KupoBckoe 06/1acTHOe rocyjapcTBeHHOe 00pa3oBaTeIbHOE aBTOHOMHOE
yupexaeHne JONOJHHTEIbHOro NpodeccHOHAILHOro 00pa3oBaHus
«HHceTuTyT pasBuTusi o0pazoBanust Kuposckoii o61acTu»

ITPUHATO: VTBEP)KI[AIO
Pemenne Yuenoro CoBera ST/ Al
N_oL 8 /A j",,'_ .B. Coxkonosa
& 79 » ym/gc;. 2024 r. jods :

P [OKYMEHT MOAMUCAH
‘I\HH’ SNEKTPOHHOW MOAMWCHIO

Cepugwar: 217AEF1881COCFD29181E761547BCESA
Brageneu;: Coxonosa Hatanbs BAuecnasosHa
[eiicranTenen: ¢ 13.11,2024 o 06.02.2026

IMNOJIOXKEHUE
o oﬁpaﬁoTKe MEePCOHANBHBIX JAHHbIX PA0OTHUKOB

B KOI'OAY IO «MPO Kuposckoii ob6acTm»

Kupos’
2024



CopnepixaHue

L.  OOHIHE TOTOMKEH IS vouessssnsssvessaasonsansdsnsssssssiasstss tbassnssssassdsesssssussserstsshasaresss sanasnssagousastessssannis s64s44 10104 3
1.1, HABHAUCHHE v v seeseessereerrernasstvonsaaioshonssbitinis s iahssss s sirssssssssss 54esbaisussvasama s enis e ssssensnasesenssenatsssassossasasn 3
1.2. lennb pa3spabOTKH TTOMOMKEHM. cerrsesessssssmssassnsassssssssasassssssessnsasassssasasssssssessssasisssssessssasesssesssssssens 3
1.3, OOIIACTE MPHMEHEHHS «....ccuereersurserenssesssessassassessassssssssstssssssssstssssssssssssnsssssssssssssensssssssssssssssasesssss 3
L, AN TIHTOPHI i uossseirsnssssissinnosssssibrsssessans sssssessssssnssssassnsnssesssstomsrsnstotsassssronssssonsssnsaress s4os0ebs sssssis s ssss 3
1.5. HOPMATHBHO-TIPABOBBIC OCHOBAHMS ..veurevesiesessssessssassasssestssessestststssssstsassssassssasansasasasssssssssssnens 3
1.6. Cpox AeACTBHS U MOPSAOK BHECEHUS M3MEHEHMM ..vvvvuveiiiisisiiiiiieisisieisisisniiisisssssssssssssssssssnns 4
1.7. VICTIONB3YEMEIE COKPAIICHIS ...vuvevesvsrenisesrsisssrssssassassasstnosssssssssasssnsnssssssssssssssssssassssssassesssssssssrerass 4

2. VcinoBus 06pabOTKU MEPCOHANBHBIX JAHHBIX ...euveveveuersesesesesssersssesentstssssssststsssssssssssssssssssnsssssssssass 5
2.1. OCHOBHEIS CROIMEHMIINAN 1.\ oticssresnroonsssnsssnessassansnssssssssssnesssssspassns s s ssssssvassvanssasssnssonsssnassnsesidss t444s 5
2.2. OcHOBHBIE 00S3aHHOCTH COTPYAHHUKOB, pabOTAIOLIMX C NEPCOHATBHBIMU JAHHBIMH. ....covvivirnees 5
2.3. KoH}puaeHUMaIbHOCTh NEPCOHANBHBIX JAHHBIX U 00S3aTeIbCTBA COTPYAHMKOB ...vvvvieiisriissans 3
2.4. QOGpatHas cBf3b NP1 00PaOOTKE MEPCOHATBHBIX JAHHBIX 1ueuvvrseueucsssisesesisisssssnissssssissssssssessnes 5
2.5. Tlopsimok cOOpa MEPCOHATBHBIX JAHHBIX ...ucueueeresesrsrsssssessststststsistsssststsssssassssssssssssessssssssssssssssses 6
2.6. Cornacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX H €10 OT3BIB...cueuesisrerestsnsusisiiisnsissiissninasnnens 6
2.7. Ortka3 pabOTHHKA MPEAOCTABUTH MEPCOHANBHBIE JAHHBIC ...c.coveveriseusiiisiiiniisinisssssnssssssssssisisns 7
2.8. O6ume NpUHLKITE 06paGOTKH MEPCOHANBHBIX JAHHBIX PAGOTHUKOB. ....cuvueiiiiasssicnsisinsnasaaes 8
2.9. Tlepenaya MEPCOHATBHBIX JAHHBIX ..oveveueieussesestssesssttetssessuttatsisissttss st s st sh st s bt s 8
2.10.  O6paboTKa MEPCOHATBHBIX JAHHDIX . ..ueuevrrersrsssassssssesesssssssststssssesessssiesssstssasasssssssssssssssssasans 9
2.11.  JIOCTYI K MEPCOHATBEHBIM JIAHHBIM ..vouviererisssesesnsnssssessuessssasssestsstssetsssssssssssssssssasssssssssssssssnes 9
2.12.  VIHCTPYKT@XKH X HHPOPMHUPOBAHHE ...vvererrsesesessesssesestasesssesisssssisisssisasasasessnsssassenssssssssssssans 10
2.13.  Cpoku 06pabOTKM MEPCOHATBHBIX JAAHHBIX ..uveveresesisussssnssssisesisiststsssiistsssssssssssssssssssssssannns 11
2.14.  YHMYTOXEHME MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB. ..cuveveniriertiiisensesesseitsisssssnssinasssssesisssnns 12

3. TIpaBa 1 OOA3aHHOCTH PAGOTHHKA .....cvvueueieisissieisisisis s 13
3.1, TIPABA PAGOTHHKA ....c.covvemmrueiisrnnansesssesesssese sttt bbb 13
3.2. OGpa6orka obpatueHui PaOOTHHKA MM €70 MPEACTABUTENI «.ovvvvvvvsrunumnsnunisiasissssssinsssssssnsssses 13
3.3. O6s3anHocTH PaGOTHUKOB MO 00ECTIEUeHHIO JOCTOBEPHOCTH MX MEPCOHANBHBIX JAHHBIX....... 13

4. KOHTpOIb 06pabOTKH MEPCOHATBHBIX JAHHBIX 1.uevvsesesssesessssrsssesemsmtssstisiissmsssssasssssssi s s s sssssisssses 15

5. OTBETCTBEHHOCTD .c.vveuveseeserserrsessensasssesseseessssstosstsstsssesssessssstsssonsenssssasssestissessssssessssssssssssessssssiossesssssessns 16

TIPHIOMKEHHE NO 1 ..ovvuiuiriririiiniiinserinsinissesss sttt st es sttt R ettt 17

TIPHIOMKEHHE N 2 ..oovoeivicururecseassessiese st 18

Crpanuua 2 u3 18



1. O0wme moI0KEeHH S .

1.1. Ha3unauyenue

Hacrosimee [lojiokeHHEe COAEPXKHUT TPOLEAYpHl, HaNpaBleHHBIE Ha IPEAOTBPAIICHUE
¥ BHISBJIEHHE HApYLIEHHUI 3akoHoaaTenbcTBa Poccuiickoit @enepalyy, yCTpaHEHHE MOC/IECTBUM TaKuX
HapylLieHui 1o oO6paboTke U 3aluTe nepconani,ﬂmx naunbix paborHukoB B KOT'OAY JIIO «HMPO
Kuposckoii obnactu» (nanee — UHCTUTYT).

1.2. Ilean pa3paborku IoJoxenus

Lensro HacTosmero [TonoxeHus SABIAETCA:

—  obecreyeHue 3alIUTh PaB U cBOOOA pabOTHHUKOB MEPCOHANBHBIX JaHHBIX MpH 00paboTke
MePCOHANIBHBIX JAaHHBIX, B TOM YHCJE 3allUTHl NpPaB Ha HENPMKOCHOBEHHOCTh YaCTHOM
YKHU3HHU, JIMYHYIO U CEMEMHYIO TailHy;

—  obecrieueHHe COOTBETCTBHUSI YCIOBHM M Mopsiaka 0OpabGoTKH MEepCOHANbHEIX TPeOOBAHUAM,
YCTaHOBJIEHHBIM 3aKOHO/IATEbCTBOM P®;

-  YCTaHOBJIEHHE OTBETCTBEHHOCTH AOJDKHOCTHBIX JIML, UMEIOIIUX AOCTYN K MEPCOHAIBHBIM
JIaHHBIM, 32 HEBBINOJHEHHE TPeOOBaHWI HOPM, PEryqHupyrIUX o0paboTKy M 3aluTy
TMIEPCOHAJIBHBIX IaHHBIX.

