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1. O61mme noJsio:keHUst

1.1. Kadenpa QOMIKOIBHOrO M HayaJbHOrO oOHIEro oOpas3oBaHus (manee —
Kadenpa) sBrusercss cTpyKTypHbIM TmojapaszaenecHueM KupoBckoro o0JacTHOTO
rOCYJapCTBEHHOTO 00pa3oBaTeIbHOTO ABTOHOMHOTI'O YUPEXKICHUS
JOTOJIHUTENBHOrO npodeccuoHanbHoro oOpazoBanus «HWHCTUTYT pa3BUTHSA
obpazoBanus Kuposckoit o6mactu» (KOI'OAY HOIIO «MPO Kwuposckoit
obnactn») (mamee — WHCTUTYT), OCYIIECTBISIONIMM Y4eOHO-METOAMUYECKYIO,
HAy4HO-UCCIIEI0BATEIbCKYI0,  OPraHU3allMOHHO-TIEJarOTHYECKYI0, 3KCIEPTHO-
AHAMTUYECKYIO J1€ATEIbHOCTb.

1.2. Kadenpa cTtpour cBoo pabOTy B TECHOM CBSI3M C JPYTrUMU
CTPYKTYpHBIMU TIoApa3zaencHussMu  WHCTUTYTa W y4yeOHbIMU  3aBEJACHUSMHU
COOTBETCTBYIOILLETO MPOQUIISL.

1.3. Kadenpa B cBoeit 1eSITEIHHOCTH PYKOBOJICTBYETCS:

- @3 «O6 obpazoanuu B Poccuiickoit denepannn» ot 29.12.2012 r. No 273-
®3;

- UHBIMU (peZiepalibHBIMU 3aKOHAMH, TTocTaHoBIeHUsIMU [lpaButensctBa PO,
Vkazamu I[lpesugenta PO, npukazamu MuHoOpHayku P® u  uHBIMH
3aKOHOJATENbHBIMU  akTamMu  P®,  peryaupyromuMu  00pa3oBaTeNIbHYIO
NS TENBHOCTD;

- 3akoHamMu KupoBckoii o0nacTu;

- YcraBoM UHCTHTYTA;

- IPYKa3aMH U pacnopsHKeHUsIMUA pekTopa MHCTUTYTA;

- HactosmuM llosoxeHnem.

2. llean u 3axaun

2.1. BeigBiaeHue o00pa3oBaTEIbHBIX TMOTPEOHOCTEH TMEJATOTHYECKUX H
PYKOBOJSAIIUX KaJpOB PETHOHAIBHON CHUCTEMBI 00pa3oBaHus, (HOpMHUpPOBaHUE
3aKa3a Ha MOBBIIICHUE WX KBATU(UKAIIUU U TIEPETIOITOTOBKY.

2.2. Pa3paboTka u peanusamus JOMOJTHUTCIBHBIX MPO(ecCHOHATBHBIX
IporpamMM 110 MPOGUITIO TSI TSIPHOCTH Kadeapsl.

2.3. HayuHo-MeTOIM4YeCKOE KOHCYIHTHPOBAHNE PAa0OTHHUKOB 00pa30BaHMS 110
mpo0aemMaM neAaroruaeckon aesTeIbHOCTH.

2.4. TlpoBeneHne Hay4HBIX HCCIENOBAaHUN MO Tpoduito Kadeapsl u 1Mo
mpo0aemMaM neAaroruaeckon aesTeIbHOCTH.

2.5. HayuyHo-MeToam4eckoe oOecredeHHe BCEX BHUJOB  IOBBIIMICHUS
KBUTU(PUKAIMA W TEPENOATOTOBKH PAOOTHHKOB JIOMIKOJBHOTO W Ha4YaJdbHOTO
o01miero o6pa3oBaHws.

