnenue aucruruiad u 3auatuii, [ DK (n1obasieHue, cocTas, MPOTOKOIbI);

13) IIpencrasienue Ha CTHIICH/IUIO;

14) Pestome (co3maHue, OTKIHKH);

15) TTpukassl (Ha 3a4KciIeHHe, pacipeeicHne, MepeBo/l, OTUUCIICHHE, MpakTuka, BKP,
MOOIIPEeHNE, IpHeM, IiepeMellieHne, yBolibHeHHe, coctabe MK, TpynoyctpoiicTso,
CTUTICH]TUN);

16) Kontpareuts! (100aBiieHue);

17) CnpaBounuku (106aBieHue);

18) Oprauns! ynpaBnenue o0pa3oBaHueM (100aBIeHUE);

19) CriertmansHOCTH (100aBICHME);

20) JIoGaBnenue mosib30BaTeleii.

Jupexrop:
1) Peectp yupexaeHuii cucteMbl (IPOCMOTP);
2) Cotpynuuku (obaBieHue);
3) CrynenTsl (1o0aBieHUe, MOONIPEHUS/HAKA3aHHS ),
4) MapKeTHHTOBBIE MEpOTIPHUATHS (100aBICHNE);
5) Bakancuu (qo0aBiieHHE, OTKIUKN);

6) Otnencuus (100aBIeHNE, TPYIIIbI);



7)
8)
9)

Pestome (moGaBiieHnEe, OTKIUKH);
[MTpuka3sl (100aBiIeHKHE, COTJIACOBAHHUE);

Opransbl ynpasieHus: o0pa3oBaHueM (100aBieHue);

10) CriertpanbsHOCTH (IIPOCMOTP).

IIpuémuas komuccus:

1)
2)

3)
4)
5)
6)

Peectp yupexnenuii cucremsl (IIpocMoTp);

[Tpuemnas kammnanus (qo0aBiIeHHE KOMIIAHUH, MAPKETUHTOBBIE MEPOTIPUSATHS,
CIEIMAIbHOCTH, BHECEHUE/00paboTKa 3asBICHUI, BCTYUTEIbHbIE UCIBITAHNUS,
KOHKYPCHBIC CITUCKH, TJIaH Habopa, TOTOBOPHI LIEJICBOTO MPUEMA);
MapkeTHHToBble MEpOIPUATHS (100aBICHHUE, PETUCTPALIUS KACAHUS U UHTEPECHI);
Otnenenus (1o06aBneHue, rPyIIbl);

3manus/momMenIieHus (BHECECHUE);

CrneunanbHOCTH (IPOCMOTD).

YyeOHast 4yacrThb:

1)
2)
3)
4)
5)
6)
7)
8)
9)

Peectp yupexaenuit cucreMsl (IpocMOTp);

CotpynHuku (100aBiIeHUE, aTTeCTalus, KBaTudUKamus,);

Otnenenus (1o0aBneHue, rPyIIbl);

[TencoBeTsl (M00aBIICHKE);

Jucturmuael (100aBIeHHE);

VYuebnslii man (106aBneHue, rpaduk, O1KET BpEMEHH, TIJIaH Ipolecca);
I'OK (mob6asnenue, coctaB ['OK, npoTokoib);

[IpencraBnenue Ha cTUNIEHIUIO (100aBIeHKE);

[puka3sl (100aBneHHE);

10) CnenmansHOCTH (100aBICHUE).

Kyparop:

1) Peectp yupexaeHHii CUCTEMBI (IIPOCMOTP);

2)
3)
4)

CryaeHTsl (TPOCMOTP CTYAEHTOB, A00aBICHHE OOIIECTB. MOPYUCHHUH);
Otnenenus (MPOCMOTP OTICICHUMN, CO3/IaHKE TPYIII);

CrnenanbHOCTH (IIPOCMOTP).

IIpenoaaBareb:

1) Peectp yupexacHHiA CHCTEMBI (TIPOCMOTP);



2) Otnenenus (MPOCMOTP, CO3AaHUE TPYIII);
3) Meroaunueckue MaTepuaiibl (100aBIcHKE);

4) CrenuanbHOCTH (IIPOCMOTP).