1.3. O6aacTb NnpUMeHEHHS

[TonoseHue NPUMEHSETCS:

- K mpoueccam MHcTHTyTa, B KOTOPHIX BeieTCs 00pabOTKa MEPCOHANBHBIX JAHHBIX
pabOTHHKOB; A '

— KO BCEM CTPYKTYPHBIM Mojpasienenusm UHcTuryTa;

1.4. Ayaurtopus

[TonoxeHue NpeaHasHa4Y€HO Jis CIEAYIOIUX COTPYAHUKOB I/IHCTI/IT}’Ta.
[Tox COTpyAHUKaMH B HaCTOSIIEM IOJIOXKCHHH IMOHUMAIOTCA JIMLA, COCTOALINEC B TPYIOBBIX HWITH

JIOTOBOPHBIX OTHOWICHMSX ¢ PaboTonmateneM, a TaKkkKe COTPYJAHMKM OpraHM3alUd, KOTOPBIM
PaGoTonarenem nopyueHa o6paboTka MepcoHaNbHBIX JaHHBIX paOOTHUKOB (Hasiee — «COTpYAHUKUY).

COTpyIHMKH JOJDKHBI OBITH O3HAKOMJEHHl ¢ IloNOXKEHHEM, a TaKkKe C JOKYMEHTaMH,
Ha KOTOpbIE OHO CCHUIAETCS, B YaCTH MX KacaroIeics.

1.5. HopmaTuHBHO-npaBoBble OCHOBAHHUS

ITonoxenue pa3paboTaHo B LENAX peall3alyy CIeAYIOMUX HOPMATUBHO-TIPABOBBIX aKTOB!

—~  Koucruryuus Poccuiickoii ®eneparuu; '

-  Tpynosoii Konekc Poccuiickoii @enepanum;

- I'paxpanckuii Kogexe Poceuniickoii @eneparyu;

—  @epnepanbHbIid 'SaKOH «O6 uHbopMauuu, WHHOPMALMOHHEIX TEXHOJOTHSIX M O 3aliuTe
MHQ)QpMai.mn» ot 27.07.2006 Ne149-®3;

- @enepanbHblii 3aK0H «O MEPCOHATBHBIX JaHHBIX» 0T 27.07.2006 Nel52-D3;

- Ilocranopnenue IlpaButenscrea P@ «O6 yrBepikaeHnu TpeGoBaHuiA TpeOOBaHHUM K 3alUTe
TNIEPCOHANIBHBIX JAHHBIX MPU UX 00paboTke B MHPOPMALMOHHBIX CHCTEMAX IMEPCOHABHBIX
JaHHeX» oT 01.11.2012 Nel119;

A
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- Tlocranoenenne [lpautensctea P® «O6 yrBepskaeHnn ITonoxkeHns 06 0cOBEHHOCTAX
00paboTKK MEepCcOHANBHBIX JAaHHBIX, OCYIIECTBIsSEMOH 6e3 HCHoNb30BaHUS CPEICTB
apromarusanumy ot 15.09.2008 Ne687;

- Ilpuka3 @enepanbHoi citykObl 10 Haa30py B cdepe cBA3H, HHGOPMALMOHHBIX TEXHOJIOIHI
¥ MacCoBBIX KOMMYyHHKauuii «O6 yTBepxaeHUM TpeOOBaHMH K COAEPIKAHUIO COracus Ha
006paboTKy NepcoHaIbHBIX JaHHBIX, paspeleHHbIX PaGOTHIKOM /ISl pacpOCTPaHEHHS» OT
24.02.2021 Nel8;

- Ilpukaz ®CTIK Poccun «O6 yreepxaeHuu CocTaBa U COAEPKAHUS OPraHUW3aLMOHHBIX U
TEXHUYECKUX Mep Mo obecrneyeHHto Oe30MacHOCTH MEPCOHANBHBIX JAHHBIX TPU  HX
00paboTke B HHPOPMALMOHHBIX CHCTEMAaX MEPCOHATBHBIX AaHHBIX» OT 18.02.2013 Ne21;

- IlpaBuna BHyTpeHHero TpyaoBoro pacnopsaka KOI'OAY [IIO «MPO Kuposckoii
obsacTuy;

-~ TlonuTuku B oTHOWEeHHMH 0OpaboTku mepcoHanbHBIX AaHHBIX KOI'OAY IO «HMPO
Kupogckoii o6nactuy.

1.6. Cpok aeiicTBHSI H NOPSIIOK BHECEHHsI H3MEHEeHHH

[Tosio)KeHHe ASHCTBYET C MOMEHTa YTBEP)KACHUS M JeHCTBYyeT OeccpouHO A0 YTBEPXKIEHMS B
HOBOW pelaklMK MM IPUHSTHS JOKYMEHTA, €r0 3aMEHSIOILETO.

TTon0KeHKE MOJIEKHUT PErYISPHOMY TIEPECMOTPY € MepUOAMYHOCTHIO He pexe 1 pasa B 3 roja,
a TaKkKe B Cllydae M3MEHEHHMs TpeOOBaHUM 3aKOHOJATENbCTBA, HW3MEHEHMS OLEHKM pHMCKOB
“HGOPMALMOHHOM Ge30MacHOCTH. Fi3MeHeHHs B MOJI0XKEHUE BHOCATCS MyTEM M3/aHHUsl HOBOW BEPCHH U
O3HAKOMJIEHHsS C HMM COTPYAHMKOB, @ TaKXe JML, OCYLIECTBISIOMMUX 0OpabOTKy NepCOHATbHbIX
JaHHBIX.

Cpok XpaHeHH s MocIie MPeKpalleHus AeHCTBHUS: MOCTOSHHO.

1.7. Hcnoab3yemble COKpaLLEHHSI
[1]11 — mepcoHaNbHbIE JaHHBIE.
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2. YenoBusi 06paGoTKH NEPCOHATBbHBIX JAHHBIX a

2.1. OcHoOBHbIe CBEAEHHUSI

[TepeueHr PaGOTHHKOB TMEPCOHATBHBIX AAHHBIX, MepeueHb 0OpabaThIBAEMBIX IMEPCOHABHBIX
JaHHBIX, MPUHIMIBL, LEeTM M OCHOBaHUS A8 0OpabOTKM NEPCOHANbHBIX JaHHBIX MPHUBEICHBI B
ToauTHKe B OTHOLICHMH OOPaGOTKM MepcoHanbHBX maHHEIX KOTOAY IO «MPO Kuposckoid
obnactuy (nanee - [lonuruka).

B TlonuTuke TakXKe OTPaKeHBl NpaBa pPaOOTHUKOB INMEPCOHAIBHBIX JAHHBIX M CBENEHHS O
MOpsi/IKE HaNpaBjieHus1 oOpaleH i 1 0OpaTHOM CBA3M.

[Tosio’keHHEe UCTIONB3YET MOHSTHS U ONpejelieHHus B COOTBETCTBUHM ¢ DelepanbHBIM 3aKOHOM
o1 26.07.2006 Nel152-®3 «O nepcoHaabHBIX JAHHBIX.

B 1oJio)KeHHH JeTaNu3upyIOTCs OT/EbHBIE MPOLELYPBl M yC/IOBHs 00pabOTKH MEPCOHANBHBIX
JaHHBIX, a TAK)Ke ONpEeAeNIAIOTCS 00A3aHHOCTU COTpyAHUKOB PaGoronarens B cdepe mepcoHanbHBIX
JIAHHBIX.

B otnensHbIx Bonpocax [lonoxeHue ccbutaeTcss Ha BHEIIHUE JOKYMEHTHI.

2.2. OcHoBHbI€ 00SI3aHHOCTH COTPYAHHKOB, pa00TaIOIHX C NEPCOHAILHBIMH JaHHBIMH

Kasxapiii cOTpyIHUK, MONY4YUBIIUIA JOCTYI K MEPCOHATBHBIM AaHHBIM, 0053aH:

— OTJIMYaTh INEPCOHANbHBIE NAHHBIE, B TOM HYHCJIE OOE3/MYEHHbIC, W yBaXkaTb MpaBa W
UHTEpeCHl UX objanaress (pa60THnKa);

— 3HaTh Lel¥ O0OpaGOTKH MEepPCOHANBHBIX AAaHHBIX M YMETh OOOCHOBaTh HEOOXOIMMOCTBH
KaXK10U KaTeropuu NepcoHalbHBIX JaHHBIX;

— 'MMEeTh OCHOBaHHs i cOopa, 0OpabOTKU U TMepeayd MepcOHANBHBIX AaHHBIX U OTIMYATh
CHUTYALIUH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3alULIATh NePCOHAJbHBIC JaHHbIE (IPUHUMATh YCTAHOBJICHHBIE MEPhl 6€30IaCHOCTH).

2.3. KondunaeHuuaabHOCTh NEPCOHAIBbHBIX JAaHHBIX H 00513aTEIbCTBA COTPY/AHHKOB

2.3.1. TlepcoHasnbHble JaHHBIE ABIAIOTCA KOHHUAEHUMATBHONW MHPOPMALMEN U COXPAHSIIOT 9TO
CBOMCTBO BCE BpeMs 3a HCKJIIOYEHHWEM CHTyalMd, B KOTOpbIX pabOTHMK JAajl corjacke Ha MX
pacrnpocTpaHeHHe. ‘ _ ‘

2.3.2. PabOTHHMKM He JOJKHBI OTKa3bIBAaThCS OT CBOMX NPAB HA COXPAHEHHUE U 3allUTY TalHBI.

2.3.3. CoTpynHHKH, NOTyYHBIIHE AOCTYI K NMEPCOHANBHBIM JaHHBIM, JODKHBI COOMIONATh B UX
OTHOLICHWH PEXUM KOHGUIECHUMANIBHOCTH, HE PAaCKpbIBATh TPETHHM JHMLAM W HE PACTPOCTPAHSATH
nepcoHasbHbIe JaHHble 6e3 coryacus pabOTHUKA UIIM UHBIX OCHOBaHMH.