3. DyHKIUHN, OCHOBHbIE HATIPABJIEHUS JeSITEJILHOCTH Kadeapbl
3.1. OcHoBHbIe PyHKIIH KadeapHI:
3.1.1. Opranuszanus HayYHO-METOJUYECKOTO COMPOBOXKICHUS pean3aIiuu
denepadbHBIX TOCYJAPCTBEHHBIX CTAaHIAPTOB JIOMIKOJBHOTO ¥ HAYAJIBHOTO
o01mero 00pa3oBaHusl B YCIOBHUSX PETHOHAIBHON CUCTEMBI 00pa30BaHMUSI.



3.1.2. O0GecrieyeHue  METOJUYECKOTO  COMPOBOXKIEHUS  MOJATOTOBKHU
MEaroroB K pealn3aiui COBPEMEHHBIX TPeOOBaHUI JOMIKOIHHOTO M HAYaJIbHOTO
oOmero oOpa3oBaHus, COACHCTBHE NPO(YECCHOHATBHOMY  pPa3BUTHIO U
camopealin3alyy e1aroros.

3.1.3. BeisiByieHMe,  3KCIEpTU3a U PACHpPOCTPAHEHHE  TMEPEIOBOIO
MEAarorndeckoro  OMbITa MEJarorM4ecKuX ©  PYKOBOIAIIUX  pPaOOTHUKOB
peanmuzannu GPI'OC 10 u ®I'OC HOO.

3.2. Kajdenpa paboTaet 1o cienyrouuM HanpaBiIeHUSIM:

— yueOHO-MeTo/InyecKas paboTa;

— HAy4YHO-UCCIIeIOBaTeNbCKas paboTa;

— OpraHm3aloHHO-TIeJarornyeckas padoTa;

— DKCIEPTHO-aHAJTUTHUECKas paboTa.

3.3. YueOHo-MeTOo1MuUecKas paboTa BKIIFOYAET:

- peamu3alMio  JIOTIOJHUTEIBHBIX MPO(ECCHOHANBHBIX IpPOrpaMM B
COOTBETCTBHH C I'0JIOBBIM TUTAHOM-TTPOCIIEKTOM KYPCOBBIX MEPOTIPHUSITHIA,

- pa3paboTKy, KOPPEKTUPOBKY JIOMOJHHUTEIBHBIX MPOQPECCHOHATBHBIX
IPOrpaMM B COOTBETCTBHH C HOPMATHBHO-TIPABOBBIMU JJOKYMCHTAMH,

- MTOATOTOBKY METOJIUYCCKUX PEKOMEHJAINN, TUJIAKTHYCCKUX MaTepUaIOB
10 00ECTICUECHUIO peaTu3allii JOTIOJTHUTEIBHBIX MPOPECCHOHANBHBIX MPOTPaMM, a
TaKKe MEPOTPUSATHI pA3HOTO YPOBHSI,

- paboTy ¢ 6a30BEIMHU 00pa30BaTEILHBIMU OPTAaHU3AIMSIMH B COOTBETCTBHH C
TUTAHOM COBMECTHOM JeSTEIbHOCTH;

- 0000IIeHNe W pPACIpOCTpPaHEHUE JIYYIIUX MEAarOTHYECKUX MPAKTHK C
TIEJIBIO MTOBBIIECHUS TPOPECCHOHATHHOTO MACTEPCTBA TIE1aroroB.;

- MPOBEJICHUE KOHCYJIBTAIMHA IO aKTyaJlbHBIM BOIPOCaM OOpa3oBaHUsS B
COOTBETCTBHH ¢ MpodrieM Kadeapsl.

3.4. HayuyHo-uccienoBarenbckas paboTa BKIIOYAET:

- obecrneyeHue OpraHu3alud HayYHO-HCCIIEIOBATEIIbCKON, MPOEKTHOM
NeATeNbHOCTU o0yuaromuxcs no nporpammam JIIT;

- OCYIIECTBJIICHHE HAyYHOTO pYKOBOJICTBA pPabOTOM pErHOHAIBHBIX
MHHOBAIIMOHHBIX U SKCIEPUMEHTAJIbHBIX IJI0IIAJI0K;

- ydacTHe B KOHKYpCax MPOBOJIUMBIX POCCUHUCKUMU U MEXIYHAPOIHBIMHU
Hay4HBIMU (HOHIAMU;

