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1. Pouam B cucTteMe M UX (PYHKITHOHA
OcHoBHas posb B cucteMe — AnmuHucTparop. OHa BKITIOYaeT B ce0s MOYTH Bech HAaOOp
(¢yHKIMOHATa OCTANbHBIX pOJIEH W BO3MOXHOCTH JOCTYIHBIE TOJBKO aJMHHUCTPATOPY.

OoOpaTute BHUMaHHeE, 4YTO JJIA PadOTHI B cCUCTeMe W NpPOBeleHHUs] NPHEeMHBbIX KaMIAHW

CHavaJia HCOﬁXO[lI/IMO 3al0JIHUTDH CIIPABOYHUKH, I[OﬁaBl/ITb COTPYAHHUKOB, BHECTH 31aHUA U

NMOMCIIICHUS.

JUtsl_ycnenrHoro mpoBe/ieHUsl y4eOHOro Mpoiiecca, B IMEPBYK O4Yepeb, HEOOXOTUMO
BHECTH Y4€OHBIH IJIaH, MPENoAaBacMble TUCIUIUIMHBI U BPEMS 3aHSITHIA.
Odynknuonan B JIK OyaeT 3aBUCeTh OT TOJDKHOCTH M Ha3HAYE€HHOM poiu B cucteme. Ecin
y COTpYAHHKA 00JIee OJTHOM POJIM B CUCTEME, MEXKTY HUIMH MOXHO TIEPEKIIIOYaThCS:
- BBEPXY CTPAHUIIBI IEITKHYTH 110 Baiueit ponu. (Pucynok 1)
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- U3 CIIMCKa TOCTYIHBIX BaM poJieil BbIOpaTh HYkHYIO (PrcyHOK 2)
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AQMHUHHUCTPATOP:

1) Peectp yupexacHUN CHCTEMBI (IIPOCMOTP);

2) TlpuemHas kammanus (100aBJICHUE KOMITAHHU, MAPKETHHTOBBIE MEPOITPUSTHS,
CIEUATBHOCTH, OTPAOOTKA/BHECCHUE 3asIBIICHUH, BCTYIUTEIILHBIC UCIIBITAHUS,
KOHKYPCHBIE CITUCKH);

3) CotpynHuku (100aBICHUE COTPYAHUKOB, POQPCOIO3HBIC B3HOCHI, aTTECTALIUS,
KBaTMUKaIus);

4) CrynenTsl (100aBJICHUE CTYACHTOB, MOOIIPEHUS/HAKa3aHUsI, OILIaTa, TIOPYUCHHUS,
MEJI0CMOTp);

5) Ortnenenus (100aBiIeHUE OTIACICHUHN, HAIPABICHUH TOATOTOBKH, TPYIII);

6) Buecenwue 31aHMIA, OOIIEKUTHI;

7) Co3nmaHue BaKaHCHA, OTKJINKH,;

8) Co3znmanue MeponpusThil (Y4aCTHUKHU, IOPYICHUSI);

9) IIporHo3 Tpya0yCTPONCTBA,;

10) Co3nanne METOANYECKUX KOMUCCHI M METOIUYECKHX MaTCPHAJIOB;

11) YueOublii tuiad (co3aanue, yaeOHbIH rpaduk, OF0HKET BpeMEHH, TUIaH MpoIiecca);

12) lo6aBnenue qucuuiuiae u 3ansatuii, [ DK (mobaBieHune, coCcTaB, MPOTOKOJIBI);

13) IIpencrasienue Ha CTHIICH/IUIO;

14) Pestome (co3maHue, OTKIHKH);

15) [pukassl (Ha 3aUCIICHIE, pacpe/IeleHUe, IEPEeBO/I, OTUUCICHHE, MpakTHka, BKP,
MOOIIPEeHNE, IpHeM, IiepeMellieHne, yBolibHeHue, coctae MK, TpynoyctpoiicTso,
CTUTICH/TNH);

16) Kontpareuts! (100aBiieHue);

17) CnpaBounuku (106aBieHue);

18) Oprauns! ynpaBnenue o0pa3oBaHueM (100aBIeHUE);

19) CriertmansHOCTH (100aBICHME);

20) JIoGaBnenue mosib30BaTeleii.