2.3.4. Tlpu npuéme Ha paboTy COTPYAHHKOB, B OOS3aHHOCTH KOTOPBIX BXOAUT 00paboTka
MEePCOHANBHBIX JAHHBIX clefayeT opopMisaTe Obs3amenscmeo 0 HepaseiauleHuu KOHGUOEHYUAIbHOU
ungopmayuu (Ilpunoscenue Ne 1 k nacmosuyemy Ilonosicenuro).

2.4. O6parnas cBsi3b NpH 00paboTKe NEPCOHAIBLHBIX JaHHBIX

24.1. Ecniu 00paboTka KOHKPETHBIX IIEPCOHANBHBIX JaHHBIX HE  IPeNyCMOTpeHa
00513aHHOCTAMHU COTPYIHMKA, TO OH 00s53aH 0OPATUTECS K CBOEMY HENOCPEACTBEHHOMY PYKOBOAMTETIO
AJISl IPUHATHS peLlIeHUs O MPOJOIKeHHs 00paboTKH.

2.4.2. Eciu 06paboTka KOHKPETHBIX MEPCOHANBHBIX JaHHBIX HE NpPeJyCMOTPEHa LENSIMU
00paboTKH, YCTaHOBIEHHBIMH MHCTUTYTOM, TO COTPYAHHK WM &ro pyKOBOIMTENE 00s13aH 0OpaTUTHCS
K COmMpYOHUKY, OMEEemMCMEEHHOMY 3a OP2aHu3ayuio 06pabomKku NePCoOHANbHLIX OAHHBIX U1 NPUHATHS
peLIeHHs [0 KOHKPETHOM CUTyal WM KOPPEKTUPYIOIIEro AeUCTBUS 71 BCEX MOJOOHBIX CUTYaLIUH.
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2.5. Tlopsaok cOopa nepcoHANBHBIX JAHHBIX .

2.5.1. IlepcoHanbHble JaHHBIE MOTYT OBITH MOTy4eHbl MHCTUTYTOM ITyTeM:

- 1penocTaBiieHUs paOOTHUKOM OPUTHMHANIOB HEOOXOAMMBIX JNOKYMEHTOB, W3rOTOBJIEHHS MX

KOTIH;

—  BHECEHMs CBEJICHHUH B y4ETHbIE (POPMBI JOKYMEHTOB W/ HHPOPMALIMOHHBIX CHCTEM;

- HasHayeHus paboTHUKy (uMpeHTHdukaropbl, TabenbHbIE HOMEpa, JIOTUHBI, ajpeca

9JIEKTPOHHOM MOYTHI U JIP.);
— ompeneneHus (BBYUCIEHHS) B TMpoliecce obecneyeHus rpakJaHCKO-TIPaBOBBIX, TPYAOBBIX
WJTM MHBIX IPABOBBIX OTHOLIEHUH C HUM;

—  aHajiu3a MaccHBOB MH(popMauuu (OONBIIMX JAHHBIX, TPU HATMYUU BO3MOXKHOCTH);

- ompejelieHHs CBeJeHUMN 0 pabOTHUKE MpH HAOMOAEHUH 3a HUM (BHEOHAOIOAEHHUE, 3aMMHUCh
TIEpEroBOpPOB U Jp.);

- w3 o0menocTynHeIX (MyOaMYHBIX) HCTOYHHUKOB HHOpMAaLMK;

—  OT TPeThUX JIUII.

2.5.2. WHCTUTYT MOXET moyy4aTh U 0OpabaTeiBaTh NMEpCOHAIbHbIE JAHHBIE UCKIIOYUTEIBHO B
o0beMe, COOTBETCTBYIOLIEM 3apaHee YCTAHOBICHHBIM LIEJIAM U NIPYU HAJTMYMU NIPABOBBIX OCHOBAHUH.

2.5.3. Tlepen Hauanom cOGopa MEepPCOHATBHBIX JaHHBIX JO/DKHA OBITH 0OecnedyeHa BO3MOXKHOCTh
O3HaKOMJIEHMs] pabOTHHMKA ¢ LEISIMH, UCTOYHMKAaMH U criocobamu c6opa MepcoHalbHBIX JaHHBIX, a
TaKoKe ycaoBusMU ux obpabotku (ITonuTukoii).

2.5.4. Tlpu 1MOMy4eHUH TMEPCOHATBHBIX  JAHHBIX, pA3pEIIEHHBIX pabOTHUKOM  Jist
pacrnpocTpaHeH s, He0OOX0QUMO MONYYHTh OT pabOTHHKA OTAEJIBHOE corjacue Ha uX o6paboTky, 1160
yIAOCTOBEPUTBCS, YTO COIJIACHME Ha paclpOCTPaHEHHWE MEPCOHANbHBIX [aHHBIX, paHee [AaHHOEe
paGoTHukoM apyromy OmnepaTtopy NepcoHalIbHBIX JaHHBIX, paspemaer MHCTUTYTY 06pabateiBaTh €ro
NepCoHa/IbHBIE JaHHbIE B ONpeeIeHHBIX LensX ([Ipunodcenue Ne2 k nacmoswemy Ilonooicenuio).

2.5.5. He 3aBurcumo ot criocoba mosmyuyeHust epCOHaIbHbIX JaHHbBIX:

-  MpaBOMEPHOCTH 0OPabOTKH €ro NepcoHaNbHbIX JaHHBIX J0/DKHA OBITh YCTAHOBJIEHA.

—  J0JDKHA OBITh MPOBEPEHA UX JOCTOBEPHOCTD.

2.5.6. Tlpu nocrymieHnd MHGOpMaLMK O pabOTHUKE OT OTMPABHMTENs, JIMYHOCTH KOTOPOro He
MOXeT OBITh HAEHTU(ULMPOBaHA (110 3J€KTPOHHOM MoyTe, (haKcy U T.I.), COTPYAHUK 00s3aH:

~  TpH HeOOGXOMMMOCTH YCTAHOBJIEHHSI KOHTAKTA C paGOTHUKOM U TPOJOIIKEH s paGOThI ¢ HUM

— TIPUIJIACUTE ero Ha TeppuTOpHI0 MHCTUTYTa U B MOCAEACTBUM NPY KOHTAKTE BHITOJIHUTE
€ro UICHTUUKALHIO;

-~ B OTCYTCTBHE HEOOXOAMMOCTH MPOJAOJDKEHHUS] KOHTaKTa ¢ pabOTHUKOM — HE pearupoBath

yIAUTh COOOLIEHHE.

2.5.7. Tlpu cGope mepcoOHaNbHBIX AAHHBIX, B TOM 4HMCJE MOCPEACTBOM HMH(OPMALMOHHO-
TeJleKOMMYHUKaoHHON ceti «MHTepHeT», Paboromarens obecrneunBaeT 3amuch, CHCTEMAaTH3ALMIO,
HaKOIUIEHHe, XpaHEeHHe, YTOYHeHUe (OOHOBIEHHE, M3MEHEHHME), M3BJICUYEHUE MEPCOHANBHBIX JaHHBIX
rpaxaan Poccuiickoit Denepauny ¢ UCHOAb30BaHUEM 0a3 JaHHBIX, HAXOAALMXCA Ha TEPPUTOPUH
Poccutiickoii @enepauyu.

2.6. Cornacue Ha 00pab0OTKy NepcOHA/ILHbIX JaHHBIX H €0 0T3bIB

2.6.1. Cornacue paboTHHKA Ha 0OpabOTKy ero nepcoHalbHBIX JaHHBIX HEOOXOAUMO B ClyyasX,
B KOTOpBIX 0Osi3aHHOCTH Omnepartopa 00pabaThIBaTh MEPCOHABHBIE NaHHBIE HEOOXOAMMA Ui €ro
nesTenpHocTH  (Uened), HO He TNpeaycMOTpeHa 3akoHozaaTenscTBoM Poccuiickoi ®Penepanyu,
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JIOTOBOPOM ¢ pabOTHMKOM WJIM JAPYTMMH YCJIOBHUSMH moAmyHKTOB 2-11 myHkta 1 crateu 6
®enepanbHOro 3akona Poccuiickoit @enepauuu ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX).

2.6.2. Cornacue KaHauaaTa Ha TPYAOYCTPOHCTBO Ha 00pabOTKY MPENOCTABIEHHBIX UM PE3IOME,
aHKeT, CBENCHHUH M/ 3aK/IIOYeHHs TpPYJOBOrO [OroBOpa, He Tpe6yeTc;1 €clIM TaKue JaHHbIE
obpabatsiBatorcs He Oonee 30 fHE.

2.6.3. Cornacue paboTHHKa B MUCbMEHHON (opme odopmiseTcss B ciaydasx, YCTaHOBJIEHHBIX
3aKoHOaTenbCTBOM P, no ¢opme, npuseneHHoi B [Tpunoxenun 3 k Hactosmemy [onoxeHuto.