- HAy4YHO-KOHCYJIbTAllIHOHHOE CONPOBOXACHHE IPOLECCa U PE3yJIbTATOB
MCCJIeIOBATEIILCKON, MPOCKTHOW NESITEIHOCTH OOYYaromIMXcs MO MporpaMMam
JIIII, B ToM ynciie MOArOTOBKOM aTTECTAIlMOHHOM BBIITYCKHOW PaOOTHI;

- pEIeH3WPOBAHUE TPOEKTHBIX, HCCIIENOBATEIBCKAX paldOT ciaymaTeneit
KYpPCOB, B TOM YHKCJI€ BBITYCKHBIX aTTECTAIIMOHHBIX PadOT (€C/id UX BBIMOJHEHHE
MPETyCMOTPEHO pealn3yeMoi 00pa3oBaTeILHON MPOrpaMMon);

- TMOJArOTOBKAa U TMPOBEJCHHE HAyYHBIX KOH(EpeHIuH, KOHKYpPCOB
MIPOEKTHBIX U UCCIEA0BATEIBCKUX pa0OT MEJaroros;



- WCTOJB30BaHHWE OMBITA W PE3YJbTAaTOB HAYYHBIX HCCICAOBAHUHN
poheccopCKO-TPEIo1aBaTeILCKOTO COCTaBa KadeAphl B MPOIECCe PYyKOBOICTBA
HAYYHO-UCCIIEIOBATENbCKON JEATEIBHOCTRIO O0OYYaIOMMXCS 1O TMporpamMmam
JIII;

- popMyIMpoBaHUE MPUMEPHBIX TEM MPOCKTHBIX, UCCIIEIOBATEIBCKUX PadOT
OoOy4JarommXCs, BBITYCKHBIX aTTECTAIMOHHBIX pabOT B COOTBETCTBUU C
aKTyaJIbHBIMA TpoOJIeMaMHU HAayKH, OCHOBHBIMH HANPABICHUSAMH HAyYHOU
JEATENBHOCTH KaeaApbl, OCOOCHHOCTSIMH COBPEMEHHOTO Pa3BUTHS CHCTEMBI
oOpazoBaHus, 3aIIpocamMu MPoPecCHOHATEHOTO COOOIIECTBA;

- OCYIICCTBJIICHHE  KOHTPOJIS  XOJAa  BBIIOJIHGHHUS  TPOCKTHBIX,
UCCIICIOBATEIbCKUX, BBIMTYCKHBIX aTTECTAIIMOHHBIX pa0OT CIyIIaTEeNICH;

- OIEHKa KauyecTBa  BBIMOJHCHUS ©W  O(POPMIICHUS  MPOCKTHBIX,
UCCIICIOBATEIbCKUX,  BBIMYCKHBIX  aTTECTAIlMOHHBIX  pabOT, TOTOBHOCTH
CIyIIaTeNied K 3aIlWTe BBITYCKHOW aTTECTAIlMOHHOW PabOThl, pEKOMEHJIAIUU 10
COBEPIICHCTBOBAHUIO U JIOPAOOTKE TEKCTa,

- TMOATOTOBKAa OT3bIBOB (pEIICH3WI) Ha TMPOCKTHBIC, HMCCIICIOBATCIbCKUE,
BBIMTYCKHBIC aTTECTAIMOHHBIC (KBATHM(UKAIIMOHHBIE) pa0OTHI;

- 0000meHne pe3yNbTaTOB HAYYHBIX HCCIEJOBaHUNA MPOdheccopcKo-
IPEoaBaTEILCKOTO CocTaBa Kaeaphl B M3JaHUSAX PA3HOTO YPOBHS.