Jupexrop:
1) Peectp yupexaeHuit cucTeMbl (IIPOCMOTD);
2) Cotpynuuku (obaBieHue);
3) CrynenTsl (1o0aBieHUe, MOONIPEHSI/HAKA3aHNS);
4) MapKeTHHTOBBIE MEpOTIPHUATHS (100aBICHNE);
5) Bakancuu (qo0aBiieHHE, OTKIUKN);

6) Otnencuus (100aBIeHNE, TPYIIIbI);



7)
8)
9)

Pestome (moGaBiieHnEe, OTKIUKH);
[MTpuka3sl (100aBiIeHKHE, COTJIACOBAHHUE);

Opransl ynpasieHus o0Opa3oBaHueM (106aBieHue);

10) CriertnanbHOCTH (IIPOCMOTD).

IIpuémuas komuccus:

1)
2)

3)
4)
5)
6)

Peectp yupexnenuii cucreMsl (IIpocMoTp);

[Tpuemnas kammnanus (qo0aBiIeHHE KOMIIAHUH, MAPKETUHTOBBIE MEPOTIPUSATHS,
CHEINaIbHOCTH, BHECEHUE/00paboTKa 3asBIE€HUHN, BCTYIUTEIbHbIE UCTIBITAHMUS,
KOHKYPCHBIC CITUCKH, TJIaH Habopa, TOTOBOPHI LIEJICBOTO MPUEMA);
MapkeTHHToBble MEpOIPUATHS (100aBICHHUE, PETUCTPALIUS KACAHUS U UHTEPECHI);
Otnenenus (1o06aBneHue, rPyIIbl);

3manus/momMenicHus (BHECEHUE);

CrneunanbHOCTH (IPOCMOTD).

YyeOHast 4yacrThb:

1)
2)
3)
4)
5)
6)
7)
8)
9)

Peectp yupexnenuit cucteMsl (IpocMoTp);

CotpynHuku (100aBiIeHUE, aTTeCTalUs, KBaTUpUKAII);

Otnenenus (1o0aBneHue, rPyIIbl);

[TencoBeTsl (M00aBIICHKE);

Jucturmuael (100aBIeHHE);

VYuebnslii man (106aBneHue, rpaduk, O1KET BpEMEHH, TIJIaH Ipolecca);
I'OK (mob6asnenue, coctaB ['OK, mpoTokoiib);

[IpencraBnenue Ha cTUNIEHIUIO (100aBIeHKE);

[puka3sl (100aBneHHE);

10) CnenmansHOCTH (100aBICHUE).

Kyparop:

1) Peectp yupexaeHHii CUCTEMBI (IIPOCMOTP);

2)
3)
4)

CryaeHTsl (TPOCMOTP CTYAEHTOB, A00aBICHHE OOIIECTB. MOPYUCHHUH);
Otnenenus (MPOCMOTP OTICICHUMN, CO3/IaHKUE TPYIII);

CrnenanbHOCTH (IIPOCMOTP).

IIpenoaaBareb:

1) Peectp yupexacHuii CHCTEMBI (IIPOCMOTP);



2) Otnenenus (MPOCMOTP, CO3AaHUE TPYIII);
3) Meroaunueckue MaTepuaiibl (100aBIcHKE);

4) CrenuanbHOCTH (IIPOCMOTP).

Byxraarep:
1) Peectp yupexacHUN CHCTEMBI (IIPOCMOTD);
2) Cotpynuuku (qobaBieHue, IpopCOO3HBIC B3HOCHI);
3) CrynenTsl (mpocMoOTp);
4) TIlnara (oOmeKuTHE/OOYUEHHUE);
5) CneuuanbHOCTH (IPOCMOTP).
Menuxk :
1) Peectp yupexaeHHii CHCTEMBI (TIPOCMOTP);
2) CrynenTsl (IpoCcMOTD);
3) Men.ocMoTp (BHECCHHE JTaHHBIX OCMOTpPA CTYICHTaM);

4) CrnenuanbHOCTH (TIPOCMOTP).

IOpwucr:
1) Peectp yupexaeHuii cucTeMbl (IPOCMOTP);
2) Jorosopsl (100aBIcHHE);
3) KoHTpareHTbI(100aBICHNUE);

4) CneuuanbHOCTH (IPOCMOTP).