2.6.4. JIns OTAENBHBIX ClIy4aeB MMCbMEHHOE COrjiache Jomyckaercsi 0hopMUTh ¢ pabOTHUKOM B
paMKax TPyAOBOIO JAOTOBOpA HIIH JOTIOJHUTENIBHOTO COTJIAIIEHHS! K HEMY C YUETOM BCeX TpeOOBaHWH,
npeabsBisieMbix DeznepanbHbiM 3akoHOM OT 27.07.2006 Nel52-@3 «O mnepcoHanbHBIX JAHHBIX» K
nucbMeHHON Qopme cornmacus. K Takum curyauusiM oTHocuTcss 0O6paboTKa NMEepCcoOHaNbHBIX JaHHBIX
paboTHHKa, B paMKaX YCJIOBHH TpyAa, KOTopble MHCTUTYT npenocTaBiseT BCEM COTPYAHHKaM H HE
MOKeT 0e3 3HAUMTENIbHBIX 3aTPaT UX BHIOOPOYHO OTMEHUTH UISI OTAENBHBIX COTPYIHHMKOB B Cilydyae
OT3biBA MMH coryiacusi. Takue yCJIOBUS JOJDKHBI JEHCTBOBAaTH B TEYEHHE BCEr0 CpoKa IEHCTBUSA
TPYIOBOTO JAOTOBOPa WM 3aKJIFOYaeMOro ¢ pabOTHUKOM JOTOJHHUTEIBHOIO COVIAIEHHS K TPYAOBOMY
noroBopy. Takxke B Takux Ciydasx TPYAOBBIM JOTOBOPOM MOTYT OBITh NPENYCMOTPEHBI YCIOBHS
00paboTKK MepCOHATbHBIX JAHHBIX B CIIy4ae pacTOPIKEHHUs TPYAOBOTO J0roBopa.

2.6.5. Cornacue paboTHUKa He TpeOyeTcs B CIEAYIOIUX CIydasX:

1) o6paboTka mepcoHaNbHBIX AAHHBIX OCYIUECTBISETCS HA OCHOBaHMHU TpydoBOro Kojekca
Poccuiickoii Penepaliny 1M HHOTO ¢eaepanbHOro 3aKoHa, yCTaHABIMBAIOLIETO €€ LE/b,
YCJIOBHUS MOJTy4YEHHsl MEPCOHATBHBIX JAaHHBIX U KPYT CyOBEKTOB, EPCOHAJIBHBIE JaHHBIE

' KOTOpBIX Mo/yiexat 00paboTKe, a TaikKe OMPEAeIIAIOmEro NOJHOMOYMS paboToaaTens;

2) obpaboTka MepCOHAJTbHBIX AAHHBIX OCYLIECTBIAETCS B LEJAX MCIOJIHEHUS TPYLOBOrO
JIOrOBOpA; ‘ ‘

3) ob6paboTka mepcoHaNbHBIX JaHHBIX OCYIIECTBIsETCS MHCTUTYTOM A CTAaTUCTUYECKUX
WM MHBIX Hay4HBIX LIENeH MpU yCIOBUM 00543aTeNbHOr0 00€3IMYMBaHuUs TTEPCOHAIBHBIX
JaHHBIX;

4) o6paboTka NepcoHAIbHBIX AAHHBIX HE0OXOIWMa Ui 3aIlUThl XKU3HH, 3[J0POBbS WU
MHBIX JKU3HEHHO BAXXHBIX MHTEpPEecOB pabOTHHKA, €CIM IMOJyYeHHE €ro Ccoriacus
HEBO3MOXHO;

5) mo TpebGOBaHMIO  YMOJHOMOYEHHBIX ~ TOCYJapCTBEHHbIX OpraHoB B  Clly4asx,
MpeLyCMOTPEHHBIX (eiepabHBIM 3aKOHOM.

2.6.6. PaboTHHK BrpaBe OTO3BaTh corjlacue Ha 0OpaboTKy MepcoHaNbHBIX AaHHBIX. IIpu 3TOM
PaboTonarens MOXET NMPOAOIKUTH 06pa60T1<y NepPCOHAJIbHBIX JaHHbIX, €CJIM UMEIOTCS OCHOBAHUS IS
ux obpaboTku 6e3 cornacusi.

2.6.7. Tlpu OT3bIBE COrnacusi Ha pacrpoCTpaHeHHe HepCOHaﬂbHLIX llaHHbIX PaGoronarens
JIOJKEH MPEKPATUTh UX o6pa60T1<y U paCHpOCTpaHCHHC

2.7. Ortka3 paboTHHKA npe)chaBm'b NepcoHa bHbIE JaHHbIe

2.7.1. Ecnu paGOTHHK OTKa3bIBAeTCs MPENOCTABUTh CBEACHUS, HEOOXOUMBIE U 00s3aTe/IbHbIe
ISt 1enei ux o6paboTKM, YCTaHOBIEHHBIX 3aKOHOM, JOTOBOPOM, COTPYAHHK, OTBETCTBEHHBIH 3a cOop
CBEACHUH, NOIDKEH pa3bsICHUTh €My IOPUAMYECKHUE TMOCNEICTBUS TAaKOro OTKaza (C yKasaHHEM
3aKOHOJATETbHBIX OCHOBAaHUM). . R

2.7.2. TunoBas ¢opma pa3bsICHEHHUS B MUCbMEHHOW (opme npexactaBneHa B Ilpunooicenuu 4
K Hacmosuyemy Tlonooicenuio.
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2.8. OOmme npHHUMIBLI 06PaGOTKH NePCOHANBbHBIX JAHHBIX pA0OTHHKOB

2.8.1. Tlpu obpaboTke mepcoHaNbHBIX JaHHBIX COTpYAHUKM PaGoronarens pykoBOACTBYHOTCS
TpeboBaHusiMu TpyaoBoro kozpekca,

2.8.2. B coorBetcTBUH co craTheid 86 Tpynoeoro koxekca Poccuiickoit @epepanuu B LEIIX
obecrieueHUs MpaB ¥ cBOOOJ yeloBeKa U rpaxaaHuHa aupekrop PaboromaTens W ero rnpeacraBUTEH
npu 00paboTKe TMepcoHaNbHBIX AaHHBIX pabOTHMKA MAOKHEI coOmonarth criefyoiue obiue
TpeboBaHus:

2.8.2.1. O6paboTka NMepcoHaNbHBIX AAHHBIX MOXKET OCYILECTBIISATHCS MCKIIFOUUTEILHO B LEJSAX
obecrieueHus COOOJEHHS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEHCTBHSA pabOTHUKAM
B TPYAOYCTpOHCTBE, OOyYeHHH M TNPOABIKEHMM Mo ciyx0e, obecriedeHus JTMUHOM 6e30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M Ka4yecTBa BHIMONHAEMOH paboThl M obecrneyeHus: COXpaHHOCTH
UMYIIECTBA.

2.8.2.2. Tlpu ompezeneHnu obbema U coaepKaHus 0OpabaThIBa€MBIX NEPCOHAIBHBIX JAaHHBIX
PaGoromarens nOKeH pykoBoacTBoBaThesi Koncturtyumei Poccuiickoit ®enepauyu, TpynoBbiM
xoaekcoM Poccuiickoit @enepainu U MHBIMU (eaepaabHbBIMU 3aKOHAMH.

2.8.2.3. Tlpy TpPUHATHH pELICHMH, 3aTparMBalOLIMX HHTepechl paboTHuKa,  Paboronarenp
HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHMKA, MOJYYEHHBIX MUCKIIOUUTEIBHO B
pe3yJibTaTe X aBTOMAaTH3UPOBAHHON 06PabOTKH MM 3/IEKTPOHHOIO MOJIy4EHHM.

2.8.2.4. 3ammra NMepcoHaNbHBIX JAHHBIX PabOTHHMKA OT HENPABOMEPHOrO HX HCIOJIb30BaHHS
Wi yTpaTel ofecrieunBaercsi Pabortojarenem 3a cueT €ro CpPEACTB B MOPSJKE, YCTAHOBJIEHHOM
dbenepanbHbIM 3aKOHOM.

2.8.2.5. PaGOTHUKH M HMX TMPEICTABUTEIH JOJDKHBI. OBITH O3HAKOMJIEHBI TOJ PaclUCKy
c JokyMeHTaMu PaGortojarensi, yCTaHaBIMBAIOLIMMHM MOPANOK 0OOpaGOTKM TMEPCOHANBHBIX - IAHHBIX
pabOTHHKOB, a TakKe 00 WX MpaBax M 00SA3aHHOCTAX B 3TOH 061acTH.

2.9. Ilepenaua nepcoHAJbLHBIX JAHHBIX

2.9.1. Tlpu mepenaye mepcoHaNbHBIX AaHHBIX paboTHuka PaGoTomarens aomkeH cobmoaarth
crenyrouye TpeboBaHus:

2.9.1.1. He coobmare nepcoHanbHble AaHHbIE pabOTHUKA TPeThed CTOPOHE 03 MMChbMEHHOIO
cornacds pabGOTHHMKA, 38 MCKIFOYEHHEM CIy4aeB, KOrJa 3TO HEOOXOIMMO B LIEJSX MPEAYNPEKACHHUs
YIpO3bI JKM3HH M 30POBBIO PabOTHMKA, a TAlKe B CITy4asX, yCTAHOBJIEHHBIX (elepaibHbIM 3aKOHOM.