3.5. Opranu3aioHHO-TIearornyeckasi padboTa BKIIOYAET:

- ydacthue B pabore Mo HAOOpPy M KOMIUIEKTOBAHUIO YYEOHBIX TpYIII,
COCTaBJIEHUIO pAaCIHUCAHU;

- OpraHmMzaiusi U TpOBEJEHUE KypcoB Ha 0aze Ipyrux 00pa3oBaTeNbHBIX
YUPEKICHUN;

- TIOATOTOBKA U TPOBEJeHNE KOH(EpEeHIMN, CEMUHAPOB U JIp. 1O MPOQUITIO
Kadeapsl;

- o(hopMIIEHHE OT3BIBOB, CIPABOK, SKCIIEPTHBIX JIUCTOB;

- MPOBEJICHHE KOHCYJbTAMH JJIsI MEeJaroroB M PYKOBOJMTEIEH 1O
IPEJICTABIICHUIO OMBITa Pa0OTHI, y4acTHe B MPO(ecCHOHaTbHBIX KOHKYPCaX;

- ydacTue B 3aceaHusaX Kadeapsl;

- y4acTHE B 3aCEJaHUSAX YUEHOro coBeTa, komuccui MHCcTUTYTA;

- MIOATOTOBKA W MPOBEICHNE MPO(PECCHOHAIBHBIX KOHKYPCOB,

- PYKOBOJICTBO 0a30BBIMH yUPEKICHUSIMHU;

- IOATrOTOBKA IUIAHOBOM M OTYETHOW JTOKYMEHTAlNH;

- U3y4YeHue U 0000IIeHNE TTeJarOTHIECKOTO OIIbITA;

- TOTIOJHUTENbHOE TIpodeccronansHoe oopazoBanue [111C;

- HAyYHO-METOJNYECKOE PYKOBOJCTBO Kadeapoi (MIaHupyeT, KOOPAUHUPYET
¥ KOHTPOJIUPYET ACSATSIHHOCTh PAOOTHUKOB CTPYKTYPHOTO TIOIPA3/ICTICHUS)

- pa3paboTKa TOJOXKEHHWA PEruoHaIbHBIX KOHKYpPCOB, KOH(MEpeHIud u

OPYTUX MEPONPUATHM.

3.6. DkcnepTHO-aHATUTHYECKAsE pab0Ta BKITIOYACT:



- aHaJIu3 NOTPEOHOCTH MEJAroru4ecKux Kajapax B JIOMOJHHUTEIbHOM
npodeccruoHaIbHOM 00pa30BaHUU 0 HAMPABICHUAM KadeIphl;

- €KEr0JIHYI0 MTOATOTOBKY OTUETOB MO NMPOodUito Kadeapbl B COOTBETCTBUU C
IIaHOM padoThl Kadeapsl, HKCIEPTHO-aHATUTHUYECKUX MATEpPUAJIOB IO 3aMpocy
MunucrepctBa oOpa3zoBanus Kuposckoil o61acTu, Ipyrux Be1OMCTB;

- JKCIEPTHYIO JEeATEIbHOCTh MO MNPOPUII0 M HANPABICHUSIM padOThI
Kadeapbl: MPOBEACHUE IKCIEPTU3bl 00Pa30BaTEIbHBIX MPOrPaMM, METOIUYECKHUX
pa3pabOTOK, KOHKYPCHBIX paboT, pEleH3UpOBAHUE JPYTrUX MaTepUalioB,
OTHOCSIIUXCS K TPODUITIO IEATETbHOCTH Kadeapsl;

- y4acTUe COTPYJHUKOB Kadeapbl B KaUeCTBE KCIEPTOB U AHATIUTUKOB MPU
pa3paboTKe W peanu3alud MPOEKTOB M MPOrpaMM PETHOHAIBHBIMH OpraHaMu
UCIIOJIHUTEIBHOM ~ BJAacTH,  JAPYTMMH  OpraHaMd  TOCYAapCTBEHHOTO |
MYHUIIMTIATBHOTO YIIPaBJICHUs, TOCYJaPCTBEHHBIMU U YaCTHBIMH OpTaHHU3aIUsIMHU,
a TaKXe B MpoLeccax MOJr0OTOBKH MPOEKTOB HOPMATHUBHO-TIPABOBHIX AKTOB;

- y4JacTHe COTPYIHHUKOB KaeApbl B COCTaBe KOHKYPCHBIX U
aTTECTAllMOHHBIX  KOMHUCCHHM, TMpUBJICYEHHE K  MpoIleaypaM  IPOBEPKH
JESTENBHOCTH 00pa30BaTENbHBIX OpraHU3alMii B COOTBETCTBUM C MpOoQuiIeM
pabotsl kadenps! u kanndukanuei [I1C.