Byxraarep:
1) Peectp yupexacHUN CHCTEMBI (IIPOCMOTD);
2) Corpynuuku (100aBieHue, MPOPCOIO3HBIC B3HOCHI);
3) CrynenTsl (mpocMoOTp);
4) TIlnara (oOmexuTHE/OOYUEHHUE);
5) CneuuanbHOCTH (IPOCMOTP).
Men.paboTHUK :
1) Peectp yupexaeHuii CHCTEMBbI (TIPOCMOTP);
2) CrynenTsl (IpoCcMOTD);
3) Men.ocMoTp (BHECCHHE JTaHHBIX OCMOTpPA CTYICHTaM);

4) CrnenuanbHOCTH (TIPOCMOTP).

IOpwucr:
1) Peectp yupexaeHuii cucTeMbl (IPOCMOTP);
2) Jorosopsl (100aBIcHNKE);
3) KontpareuTsi(100aBicHHE);

4) CneuuanbHOCTH (IPOCMOTP).

Komenpaur:
1) Peectp yupexaeHuit cucTeMsl (IPOCMOT);
2) CryzneHTsl (IpOCMOTp);
3) OO6mexuTus (co3aanue, 100aBICHUE KOMHAT, IPOKUBAIOIINX );

4) CrenuanbHOCTH (TIPOCMOTPH).

Oxpana Tpyna:
1) Peectp yupexaeHuii cHcTeMbI (IIPOCMOTD);
2) 3npanus (qoOaBiieHHE, TOMEIIECHHS);
3) OOmexutus (100aBIeHne, KOMHATHI);

4) CrnenuanbHOCTH (TIPOCMOTP).



2. ABTopu3amusi

ABTOpH3aIMS B CHCTEME MPOXOIUT OJMHAKOBO JUIS BCEX COTPYIAHHUKOB - 4epe3 MopTaj
https://spo.43edu.ru/ mo jgoruny/maposso.

s Bxona B Cucremy CIIO B ampecHol cTpoke Opay3epa BBECTU aApec WU MEepeHIuTe mo

cebuike https://spo.43edu.ru/. Otkpoetcs riaBuas crpanuiia Cucremst CIIO.

- HOXKaTh KHOMKY «JIn4yHbIi KaOuHeT» 1 aBTOpU30BaThes (PucyHok 3).
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Pucynok 3 - 'maBHast crpanuna CucremMsl

B mosie 1oruH — BBECTH JIOTHH OpraHU3alu, B ose napoib — napoib OO. (PucyHok 4).

Bxoa B NMYHbIA KabuHeT

sch

-

Pucynox 4 - ABropuzarus B Cucreme

Ilocne ycnemHoi aBTOpU3alMu OTKpoeTcs riaBHas crpanuna JIK, rae MoxHO yBUAETH
By poss B cucreme (Pucynok 5)
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MnasHas/ IndHblii kaburet

e AamuHucTpatop “(AamuHucTpatop CNo)

3aKpbitas Yacrb Aniketupogsarne

Pucynok 5 - Ponb nmonb3oBarens B Cucreme

Jlsst paboThI ¢ CHCTEMOW HEOOXOIMMO TepeiTH B paszen «3akpbitas yacth» (PucyHoOK 6)

FnasHas Meponpustua Bakancum Hosoctn Jinuxbiv Ka6VIHeT9 Boiitn (W

(AamuHuctpatop Cri0O)

I 3akpeitas yacTs AHkeTpoBaHue

Pucynok 6 - Hagano pa6otsl ¢ CucreMoit

OTKpoeTcs TJIaBHBIN pa3jiel MeHI0 «PeecTp yupekIeHui» ¢ BallluM yUpeKIeHUEM (eCIu
MIPUCYTCTBYET CIHCOK, HEOOXOAMMO BBIOpaTh HYKHOE). Bee paszensl u mopasiensl MEHIo
MTOTYMHEHBI BBIIIECTOSIINUM pa3/iesiaM.