2.9.1.2. He coobmare TmepcoHalbHble NaHHble pabOTHMKA B KOMMEPYECKHX  LEJAX
6e3 ero mnucbMeHHoOro coriacus. OOpaboTka NEepPCOHANbHBIX JaHHBIX pPabOTHMKOB B  LIEJAX
MPOABIKEHHUS TOBApOB, paGOT, yCIyr Ha PBHIHKE [yTeM OCYILIECTBJIEHHS MNpPAMBIX KOHTAKTOB
C MOTEHLMANBHEIM MOTPEOMTEEM € TIOMOLIBIO CPEACTB CBSI3W  JOIYCKAeTCs TOJBKO C  €ro
TMpEeBapUTEILHOTO COTJIACHs.

2.9.1.3. IlpeaynpeauTs JHL, TONYYUBLIMX TEPCOHABHBIE JaHHbIE PaOOTHKKA, O TOM, YTO ITH
JIaHHBIE MOTYT GBITH MCIIOJIB30BaHBI JIMIIb B LEJISX, /ISl KOTOPBIX OHM COOOILIEHBI, U TPEOOBATH OT 3THX
JIUIL TIOATBEPXKIEHHS TOTO, YTO 3TO MpaBuiio cobmoaeHo. Jlvia, noyyuBLIMe NEPCOHANIBHBIC TaHHbIC
paboTHuKa, 00s3aHBl COOMOAATH PEXMM KOH(GHMASHLUMANTBHOCTH W ofecrieyuBaTh 6€30MacHOCTH
MepCOHANBHBIX JaHHbIX paboTHMKA. JlaHHBIM MyHKT HE pacmpoOCTpPaHAETCs Ha Ciyyau Mnepejaqu
NEPCOHANBHBIX JaHHBIX paGOTHHKOB B COOTBETCTBHH ¢ TpeOOBaHUAMH 3aKoHOAaTeNbeTBa PO.

2.9.1.4. OcymiecTBnsTh MOepeAayy MEepPCOHANbHBIX JAHHBIX PabOTHUKOB B  TMpejenax
OpraHu3aly B COOTBETCTBUU ¢ HacTosAmmM [lonoxeHnuem.
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2.9.1.5. Paspemars AOCTYN K MEPCOHANBHBIM JaHHBM paGOTHHKOB TOJIBKO ~CIELHAILHO
YIIOJHOMOYEHHBIM JIMLAM, TPH 3TOM yKa3aHHBIE JIMLA JOJ/UKHBl MMETh MPaBO IMOJy4aTh TOJBKO TE
MepcoHasIbHbIe JaHHble PAOOTHUKA, KOTOPBIC HeOBXOIMMBI /71l BHITIOTHEHHs] KOHKPETHO! (yHKIUH.

2.9.1.6. TlepepaBaTh MEPCOHANBHBIC JAHHBIC paGoTHHKA TIPEACTABUTENAM pabOTHHKOB
B MOpsifike, ycTaHoBIEHHOM TpPYHOBBIM ~ KOAEKCOM Poccuiickoii ®enepanuy, ¥ OrpaHu4uBaTh
5Ty HHPOPMALMIO TOJBKO TEMM MEPCOHANLHBIMH JaHHBIMM pabOTHMKA, KOTOpBIC HEOOXOAMMEI
JUISt BBITIOJTHEHHUS! YKa3aHHBIMU MPECTaBUTENIMHA UX GyHKLIMH.

2.10. O6pa6oTKa nepcoHaTbHbIX AaHHBIX

2.10.1. TTopsmok 06paboTKK MEePCOHATBHBIX JaHHBIX OTIpefeseTcs:

- BHYTPEHHHMH OPTaHH3aLMOHHO-PACTIOPSAUTEIbHEIMHU noxymenramu Paboronares;

—  JJO/PKHOCTHBIMM HHCTPYKLMAMMU M 0053aHHOCTAME COTPYAHUKOB;

—  JIOKyMEHTalLMeH Ha MCMOJb3yeMBbIe MH(OPMALMOHHBIE CUCTEMBI M CEPBUCHI;

2.10.2. O6paboTKa InepcoHaNbHEIX NaHHBIX Ha GyMasKHBIX HOCHTEIAX JOJDKHA COOTBETCTBOBATH
TpeGoBaHUAM  HHCMpyKyuu  no obpabomke  NePCOHANLHYIX daunix, ocyuecmensiemoi  6e3
UCNOIL308AHUSL CPEOCME A8MOMAMU3AYUY, 6 KOT'OAY JIIO « PO Kuposckoti obnacmuy.

2.10.3. O6paboTka TEepCOHANBHBIX JAHHBIX C UCIIONIb30BAaHUEM CPEICTB aBTOMATHU3ALMHU
JIOTyCKAeTCsl TONBKO C MCTOJIB30BAHMEM MpeHa3HAuEHHBIX Anst 5Toro MHGOPMALMOHHBIX CHCTEM
MepCcOHaIbHBIX JAHHBIX, PEI0CTaBIEHHBIX COTPYAHNKAM TIepPCOHATBHBIX KOMITBIOTEPOB.

2.10.4. ITepeuenv uHpOPMAYUOHHLIX CUCEM NEPCOHATLHEIX dannwix, ucnonvsyemvix 8 KONOAY
JIIO «HPO  Kupoéckoti obnacmuy, B KOTOPBIX COTPYHUKAMH pa3pelnacTcs obpabatsiBaTh
MepcoHANbHBIC JaHHBIE, & TAKKE KATeropuu TIepCoHabHEIX JIAHHBIX, Pa3pelleHHBIX K 00paboTke B HAX,
a TaKKe YPOBHM 3ALIMIIEHHOCTH  MEPCOHANBHBIX JAHHBIX, KoTopble TpeOyeTcs OOecreuuTh,
yTBEPIKAACTCS MPHKA30M.

2.10.5.TpeGoBarusi K - OOECHEUCHHMIO  COTPYAHHKAMH PaGoronarensi ~ ©€30MacHOCTH
MepCOHANBHBIX ~JaHHBIX TPH aBTOMATHM3UPOBAHHOM 00paboTke OMPEeAeAIOTCA Hncmpyryue
nonwzosamenio no obecneuenuio 6e30nACHOCMU  NEPCOHANILHBIX danneix npu ux obpabomxe ¢
UCNOL308AHUEM CPEOCME A8MOMAMUIAYUU.

2.11. JlocTyn K nepcoHabHbIM JaHHBIM
2.11.1. JlocTyn K MepCOHaJIbHBIM JaHHBIM OrpaHWIHBACTCS OpraHM3aLMOHHO-TEXHUYECKUMHU
MepaMHu. !

2.11.2. Jlormyck COTpyAHHKA K 00paboTKe NepCOHANBHEIX NaHHBIX MPOU3BOJUTCS ITyTEM:

-  u3gaHus Tpukaza o0 YTBEPKACHUM [epeqHs JOJDKHOCTEH, JOMYyIIEHHBIX K obpaboTke
COOTBETCTBYIOLIMX KaTEeropui MepcoHaNbHbIX AaHHBIX;

—  BO3JIOKEHHMs Ha pabOTHMKA KOHKPETHBIX .06s3aHHOCTeH (B COOTBETCTBHUM C JODKHOCTHOH
MHCTPYKIMEH, PErIaMEHTOM MPOLECca HHBIX BHYTPEHHNX JOKYMEHTOB);

- jomycka B moMemeHus (yTBepXKACHHEM repeyHei J0DKHOCTEH COTPYIHUKOB, JOMYIIEHHBIX
B MOMEIIEHHUS);

- - jomycka K 00paboTKe NepCoHaNbHbIX TaHHBIX 6e3 MCTOJIb30BAHMUS CPeICTB aBTOMATH3ALINH;

~  jomycKa K pecypeam HHGbOPMALIMOHHBIX CHCTEM MEpPCOHATBHBIX JAQHHBIX;

- jomycka K paboTe ¢ cpecTBaMu KpunTorpaduIECcKOH 3alHUTEL;