- pa3paboTKa 1 MPOBEJCHUE MOHUTOPUHTOB M0 TIaHy Kadeapbl, TOATOTOBKA
AHAIMTUYECKHUX CIIPABOK;

DKclepTHO-aHAJIUTUYECKass ~ paboTa  OCYLIECTBISIETCS B TECHOM
B3auMozelcTBun ¢ lleHTpoM 00pa3zoBaTenbHOM MOJIMTUKM M MOHHUTOPHHIA,
HayuHo-MeTonn4YecKuM COBETOM, YUeOHO-METOAMYECKUM OOBEIUHEHUEM I10
ob1emy 00pa3oBaHuio, ApyrumMu kadeapamu MHCTUTYTA.

4. PyKoBOJACTBO U KOHTPOJIb 32 1eSITeJIbHOCTHIO Kadeapbl

4.1. Kadenpy BosrmaBiser 3aBeayromuii  kadenpoit.  J{omKHOCTH
3aBeAyIoNIero Kageapon sBisieTcss BBIOOPHOM. 3aKII0YEHUIO TPYIOBOTO JI0TOBOpa
C 3aBeAyromuM Kadenpoil TPENIIeCTBYIOT BBIOOPHI, TMOPSIOK KOTOPBIX
onpenensiercss llomoxkennem o TmopsnKe BBIOOPOB 3aBenyromiero kKadempoil.
TpynoBO# AOTOBOP 3aKIIFOYAETCSI CPOKOM 10 S JIET.

4.2. O06s3aHHOCTH 3aBenyloniero kadeapoi onpeaensroTcs MOHKHOCTHON
MHCTPYKIIMEN W B KaXIOM OTHEIBHOM CIIy4ae€ 3aKIIOYEHHBIM TPYAOBBIM
JIOTOBOPOM C Y4ETOM crieliupuKu Kadeapsl.

4.3. 3aBeaymomuii pyKoBOAUT Kadeapold B COOTBETCTBHH C Y CTaBOM
Nucturyra, HacrosimuMm [lonokeHreMmM, HOPMAaTHUBHBIMU TIPAaBOBBIMU aKTaMH,
JECHUCTBYIOIIMMHU B CHCTEME JOTOJHUTEIBHOTO MPOo(hecCHOHATHHOTO 00pa30BaHMs
P® u Kuposckoit obnactu. 3aBenyromuil kapeapoil OTUUTHIBAETCA O CBOEH
JIeSITETPHOCTH U BBITIOHEHUH TIJ1aHa Kadenpsl Ha 3aceTaHMsIX YUSHOTO COBETA.

4.4. 3aBeayolMil HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COJIEpKAHUE U
pe3yAbTaThl ACSATEILHOCTU KadeIphI.

4.5. Ha mepuon oTcyTcTBHs (HaXOXJI€HHE B OTIYCKE, B KOMaHJIUPOBKE, B
MEepUOJT BPEMEHHOW HETPYAOCHOCOOHOCTH M Jp.) HCHOJHEHUE IMOJTHOMOYNN
3aBeaytouiero kadeapoil Bo3iaraeTcsi Ha 3aMECTHUTENs 3aBelyrolero kadenpoi
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WIH Jpyroro paOoTHHMKa Ka(eapbl, YKa3aHHOTO B 3asABICHUM 3aBEAYIOLIETO
Kadeapoi, ¢ MocaeAyOIUM YTBEPKICHUEM KaHAUIaTypbl pekTopoM MHCcTUTYTA.

4.6. B npenenax CBOMX TIOJHOMOYMM 3aBeAylOIIMN Kaeapoll gaet
MOPYYEHHUsI, 00s3aTeNbHbIE 111 UCIIOJIHEHUSI BCEMU COTPYJIHUKaMU Kadeapsl.