Komenpaur:
1) Peectp yupexaeHuit cucTeMsl (IPOCMOT);
2) CryzneHTsl (IpOCMOTp);
3) OO6mexuTus (co3aanue, 100aBICHUE KOMHAT, IPOKUBAIOIINX );

4) CrenuanbHOCTH (TIPOCMOTPH).

Oxpana Tpyna:
1) Peectp yupexaeHuii cucteMbl (IPOCMOTP);
2) 3npanus (qoOaBiieHHE, TOMEIIECHHS);
3) OOmexutus (100aBIeHne, KOMHATHI);

4) CrnenuanbHOCTH (TIPOCMOTP).



2. ABTopu3zanus

ABTOpH3aIMS B CHCTEME MPOXOIUT OJMHAKOBO JUIS BCEX COTPYIAHHUKOB - 4epe3 MopTaj
https://spo.43edu.ru/ mo jgoruny/maposso.

s Bxona B Cucremy CIIO B ampecHol cTpoke Opay3epa BBECTU aApec WU MEepeHIuTe mo

cebuike https://spo.43edu.ru/. Otkpoetcs riaBuas crpanuiia Cucremst CIIO.

- HO)KaTh KHOMKY «JIn4yHbIi KaOuHEeT» U aBTOpH30BaThCs (PrcyHOK 3).
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Pucynok 3 - 'maBHast crpanuna CucremMsl

B mosie 1oruH — BBECTH JIOTHH OpraHU3anu, B mose napoib — napoib OO. (PucyHok 4).

Bxoa B NMYHbIA KabuHeT

sch

-

Pucynox 4 - ABropuzarus B Cucreme

Ilocne ycnemHoi aBTOpU3alMu OTKpoeTcs riaBHas crpanuna JIK, rae MoxHO yBUAETH
By poss B cucteme (Pucynok 5)
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MnasHas/ IndHblii kaburet

e AamuHucTpatop “(AamuHucTpatop CNo)

3aKpbitas Yacrb Aniketupogsarne

Pucynok 5 - Ponb nmonb3oBarens B Cucreme

Jlsst paboThI ¢ CHCTEMON HEOOXO0IMMO TepeiTH B paszen «3akpbitas yactb» (PucyHok 6)

FnasHas Meponpustua Bakancum Hosoctn Jinuxbiv Ka6VIHeT9 Boiitn (W

(AamuHuctpatop Cri0O)

I 3akpeitas yacTs AHkeTpoBaHue

Pucynok 6 - Hagano pa6otsl ¢ CucreMoit

OTKpoeTcs TJIaBHBIN pa3jiel MeHI0 «PeecTp yupekIeHui» ¢ BallluM yUpeKIeHUEM (eCIu
MIPUCYTCTBYET CIHCOK, HEOOXOAMMO BBIOpaTh HYKHOE). Bee pasziensl v moapasiensl MEHI0
MTOTYMHEHBI BBIIIECTOSIINUM pa3/iesiaM.

CrneBa cIMCOK MEHIO, B LIEHTPAJIbHOM 4aCTH CTPAHULL, CBEPXY, OTOOpaKaeTCsl pa3aen MEHIO
B KOTOPOM BBI ceyac (BbIJEJIEH CHHUM) U Jlajiee BKJIAIKH 3TOT0 pa3jeina, KOTopble TyOnupyoT
CIHMCOK OCHOBHOTO MeHI0. [Ipu nepexo/ie U3 0AHOTO0 1nojpaszesa B Apyroi MOKHO MOJIb30BATHCS

KaK BKJIQJIKAMH, TaM U CIIHCKOM MeHIo clieBa (PucyHok 7)



AamuHuctparop CMo ¢

AIMUHNCTDATOP AmmmHucTpaTap CTIC
Peectp yupexgermii cnctems: obpazosatis | KOTMOAY BTAT

PeecTp yupexeHuii cucTeMbl 06pasoBaHus

MpUKas! O PACTIPEACTEHIM O TPyMNab  TpUKaskl O NEPEBOAE CTYACHTOB  TPUKassl 06 OTUMCIEHUA  [IPUKa3LI Ha MPAKTAKY  TPUKazbl Ha yTBepxAeHUe Ter BKP

[puémHan kamnaxus CoTpyaHvKM CrygeHTs! Otaenenun 3panns OBuyexmntua BakaHcuu Mpyikazel 0 3auncneHn
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Bpems 3aHATHA =K NpeacrasneHme CK Ha CTUNeHANO Pestome