—  Jomycka K 00s3aHHOCTSM 110 o6e3TMYMBAHHIO/AHOHUMH3ALIAH TIEPCOHANBHBIX TaHHBIX (TPH
HEOBXONMMOCTH ¥ HAJMUMHU TPABOBO BO3MOXKHOCTH).
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2.11.3.K o6paboTke mnepcoHanbHBIX JdaHHBIX Paboromarenem uonyéxa}mcx COTPYIHHUKH,
JIOJDKHOCTH KOTOPBIX YKasaHsl B «IIpumeproii popme nepeuns oondcnocmeii compyonuxoe KOI'OAY
- JIIO «HPO Kuposckoii o6racmuy, OOnyujennvix K 06pabomre NePCOHANbHbIX OAHHBIX C
UCNONL306AHUEM CPeOCmE asmomamuzayuu U 0e3 UCNONb306AHUSL CPeICmE  ABMOMAmMU3AYUU»
(IIpunooicenue 5 k nacmosugemy Ilonodxcenuio, munoeas. popma).
2.11.4.TlpenocraBinenne Jomycka K 00pabOTKE MEpPCOHANBHBIX JAHHBIX COTPYAHHKaM,
JIOJDKHOCTH KOTOPBIX He BK/IO4eHB! B [lepeueHs, 3anpemeHo.
2.11.5. Jlonyck k 00paboTke  TNEPCOHANBHBIX JaHHBIX MPEJOCTaBISAETCS  COTPYAHMKY
PaGoTonaTens HCKIIHOUMTEIBHO M0C/IE BBIITOJIHEHHUS CAEAYIOIMX MEPONIPHATHI:
~  moAmucaHMs  coTpyaHukom  O6s3amenvcmea  compyoOHuxa, HenocpeoCcmeeHHo
ocyujecmenaoueo 06pabomky . NepcoHanbHbIX  OAHHUBIX, 06  obecnevenuu
KOHQUOEHYUANLHOCMU NEPCOHANIbHBIX OGHHbIX,
~  O3HAKOMJIEHHMs COTPYJHHMKA MOJ POCIHCH C TMOJOXKEHUAMH 3aKOHOJATENbCTBA Poccuiickon
desiepaliu¥ O TEPCOHANBHBIX [aHHBIX, B TOM uMcjie TpeGOBaHUSMH. K 3alluTe
MEpCOHABHBIX JaHHBIX, AOKYMEHTaMH, ONpEeJAeNAOmMMH MoIMTHKY Paboroparens B
OTHOIIEHHM OOpabOTKM MEPCOHANBHBIX [aHHBIX, JIOKAIBHBIMM aKTaMH [0 BONpOCaM
06pabOTKH epCOHATBHBIX JAHHBIX, U (MM) 00y4eHHe yKa3aHHBIX COTPYAHHUKOB;
~  TpOXOXIEHHs pabOTHMKOM MHCTpYKTa)ka IO TnpaBuiam o0paboTku M. obecneyeHus
6e30MacHOCTH MEPCOHANBHBIX [JAaHHBIX C BHECEHHEM COOTBETCTBYIOLIEH 3amucy B JKypHan
yuéma uHcmpykmadicei no npaswiam o6pabomxu u - obecneuenus 6GesonacHocmu
NepcoHaNbHBIX OAHHBIX.
2.11.6. O3HakomieHue coTpyaHuKoB ¢ IlepeuHeM o3HauaeT MHGOPMHUpOBaHHE MX O (akre
JomycKa K 06paboTKe MepcoHaNbHBIX JaHHBIX KaK C MCMOJIb30BAHUEM CPEACTB aBTOMATH3allkH, TaK U
6€3 UCIO0/JIb30BaHMs CPECTB ABTOMATU3ALIUH.

2.12. HucrpykTaxu n uHGopMHupoBanue ‘
2.12.1.Pa6OTHMKM ¥ WX TPEACTABUTENM [OJDKHBI OBITh O3HAKOMJIEHBI MMOJA POCIHUCH €
JOKyMeHTaMHM paboTozaTens, YCTAHABIMBAIOMMMM MOPAAOK OOpabOTKH MEPCOHANBHBIX JAHHBIX
paGOTHUKOB, a TaKke 06 MX MpaBax ¥ 06SI3aHHOCTSX B HTOH 00J1acTH.
2.12.2. PaGorojaresieM MPOBOASATCS NMEPBUYHBIE M NEPUOJUYECKME MHCTPYKTAXKH IO MOPSAKY
006paboTku 1 obecrieyeHnst 6€30MacHOCTH MEPCOHANBHBIX AaHHBIX.
2.12.3.TlepBuunblii MHCTpYKTaX mNpoBoAMTCs npu mnpueme (mepeBone) CoTpyanuka Ha
JOIDKHOCTB, MPE/TIONATaoLLyI0 I0Myck K 06paGoTKe NEPCOHATBHBIX JaHHbIX, IEPE] Ha4aloM padouei
JeSTEIbHOCTH.
2.12.4. Tlepuoan4ecKUii HHCTPYKTAX MPOBOAUTCS:
~ TpHM BHEJIPEHWM HOBBIX MPOLECCOB, NOJAXOAOB M MpPAKTHK OOpabOTKM NepcoHANbHBIX
JAHHBIX;
~ 110 pe3yJbTaTaM MOHMTOPHMHIA 3aKOHO/ATe/IbCTBA, HOPMATHBHBIX MPABOBBIX JOKYMEHTOB;
-~ [0 WTOraM MpOBENEHHMS BHYTPEHHHMX IPOBEPOK COCTOSIHUS 00OpaboTkM M obecneyeHHs
6€e30MacHOCTH NEePCOHANBbHBIX JaHHBIX;
— [0 WTOraM MpOBEJEHMsS] BHELIHMX ayJMTOB, a TaKXKe KOHTPOJsS CO CTOPOHBI HaA30pHBIX
OpraHoB.
2.12.5. Opranuzauuio  MHCTPYKTaxed ocymectsiseT Compyonux, omeemcmeenHvl  3a
opeanusayuio 0b6pabomKu NepcoHanbHbIX OAHHBIX COBMECTHO ¢ COmpYOHUKOM, OMEemCMmEEHHbIM 3a
obecneuenue 6e30NACHOCMU NEPCOHANLHBLX OAHHBLX.
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2.12.6.TlporpaMma HHCTpYyKTaXka IO TOpsAAKY 0OpaboTkM M obecrieueHus 0€30MacHOCTH

MEPCOHANIBHBIX JaHHBIX (OPMUPYETCst JUIsl KaXXI0ro MOApa3AeNeHHs HHAMBHUIYAIbHO U B 3aBUCHMOCTH
OT 005I3aHHOCTEM COTPYAHMKA MOXET BKJIIOYATh CJIELYIOIHE TEMBI:

CBeJIeHHs O TpoLeccax 00pabOTKU NEePCOHANBHBIX JaHHBIX;

MpaBoBble BOMPOCH 0OpabOTKM MEpCOHANBbHBIX JAHHBIX, LEJW, OCHOBaHHs, Ipasa,
obsizanHocTH PaboTHuKa, oneparopa;

o61ure TpeGoBaHus K NOpAAKY 0OpabOTKU NepCcOHaNbHBIX JaHHBIX;

npasuia 06paboTKK NepcOHANBHBIX JaHHBIX B CEPBHCAX U MHPOPMALIMOHHBIX CHCTEMAX;
NpaBuia HEABTOMATU3MPOBAHHOW OOpabOTKM IMepCOHANBHBIX JaHHBIX  (06paboTku
OyMakHBIX HOCUTENEH);

MpaBuja HKCIOJB30BAHUS CPEICTB AHTUBUPYCHOW M MapOJbHOM 3alMTHI, IPUMEHAEMBIX B
OpraHu3aLuK;

NOPSIOK JeHCTBHI NP BO3HUKHOBEHHH BHEILITATHBIX CUTYalUi;

OTBETCTBEHHOCTh 3a HapylueHWe mpaBuil o0paboTku u obecrieyeHus O€30MacHOCTH
MEePCOHAJIbHBIX JaHHBIX.

2.12.7.3anuck 0 MPOBEJEHHOM HHCTPYKTaxKe 3aHOCHTCS B JKypHan yuéma uncmpykmaoicei. B
XKypHaJle yYUTHIBAIOTCS JBE TEMbl MHCTPYKTaXa:

03HAKOMJIEHHE COTPYAHHMKA IMOJ POCIHUCH C TOJIOKEHUSAMHU 3aKoHOIaTenbcTBa Poccuiickoi
@enepalid O TEPCOHANBHBIX JAHHBIX, B TOM 4Hcie TpeOOBaHMAMH K 3alIuTe
NEPCOHAIbHBIX JaHHBIX, JIOKYMEHTaMH, ONPEACNSIOIMMU TNOIUTUKY Pabortonarens B
OTHOIIEHWH O00pabOTKM TNEPCOHANBHBIX JAaHHBIX, JIOKAJBHBIMH aKTaMM II0 BONpPOCaM
06paboTKK NepCOHANBHBIX JaHHBIX, U (MITH) 00y4eHHe yKa3aHHBIX COTPYIHHMKOB;
NPOXOXKAEHHUsT PabOTHMKOM HMHCTPYKTa)ka M0 mpaBuiaM o0paGoTku M obecreueHus
6€30MacHOCTH TePCOHANIBHBIX JAHHBIX;

2.12.8. 3anuck B )KypHAJIE J0JKHA COIEPHKAT:

JaTa MpoBeICHUs HHCTPYKTaXa;

@©.1.0. nuua, npomeamero HHCTPYKTax.

[Toamucs 06 03HAKOMJIEHUH € JOKyMeHTaMu (Tema 1);
[Tonmucs 06 uHCTpyKTaXKE (Tema 2).

®.1.0. u noanuce 1ULA, MPOBOAUBILIETO HHCTPYKTAXK.