CrneBa cIMCOK MEHIO, B LIEHTPAJIbHOM 4aCTH CTPAHULL, CBEPXY, OTOOpaKaeTCsl pa3aena MEHIO
B KOTOPOM BBI ceyac (BbIJEJIEH CHHUM) U Jlajiee BKJIAIKH 3TOT0 pa3jeina, KOTopble TyOnupyoT
CIIMCOK OCHOBHOTO MeHIo. [Ipu nepexoze n3 ogHOro noapaszaesna B Ipyrod MO>XKHO MOJIb30BaThCS

KaK BKJIQJIKAMH, TaM U CIIHCKOM MeHIo clieBa (PucyHok 7)



AamuHuctparop CMo ¢

Peecrp yupexaenult cncTems o6pazomanis

Peectp yupexaeHmii

AIMUHNCTDATOP An

PeecTp yupexeHuii cucTeMbl 06pasoBaHus

vHicTpatop CMIC

KOrMOAY BTAT

[puémHas Kamnaxus

CoTpyaHuIKiA CTyaeHTel OTpeneHms 3paHna OBLexTIS BakaHcun MpuKasel 0 3a4ncIeHn

MpuKassl 06 OTUMCAEHUA

Mpiikazbl 0 pacnpeAeneHy No rpynnam  Mpukaskl 0 NepeBoae CTyASHTOR Mpuikasel Ha NPakTAKy  MpuUKa3Ll Ha yTBepxXzeHue Tem BKP

cucTeMbl

obpasoBaHus

MpuKassl 0 NooLWpeHnn/HakasaHnn MpuKa3sbl Ha NpKém Mpyikasel Ha NepemelleHre MpuKasel Ha yBOALHEHWE Mpwka3zel o coctase MK [MpuKazel Ha TRYAOYCTPOMCTBO

MNpuémHas
KamnaHns

MpwvKasbl 0 CTMNEHANM Meponpusatus NporHos TpygoycTpoiictea MeToanyeckve komnuccun MeToawqeckve maTepmans YuebHbIA nnaH MpenogaBaembie AW CLUMMAVHE

Bpems 3aHATHA =K NpeacrasneHme CK Ha CTUNeHANO Pestome

CoTpyaHnKM

CTyAeHTHl

OTaeneHns

Pucynok 7 - Pabora ¢ meHI0 CHcTeMBI

3. PeecTp yupexaeHuii cucteMbl 00pa3oBaHusi
Ilocne ycnemnou asropusanuu U nepexona B paszaen JIK «3akpeitas 4acTby aBTOMaTHYECKU
OTKpOETCs TJIaBHBIM paznen MeHio «PeecTp yupexJeHui cucTeMbl 00pa3oBaHUS», CO CIUCKOM

JOCTYIIHBIX YYpeXJIeHH /sl Batiei posiu B cucteme. (PucyHok 8)

PeecTp yupexaeHuni cnctemel obpasoBaHmWs

PeecTp yupexaenuii

cucremsi
5
Pt Ik Kog O COKpaLIEHHOE HAUMEHOBAHWE OY WHH oKno Aeiicrenn =
Npnemnas
h 4
Kor 430500 21 .

Pucynoxk 8 - Beibop yupexneHus

B sTom pasnmene oroOpaykaeTcss CIUCOK YUPEXKIACHUN CHUCTEMBbl 00pa30BaHUs JOCTYITHBIX
BaM, 00byHO 3TO0 oaHO CIIO, ecnu BBl YMCINUTECh COTPYAHHUKOM M BHECEHBI B CHUCTEMY B
Heckonbkux CIIO, To oHM OyIyT JOCTYIHBI B ’TOM CITUCKE.

JlanpHenmas pa60Ta B APYIUX pasacjaax MCHIO!

Jlnst mo0BIX TanbHEHIINX JecTBUI B cUCTeMe HE0OX0IMMO BbIOpATh yUpexJIeHHe is
paboThI, AaXke €M OHO Y Bac 0/1HO. Eciiu B crincke y Bac HECKOJIBKO YUPEXKJICHHH — BBIOpATh
Hy*Hoe. (BpiOop yupexxaenus o0s3areneH, Bce HIKECTOSIINE pa3/iesibl MEHIO HE aKTUBHBI 0e3
BBIOOPA MH(OPMAIINHU B BILIECTOSIIEM pa3Jieie).