CoTpyaHnKM

CTyAeHTHl

OTaeneHns

Pucynok 7 - Pabora ¢ meHI0 CHcTeMBI

3. Peectp yupe:xkaeHnuii cucreMbl 00pa3oBaHus
[Tocne ycnemrHoii aBropu3zanuu U nepexona B pazaen JIK «3akppitas 4acTb» aBTOMaTHYECKH
OTKpOETCs TNaBHBIM paznen MeHio «Peectp yupexIeHuil cuctembl 00pa3oBaHUS», CO CIHUCKOM

JOCTYITHBIX YUpexXJIeHH J1Jsl Batiei poiu B cucteme. (Pucynok 8)

PeecTp yupexaeHuni cnctemel obpasoBaHmWs

PeecTp yupexaenuii

cucTemu
; -
o6pasosanun 1k Kog OY CoKpalLIEHHO HAMMEHOBaHME OY UHH oKno Aetictemn (=]

Npnéman
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Cotpyarinkm =
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Pucynoxk 8 - Beibop yupexnenus

B sTom pasnmene oroOpaykaeTcss CIUCOK YUPEXKIACHUN CHUCTEMBbl 00pa30BaHUs JOCTYITHBIX
BaM, 00byHO 3TO0 oaHO CIIO, ecnu BBl YMCINUTECh COTPYAHHUKOM M BHECEHBI B CHUCTEMY B
Heckonbkux CIIO, To oHM OyIyT JOCTYIHBI B ’TOM CITUCKE.

JlanpHenmas pa60Ta B APYIUX pasacjaax MCHIO!

Jlnia mr00bIX NanbHEUIINX TEeHCTBUI B ccTeMe HEOOXOAMMO BbIOpaTh YUpexKAeHUe s
paboThI, JaXke €M OHO Y Bac 0/1HO. Eciiu B crincke y Bac HECKOJIBKO YUPEXKJIEHHH — BBIOpATh
HyxHoe. (BpiOop yupexxaenus o0s3areneH, Bce HIKECTOSIINE Pa3/ielbl MEHIO HE aKTUBHBI 0e3
BBIOOPA MH(OPMAIINHU B BILIECTOSIIEM pa3Jieie).

[Tocne oTkpbITHS HY>)KHOTO yupekaeHus: OCHOBHBIE pa3/iesbl MeHs (crpaBa) OyayT

JOCTYITHBI CBEPXY, B BHJIE BKJIAJIOK JUIs ObICTporo nepexoza. (Pucynok 9)
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Pucynok 9 - [lepexnrouenne Mexay BKIaJIKaMH

4. JloroBopsl
JlaHHbI pa3ien 10CTYNEH aIMUHUCTPATOPY U IOPUCTY.
- B paznene «Peectp yupexaenuit oopazoBanus» Beiopars HyxkHoe CIIO.

- Iepeiitu Bo Briaaky Koutpareuts - «J{oroBopsn» (Pucynok 10)

AamuHuctpartop CMo ¢

AOMUHKWCTPAT( [AgrMuHKcTpaTop CMO)

KOHTpareHTLl FEE1F003B1A4A20EFCSCCED V4.

.

KoHTpareHThl

Joroeopel

PeecTp yupexjeHuid
cMcTeMbl 06pazoBaHNA
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Pucynok 10 - Tlepexon Bo BKIaAKy «/{oroBopsn»
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- OTkpoetcs BKIaaKa 7oroBopoB (Pucynok 11), co cmiuckom yke CyImecTBYIOIIMX, eClIu
TaKOBBIC €CTh.
[lepen co3manmeM HOBOTO JOTOBOpP, HY)KHO YOEAWTHCS, YTO B CIIMCKE €CTh HYXKHBIN
KOHTPAreHT, €CIM €ro HeT — BHecTU. KOHTpareHThl — 3TO T€, ¢ KeM 3aKIIOYalTCs IOTOBOpPA

(TpuUM. Ha IPAKTHUKY).

AaMmuHuctpatop CMo o

AAMUHNCTRATOP (AgmvHucTpatop CNO

KOHTpareHTol F261F003B1A4A20EFCSCCEDT4...