2.12.9. UHCTpyKTaXXH IO BOMpOcaM, yka3aHHBIM B yHKTe 2.12.6, a Taxke 1Mo JpyrdM BOIpocam,
MOT'YT TPOBOJMUTECS B DJIEKTPOHHOH ' popMe ¢ HCIOJIb30BaHMEM BHYTPEHHErO NOpTaja WM CUCTEMBI
nokymeHtroobopora. Takas cucrema nomikHa ObITh oOecrnieyeHa:

peanuzaupeil MeXaHW3Ma TIPOCTOM 3JEeKTPOHHOM mnoamucu s ¢ukcauuu  Qakra
03HAKOMJIEHHS;

PETIaMeHTOM TIPUMEHEHHSI SIIEKTPOHHOM MOATIUCH;

COTJIALLEHUSIMU C COTPYAHUKAMHU, B COOTBETCTBMMA C KOTOPBIMH IPUMEHSIETCS NpOCTast
3JIEKTPOHHAs! OJIHKCh.

2.12:10. [TomMuMO HMHCTpyKTaXKei A NOCTUKEHHS pe3ylbTaTUBHOCTH MEPOIPUSTHH IO

3aiure npaB PaGOTHUKOB nepcoHanbHBIX AaHHBIX COmMpYOHUKOM, OMEemcmeeHHbIM 34 OPSAHUSAYUIO
0bpabomxu nepcoHanbHLlX OaHHbIX, OPraHU3yeTCs] HH(POPMHPOBAHHE COTPYJHHUKOB IO aKTyaJbHBIM
TEMaM M NpaKkTukaM oO6paboTKH NMepCOHANBHBIX JaHHBIX.

2.13. Cpoxu 06paGoTKH NEepCOHATBHBIX JAHHBIX
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2.13.1. O6paboTka mnepcOHaNbHBIX [JaHHBIX OCYLIECTBIAETCS B gﬁoprv_le, MO3BOJIAIOLLEH
onpeznenuTs PaGoTHHKA, HE HOJbIIE, YeM STOro TpedyroT Leiu 06paboTKM MEPCOHAIBHBIX JAHHBIX,
€CJIM CPOK XpaHEHHMsI TMEPCOHAIbHBIX NAHHBIX HE YCTaHOBJEH (eNepabHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOM KOTOPOTO, BEIFOAONPHOOpETaTENEM HITH NOPYYHUTENIEM 0 KOTOPOMY sBsieTcs PaboTHUK.

2.13.2. OGpaboTka MepcoHANBHBIX JaHHBIX B LEIAX 3aKIIOUeHHs aorosopa ¢ PaGoTHHKOM
NPOU3BOAMUTCS B cpok He Gonee 30 auei. B atom ICleqae ocHoBaHHeM s 0Opabotku PaboTonarenem
TAKMX JAaHHBIX SBJISIETCS TPEACTOSLIEEe 3aKJIFOYEHUE JOroBopa, CTOPOHOH KOTOPOro — WIIM
BBIFOZIOTIpUOOpeTaTeieM Mo KoTopomy siBisiercsi PaboTHuk.

2.13.3. Cpoxu 006paGOTKH TEpCOHANbHBIX JaHHBIX, 0OpabaThiBaeMbIX Ha OyMaKHBIX
HOCHMTENSX, ONpedesstoTess B cooTBeTcTBMM ¢ HomeHkiaTypoit nen, jaub60 B COOTBETCTBMH €
Hucmpykyueii no 06pabomike nepcoHaibHbIX OAHHBIX, OCYWecmensemol 6e3 Ucnoib308anus cpeocms
asmomamuzayuu, 6 KOITOAY JIIO «HPO Kupoeckou obracmuy, B yTBepxaaemom Ilepeune mecm
XpaneHus MamepuaibHuiX HoCUumenel nepcoHanviulx Oauuvly, obpabameicaemwvix B. KOI'OAY IO
«HPO Kuposckoii obmactuy.

2.13.4. Tlpu onpepeneHud CpoKoB 0oOpabOTKM MEPCOHATBHBIX JaHHBIX, 00pabaThiBaeMbIX B
cepBucax M HMH(GOPMALMOHHBIX CHCTEMaxX IEPCOHANBHBIX [aHHBIX, CIIEAYET. PYKOBOJCTBOBATHCS
CpOKaMH, ONpeleNeHHBIMU B [lepeune mecm XpaHeHUs MAmMepUuaibHuix HOCUMENed NepCOHANbHBIX
Oannvix, obpabameieaemvix 8 KOI'OAY JJIIO « MPO Kupoeckoii obracmuny.

2.13.5. HMIHCTHTYT MOXET MpOJOJDKATh XpaHEHHWEe M 00paboTKy MEepCOHANBHBIX JAHHBIX, €CJIH
5T0 HeOOX0AMMO st cobmoneHus TpeboBaHuMit 3akoHoAaTenbcTBa Poceuniickoi @enepanyu.

2.14. YHHYTOKEHHE NePCOHAIbHBIX JAHHBIX PA0OTHHKOB

2.14.1. UnctutyT 06s3aH:

2.14.1.1.T1pexpatuth 00pabOTKY NEPCOHANBHBIX JAHHBIX U YHHMYTOKHUTH MEPCOHAbHBIC IaHHbIC
B CJlyyae OT3BIBa COIIacHs Ha 0OpabOTKy MepCOHANBHBIX JAHHBIX B CPOK, HE MPEBBILIAIOIINA TPHALATH
KaJeHJapHBIX JHEeW C JaThl MOCTYIUICHHs yKa3aHHOTO OT3bIBa, eciM 00paboTKa OCyLIeCTBIsIach Ha
OCHOBaHUM COTJIACHS W TMpOJOJDKEHHEe TakoW oOpaboTku He TpeOyeTcs A/d OCYLIECTBICHHs MpaB U
3aKOHHBIX MHTepecoB Paboronarens WaM TPEThUX ML, a TaKkXkKe ISl OCYLIECTBJICHHs WU BBIMOJHEHUS
BO3JI0XEHHBIX Ha PaGoToaarens 3akoHoaarenscTBoM Poceuiickoii @eneparym o6s3aHHOCTEMH.

2.14.1.2. YHUYTOXXUTh TEpPCOHAIbHBIE JAHHBIE B CIy4ae HEBO3MOXXHOCTH YCTpaHCHMS
HapyIIEHUH, TOMYIIEHHBIX PU 00paboTKe MEPCOHANBHBIX IaHHBIX, B CPOK, HE TMPEBBILIAIOIMI AECATH
pabouux AHeH ¢ AaThl BBISBICHUS TAKMX HAPYIIEHUH.

2.14.1.3.YBepomuts PaGoTHHKa 00 YHHYTOXXEHMM MEPCOHATbHBIX JAHHBIX 0 OCHOBaHHSIM,
yKkazaHHbIM B myHKTax 2.13.1 u 2.13.2 Hacrosimero ITonoxeHus B CpOK, HE NPEBBILLAIOIIMI TPUALATH
KaJeHIapHbIX JHEH.

2.14.2. VHUYTOXEHHE MEPCOHANBHBIX JAHHBIX BHIMOJHAETCA B COOTBETCTBMU ¢ [lopsokom
yHuumooicenus nepconanvivix Oannvix 6 KOI'OAY JIIO «HUPO Kuposckou obnacmuy ¢ yuemom
Hucmpykyuu no o6pabomie NePCOHANbHLIX OGHHBIX, OCYUujecmensemoti 6e3 Ucnonb308anus cpeocms
asmomamuzayuu, 6 KOIT'OAY 110 « HPO Kupoéckoti obracmuy.
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3. IlpaBa u o6s3anHocTH PaGoTHHKA .

3.1. IIpapa PabGoTHuka

3.1.1. PaboTHuK uUMeeT MpaBo:

3.1.1.1. monyuuts HHpOpMALMIO, Kacalollylocs 00pabOoTKM €ro MepCcoOHaNbHBIX AaHHBIX
OmneparopoM, B TOM YUcie HHHOPMALIUIO O:

—  CBeJIEHMs O JIMLIAX, KOTOPbIe UMEIOT JOCTYI K NEPCOHATIBHBIM JaHHBIM MJIH KOTOPBIM MOJXKET

OBITh PEIOCTABICH TAKOH HOCTYII;

- nepeyHe oOpabaThiBaeMBbIX MEPCOHAIBHBIX JAHHBIX M UCTOUHUKAX MX IMOJTYyYEHHS,

- cpokax 00paboTKH MepcOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKAX MX XPaHECHHS,

- CBelleHHs O IOPUAMYECKUX MOCIeACTBUSAX Uil PaboTHMKA, KOTOpBIE MOXET IMOBJEYb 32

coboit 06paboTka ero nepcoHa bHbIX JaHHBIX.