[Tocne oTkpbITHS HY)XKHOTO yupekaeHus: OCHOBHbIE pa3enbl MeHs (crpaBa) OyayT

JOCTYITHBI CBEPXY, B BHJIE BKJIAJIOK JUIst ObICTpOro nepexoja. (Pucynok 9)

AamuHucTpatop CMO &
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[
Otgenesn
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BakaHcun

HaumeHoBarme OY Kipoackoe o6nacTHoe

Meponpustis

n

YAOYCTpORCTBa CoxpaweHHoe HanMeHoBaHwe OY Korr




Pucynoxk 9 - [lepexiroueHne Mex 1y BKIaIKaMu

4. Corpyanuxu (npo¢corw3Hbie B3HOCHI)
Byxranrepy goctyneH npocMOTp CIHCKa COTPYIHUKOB M BHECEHHE JUISI HUX MTPOQCOIO3HBIX
B3HOCOB.
- B «Peectpe yupexnenuii oopazoanus» BeiOpats cBoe CI1O

- [epeiitu Bo Briaaky «Cotpyanukn» (Pucynok 10)

AamuHncTpatop CMNO o

PescTp yupekaeHui cucTevs obpazosanva | KOTI

ACTeMbl 06pa30BaHIA puien OraeneHms paHvR  OfwexuTus  BakaWwoun  [pUKassl 0 3a4McieHan
P recTp yupexaenwii
HIW N0 TpyINam pHKazLl 0 PHKa3EI HA NPAKTUKY pMKa3LI Ha YTBEPXAEHME TeM BKI
clicTembi !
0 5pasoBarusa Mpux COWpeHMA/HaKaZaHMN  TIpHKa3bl HA aysonsHeHne  pwkassi o cocTase MK Mpu
e Mpwk Tanenanu  Me TR AHECKNE KOMMCCHM  METOMeCKvIE MaTepHankl  YeSHeIf nnaH
By v f peacTaen
CoTpyAHWKIN
OraeneHmn
HIs | + floBasurs ‘
OBuexnuTHA
& damununa Wma Otuectao fata poxaenns Mon fOeiictemna
v A4
X |/ ®

Pucynok 10 - ITepexon Bo Bkinaaky «COTpYIHUKI

- U3 crincka BbIOpaTh HY)KHOTO COTPYAHUKA, TyTEM KJIMKA 110 HEMY.
- B oTkpbIBLIEHCS KapTOUKE COTPYAHUKA IEepelTH BO BKIAAKY «IIpodcoro3Hbie B3HOCH

(Pucynox 11)

PeecTp yupeaeHUA CUCTEMEl 0BP320B3HMA Korn CotpyaHukwm JuvpexTop

IHDOQCO-OB—H:IE B3HOCEI MoBLILWEHWE KBaNWUPUKALIMN ATTecTaumna

AvpekTop

Gammnnma

Ann

OTuyecTeO
[aTa poxgeHua
Man

CHWNC

Pucynoxk 11 - Pa3nen "npodcoro3nbie B3HOCH"

- Haxxats kHOMIKY «J]00aBHTHY» (PHCyHOK 12)

10



AamuHuctpaTtop CrNo ¢

AgmuHucTpaTtop KOI (AaMmHUcTpaTop CMNO)

PEeCTR yUPEXAEHWA CUCTEMEl 0DPEZ0EaHIA KOl CoTpyaHWKW

@ Mpodcoto3HbIe B3HOCHI MoBbILLEHWEe KBaNUUKaLMK ATTectayus

[Mpodcoto3HbIe BIHOCHI

\ =+ No6asuTs ‘ ‘

HeT naHHbIX

Pucynok 12 - JIo6aBienue B3HoCca

- Baectu nary, cymmy. Coxpanuts cBeenus. (PucyHok 13)

PeecTp yupexdeHi CMCTemsl OBPE20BaHNA KOl [ COTPYAHMEM

[TpodCcoto3HbIE B3HOCH

data*

Cymma, py6*

CoxpaHntb

Pucynok 13 - Coxpanenue B3HOCa

5. CTyaeHTsl

- B «Peectpe yupexaenuit oopazoBanus» BeiOpath cBoe CIIO.