®
Peectp yupexaennii

CUCTeMbl c:6pa3:)BaHm|

[loroBopbl
KoHTpareHTs!
CnpaBoYHUKN
Opra E
praHbl ynpasneHus HeT AaHHbIX

obpa3oBaHneM
CneyuansHOCTH

lMNone3oBarenu

Pucynok 11 — JIoroBopsl

4.1. KourpareHrsl
- B paznene «Peectp yupexaenuit oopazoBanus» BbiOpath HykHOe CIIO.
- IlepeiiTu B pa3znen MeHi0 «KOHTpareHThI».

- Haxxatp kHOnKy «J{00aBuTh» (PHcyHOK 12)

AaMmuHucTpatop Cro ¢

AAMUHWUCTRATOP (AgmuHucTpaTap CMO)

KOHTpareHTsl

KOHTpareHThbl

PeecTp yupexaeHWii
CUCTEMEI 0BpazoBaHKA

=+ JobaguTs

KoHTpareHTbl

Joroeopel

CnpaBoYHUKN HeT gaHHbIX

Pucynox 12 - Jlo6aBneHne KOHTpareHTa
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- OTKpbIBaeM KapTOYKy HOBOTO KOHTpareHTa, 3aloyiHgeM ee M HaxkumaeM «COXpaHUTBb»

(Pucynoxk 13).

KowTparenTst

Konrparestw

KoHTpareHTs!

Hauwerosanme

QaKTU4eckuii agpec

Hammenosanme nacenennoro nynxra*
TouToBRIA MMAEKT PaKTUHECKOrD aapeca”
DACTHIEOBA AAPEC OEPAIOBATEALHOID YUPERAEHIT

Yanua

Kopnyc/crpoesme

Pucynok 13 - 3anonHeHue KapTOYKy KOHTpareHTa

5. Co3nanue 10roBopa

Ilocne BHECEHUS KOHTPAarcHTOB MOKHO BHECTHU I/IH(bOpMaIII/IIO 110 J0ropopam € KOHTparcHTamMu,

- Ilepeiitu Bo Bkianky «JloroBopbl», yepe3 KHONKY «J/loOaBUTH» mo0aBisieM HOBBII

norosop (Pucynok 14).

Peecrp yupexaenuii
cucTeMel 06pa3oBaHus

KoHtpareHTb!
forosopsl
CnpaBoyHuKn

OpraHbi ynpas/neHuns
obpasoBaHuem

CrneymnanbHoOCTA

Monb3oBaTenu

AaMUHMCTpaTop CMO &

ALMWHWUCTRATOL (AammHncTpaTop CMO

Jorosopsl

Aata*
Homep*

KoHTpareHT

Jllorosop

& Bbi6paTh ...

pasmep ¢aiina He 6onee OKb

CoxpaHUTL

Pucynok 14 - 3anonnenue ¢GopMbl JOroBOpa
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3anonHsaeMm (opMy JOTOBOpa, BHOCHM JaTy, HOMEp, KOHTpareHTa (W3 CIpaBOYHUKA), CKaH

JI0roBopa 3arpyxaem u HaxxumaeM «Coxpanuthb». JloroBop Oyner BHecEH B cuctemy. (PucyHok

15)

[Jorosopbl
Aara
Aorosopu ==
L))
Homep*
-
Aorosos \
\
e

Pucynok 15 - CoxpaHeHHe KapTOUYKH JOTOBOpA

6. CnemuaJbHOCTH
IOpucty nocrynen npocmotp umeromuxcs B CIIO cnenuanbHOCTEN.
- B «Peectpe yupexaenuii cucreMsl 00pazoBanus» BeiOpath HyxkHOe CI1O.
- [lepeiitu B paznen meHio «CrenualbHOCTHY.
- Otkpoercst ciucok crienmaibHoctedt CI1O, nmpu HEOOXOAUMOCTH BOCHONB30BaThCsl (DYyHKIMEH

«106asuthy. (Pucynok 16)

AamMmuHucTpaTop CMNo o

AIMUHUCTPaTOP AmHACT]

Peectp yupexaeHuii
cucTemb obpasoBatms

KoHTpareHTh!

CnpagouHmKy i
1= Kop HavmeHoBaHWe DeiicteunA

OpraHbl ynpaBneHus
obpasoBaHnem

A 4
Mons3oBatenu 19169 TOHHENbLYK H
el

17710 Pamuvik

Pucynok 16 - Crnucok cnienuanbHOCTeH

13