3.1.1.2. Momy4YuTh AOCTYI K CBOMM MEPCOHAIIBHBIM JAHHBIM;

3.1.1.3. mpocuTh yTOYHEHHs, OJIOKUPOBAHUS U YHHUYTOXKEHHS CBOMX IEPCOHANIBHBIX JaHHBIX
NPy yCJIOBMH MOATBEPXKAEHNS (PAKTa HETOYHOCTH JaHHBIX JTHOO0 HEMPABOMEPHOCTH MX 00paboTKH;

3.1.1.4. Tpe6oBars u3BelwEeHHss MHCTUTYTOM BCEX JIML, KOTOPHIM paHee OBLIM COOOLIEHBI
HEBEpHBIE WJIM HETOJIHbIE TEePCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEJCHHBIX B HHMX MCKIIHOUECHHSX,
MCIIPABJICHUSIX WU JOMOJTHEHMSX;

3.1:1.5. oro3BaTh cBOe corjiacie Ha 00paGOTKy NepCOHaNbHBIX JaHHBIX, €ciau oOpaboTka
OCYILIECTBIISUIACh HCKIIOYUTENIBHO HA €ro OCHOBAHMM, W NpeKpaleHue oOpaboTKM He HapyllaeT
3aKOHHBIX NpaB ¥ MHTEepecoB Onepartopa;

3.1.1.6. mony4uTh pa3bACHEHHWE OCHOBaHMUS OOpabOTKM €ro MepCOHaJbHBIX NAaHHBIX O€3 ero
corjlacusi B Ciydasix, OMNpeAeNEHHBIX 3aKoHojaTrenbcTBOM Poccuiickoli ®Denepaluu, TpPyAOBHIM,
IpaX<1JaHCKO-ITPaBOBBIM JI0FOBOPOM;

3.1.1.7. Ha 3amuTy CBOMX MpPaB U UHTEPECOB B OTHOLIEHUH MEPCOHAIBHBIX JaHHBIX;

3.1.1.8. Ha oOajoBaHWe B YINOJHOMOUYEHHBIH opraH Mo 3amure mpaB PaboTHHKOB
NepPCOHAJIBHBIX JaHHBIX WU B CyAeOHOM MOpsKe HENpaBOMEpHbIE NEHCTBUS WM Oe3aeicTBus
PaGoTonarens npu 06paboTKe U 3alIUTE €ro NePCOHANBHbIX JaHHBIX;

3.1.1.9. Ha BHeceHHE TMpPEVIOKEHUH M pPEKOMEHJALMH MO OpraHU3alMd 3allMThl IpaB
PaGoTHHKOB MepcOHaNbHBIX JaHHbIX.

3.1.2. KonuposaTh 4 Aenarh BHIITMCKH MEPCOHANBHBIX JaHHBIX Pa3peliaeTcsi HCKIFOUHUTEIbHO B
CIIy*eOHBIX LeNsX B paMKaX YCTAHOBJEHHBIX pabo4yMX TIpOLECCOB, COIJIACOBAaHHBIX C JUYOM,
0MBEMCMBEHHBIM 3 OP2AHUZAYUIO 0OPABOMKYU NEPCOHANbHBIX OAHHBIX.

3.2. O6paborka oGpamenuii PaboTHuKa WK ero npeacraBuTeIsi

3.2.1. Hucrutyr Bemer paboTy ¢ oOpamieHUsIMH M BompocaMd PaGOTHHMKOB MEpPCOHATBHBIX
JaHHBIX 10 BOMpocaM 0OpabOTKM MX MEPCOHANBHBIX JAHHBIX B COOTBETCTBUU ¢ Ilonodicenuem o
nopsoke 83auM0o0eiicmeus ¢ Cyb6vexmamu nepcoHANbHbIX OAHHBIX U UX NPEOCMABUMENSIMU RO 80NPOCAM
06pabomxu nepcoHanbHbIX OAHHBIX.

3.3. OGsizannoctn PaGoTHMKOB 1O  00ecneYyeHHI0 [AOCTOBEPHOCTH HX MEPCOHATILHBIX
AaHHBIX

3.3.1. Ina obecrnieueHuss OCTOBEPHOCTH NMePCOHANBHBIX JIAHHBIX PabOTHUKM  O0s3aHBI
NPEIOCTaBIATE CBEJEHUS] 0 cebe B cllyyae WX W3MEHEHUS B CpoK He Gosiee 14 naHel ¢ MoMeHTa
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u3mMeHeHus. VIHCTHTYT TNpOBEpAeT AOCTOBEPHOCTb CBEICHHM, CBEpSis [JaHHBIE, MpPEICTaBIEHHbIE

paGOTHHKOM, C UMEIOIIMMHKCS Yy pabOTHHKA JTOKYMEHTAMH.
3.3.2. B ciyuae usMmeHeHusi cBeieHui, PaboTHuK 00s3aH coobmute 06 atoM B Kaoposo-

IopuoOUYecKull omoen.
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4. KoutpoJib 00paboTkH NepcoOHAIbHBIX JaHHbIX .

4.1. IHCTUTYT OpraHW3yeT BHYTPEHHHE W BHEIIHWE ayAWTHI YCIOBHH M MpoLeccoB 06paboTku
MEePCOHAIBHBIX JaHHBIX B COOTBETCTBUH ¢ IT0psAOKoM nposedeHus nepuoOuieckux npoeepox (ayoumos)
6 obnacmu obpabomku u obecneyenus 0e30NACHOCMU NEPCOHANLHLIX OAHHBIX, YMBEEPICOCHHbIM 8
opeanuayuu. '

4.2. Tlpu HeoOXOAMMOCTH IJIsi TPOBENEHUs ayluTa IpPOLECCOB 0O0pabOTKM MEPCOHANBHBIX
JaHHbIX MHCTUTYT MOXeT MNpHUBIeYb BHELIHEro MOApsAYMKa (BHEIUHMH ayaut). B Takom ciydae
HHctutyT obecrieyrBacT MEpPONpPUATHA IO MCKIIOUEHMIO AOCTyNa MOApAAYMKA K IEePCOHaTbHBIM
JAHHBIM.

4.3. TlpoBeneHHWe BHEIIHETO ayauTa OpraHu3oBbIBacTCsl COmpyOHUKOM, OMBEMCMEeHHbIM 34
opeanuzayuio 06pabomku nepconanbrelx oanuvix u Compyonuxom, omeemcmeennvim 3a Ub.
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5. OTBETCTBEHHOCTH

5.1. OTBeTCTBEHHOCTH 3a cobmoaeHue TpeboBaHui 3akoHoAaTenscTBa Poccuiickoit @enepanyu
npu 006paboTKe M MCIOJIB30BAHUM MEPCOHANBHBIX JAHHBIX BO3/IaraeTcss Ha cOTpyaHHMKOB MHcTHTyTA,
MMEIOMKUX JOCTYyN ¥ 00pabaThiBalOIMX IEPCOHANBHBIE JaHHBIE B pamKaX HMX JOJDKHOCTHBIX
00513aHHOCTEH. '

5.2. CoTpyaHHMKM, BHHOBHBIE B HapyLUIEHMHM TMOJOXKEHUH 3akoHojarenscTBa Poccuiickoi
@epnepaiid B 001aCTH MEPCOHANBHBIX AAaHHBIX NMpPU 00paboTKe MepcoHaNbHBIX AAaHHBIX PabOTHHUKA,
NPUBJICKAIOTCS K JUCLUMIIMHAPDHOM M MaTepHajbHOW OTBETCTBEHHOCTH B IOPAAKE, YCTAHOBJIEHHOM
Tpymoeeim Kopexcom Poccuiickoit ®@enepauuu ¥ MHBIMH (efepalbHBIMM 3aKOHaMM, a TakKxkKe
NPUBJIEKAIOTCS K TPaXKAaHCKO-TIPaBOBOM, AAMUHUCTPATUBHOW M  YrOJOBHOH OTBETCTBEHHOCTH
B MOPSZIKE, YCTAHOBIEHHOM (eiepaibHBIMU 3aKOHAMHU.
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- IIpnnoxenue Ne 1

K IlonoxkeHuro

THIIOBASI ®OPMA
pa3bsicHeHHs! PaGoTHHKY I0pHANYECKHX NOC/IeCTBHIH 0TKa3a
NPeIOCTABUTH CBOM NEPCOHAJIbHbIE JaHHbIE (JaTh corjiacHe Ha 06paboTKy NepcoHaIbHbIX
JAHHBIX)

Mue,

(pamMunus UMS OTHECTBO)

pa3bICHEHbI FOPUANYECKHE TOCIEACTBUSI OTKa3za MpPEJOCTABUTh CBOM IEPCOHAJbHBIC JaHHbBIE
(matb corsacue Ha 06paboTKy nepcoHanbHbIx gaHHbX) B KOTOAY IO «MPO Kuposckoii o6nactu.

B cooTBeTcTBUH C

(cTaTh¥ 3aKOHA, HA OCHOBAHWM KOTOPBIX PabOTHMK

NMEPCOHAIbHBIX JaHHBIX J0JKEH MPEIOCTaBUTh NEPCOHAIBHBIC IlaHHBIB)

PaGoTHUK 00s13aH NPEAOCTaBUTD ONpPEJCICHHBIN NEepeUeHb JOKYMEHTOB U HH(popMaluu o cebe.
be3 npenocrasnenust PaboTHuKoM 00s3aTeNbHBIX 15

(uem; NpeaoCTaBJIEHUS NMEPCOHATBHBIX ﬂaHHle)

(nocnencraue oTkasa HEMPEACTaBICHUS NMEPCOHAIBHBIX [laHHHX)

« » 20  ropa
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