11



- [epetitu Bo BKimaaky «CtyaeHTh». (Pucynok 14)

PeecTp yupexaeHuii cuctemMbl 06pasoBaHis MpuémHan kamnaHua CoTpyaHukn CTypeHTbl I OTseneHus 3paHna OBLEeXUTUS BakaHcun MpuKasbl 0 3a4MCAeHNN

F eecTp yupexaeHwii
rcrems MpriKaskl 0 pacnpegenexsivi no rpynnam — [Mpykasel 0 nepesoge CTyAeHToB  [prikasbl 06 oTuncneHu  [1prkaskl Ha NpakTuky  [TprKaskl Ha yTBepxzjeHue Tem BKP
d5pasosanis MpKrKaskl © NOOLWIPEHWI/HAKa3aHWY  TPWKa3kl Ha Nprém  pKKassl Ha NepemelleHre  TPWKaskl Ha YBOMeHeHWe  TpKKaskl o cocTage MK TpUKa3kl Ha TRYAOYCTPORCTEO
lipuesEad MpuKasbl 0 CTUNEHANNA MeponpusaTtns MporHo3 TpyAoycTpoiicTea MeToauueckme koMuccum MeTogudeckue matepranel YyebHbIi nnaH MpenogaBaembie ANCUUNANHBI
KamnaHus
Bpema 3aHATWiA MK Mpeacraenenue CK Ha cTineHanio Pesome
CoTpysHnkn
CTyAeHTs!
Vi CryaeHThl
OTpenenns
O6LEXMTUS
Damunmsa Wma OTyecTBO pynna CraTtyc [felicTBnA
Bakancuu
MeponpusTua HauHWTe BBOAWT... v 4
Mporxo3
TPYAOYCTpOiicTBa Oby4aeTca E

MeTonuusckiue

Pucynok 14 - Bkinaaka «CTyaeHTbI»

- I3 circka BeIOpaTh HYKHOTO CTY/ICHTA, ITyTeM KJIHMKa 1Mo (haMuinu.
- OTkpoercsi KapTouka CTYIEHTa, € MOKHO YBUAETh BKIAAKU, B ToM uucie «llnara 3a

obmexurue u «I[lnara 3a o0yuenue». (Pucynok 15)

PeecTp yupesaeHi CMcTeMsl 0BP3Z0BIHMA Kor CTyaeHTEl 1

CryaeHThI MegocMoTpeI MNoowpeHna/HakazaHus Onnata za obulexunTne Mnata za obyyeHmne O6LUeCTEEHHEIE NOPYUYEHUS

r.Knpc BepxHekamckuin parioH Knposckasa obnactb

Koa A-28
Damunmna

Nna

OtyecteO

[lata poxgeHns

MecTo poxaeHna r.Kvpc BepxHekamcknii paiior Kupoeckas 06nacTs
CHWNC
Mon M

Hosonorudeckue rpynnsl —

CupoTa HeT

Pucynox 15 - [1nara 3a 06y4ueHue 1 00IISKUTHE

- Hepeﬁz[ﬂ B HYXHYIO BKJIaJIKY HAXaTb KHOIIKY ((I[O6aBI/ITL», BHCCTHU HaTy OIIAThI,

NPUKPENUTh JOKyMeHT 00 omiare(uek). Coxpanuts. (PucyHok 16)
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Pucynoxk 16 - IIpumep orutatel 3a yciayru

6. CnenuajbHOCTH

[IpenopaBatento nocrynen npocMoTp umeronuxcs B CIIO cnenuanbHOCTEN.

- B «Peectpe yupexaenuii cuctembl 00pazoBaHus» BbiOpaTh HyxHoe CIIO.

- [lepeittu B paznen MeHo «CrienuanbHOCTHY, TJI€ OTKPOETCS CIIUCOK CHEIHaTIbHOCTEN.

[Ipn HEOOXOAMMOCTH, MOXHO JIOTIOJHHTH CIICIUATBHOCTH, IyTEeM Iepexoja K (QYyHKIHU

«106aBuThH». (Pucynok 17)

CneymansHOCTW

CneymansHocTh

Monk3oBatenn 19169

Deiicreun
A4

-17]

Pucynok 17 - Ilepexon B pa3znen MeHto «CrieinaabHOCTH»
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