4.7. NesaTenbHOCTh KapeAapbl OCYUIECTBISETCS COIJIACHO NEPCIEKTUBHBIM U
TEKyIIMM IUTaHaM paOOThl, MHTETPUPOBAHHBIM B IUIAH-OTYET Kadelapsl,
YTBEPKAAEMBIN Ha KaJICHIAPHBINA IOl peKTOpOM MHCTUTYTa WM POPEKTOPOM I10
y4e0HO-METOAUYECKON padoTe M CKOOPJAMHUPOBAHHBIM C IUIAaHAaMH pabOThI
WuctutyTa, 1pyrux Kapeap u noapasaeieHui.

4.8. Kadenpa peryispHo, COIIacHO IUIaHaM padOThl, MPOBOIAUT 3acCEIaHMs
(ne pexxe 1 paza B Mecsil). MoryT npoBOJUTLCA 3acellaHus OTIAEIbHBIX PabOYnx
Ipynn, CeKIMi, mojapasieneHuil Kadeapbl, a TakKe COBMECTHBIE 3acellaHus C
IpyruMu KadeapamMu U CTPYKTYPHBIMU MOAPA3ACIICHUSIMH.

4.9. Kadempa MoxeT NTPOBOAUTH Hay4yHble, HAYYHO-TIPAKTUYECKUE U
METOJIMYECKUE KOHPEPEHIMH IO MpodiieMaM JOUIKOIBHOIO0 U HAYaJIbHOTO 00IIETo
oOpa3oBaHusA, a TakKKe CEMHUHApbl, BBICTABKM U JPyTHe OpraHU3alHuOHHO-
NEJAarornyecKue U Hay4YHbIE MEPOIIPHUATHS.

4.10. Bomnpocel, BBIHOCUMBIE Ha 3aceqaHusi Kadeapbl, ONpeAeNsIIOTCs
byHKIMsAMH, JIaHaMUd  paboThl  Kadeaphl, TEKYIIUM  MOJOXKEHUEM H
NEePCIeKTUBAMHU pa3BUTUS HNHuctutyTa, CUCTEMBI JOTIOJIHUTEIBHOTO
npodeccruoHanbHoro odpazoBanus. [1o paccMOTpeHHBIM BOIIpOCaM MPUHUMAIOTCS
COOTBETCTBYIOIINE PEILICHHUS.

5. Y4eT U 0TYETHOCTH

5.1. lenonpousBoJCTBO Ha Kadeape BeeTCs] B COOTBETCTBUU C MHCTPYKIIUEH
10 JISJIONPOU3BOACTBY M HOMEHKJIATypou aen MHcTuTyTa.

5.2. IInan yyeOHOM U y4eOHO-METOAMYECKON pabOThl Ha HOBBIM yU4E€OHBIN IO/
M OTYET 3a TeKYIIUH roJl 00CyXIaeTcss U MPUHUMACTCS Ha 3acellaHud Kaeaphl u
NPEJICTABIISIOTCS Ha YTBEPKICHHUE MPOPEKTOPY MO yueOHO-METOIUYECKON padboTe
1o 15 mexabpst Texymiero roga. Ilman KypcoBoi MOATOTOBKM Ha HOBBIM y4eOHBIN
TOJI IpeIoCcTaBisieTcs: mpopekTopy Mo YMP no 1 okTsa6ps Tekyiero rojaa.

5.3. [Inan Hay4HO-MCCIEIOBATENHCKONW pabOThl HAa HOBBIM Y4eOHBIH TOa U
OTYET 3a TEKYIIM roa oOCYKTaeTcss M MPUHUMAETCS Ha 3aceqaHuu Kadenpsl B
7eKkadpe TEKYIIeTO ToJla M TPEJCTaBISIOTCS Ha YTBEPXKICHHUE MPOPEKTOPY IO
HAyYHOU ¥ MHHOBAIIMOHHOW paboTe.

5.4. UnnuBuayaibHble TUIaHBI padOTHI MpenojiaBaTesiel U CHeUaIucTOB MO
y4eOHO-METOINUECKOW paboTe Ha HOBBIM YYCOHBIM TOJ C IIOMETKAMH O
BBITIOJIHEHUU OTAENbHBIX BHAOB pabOThl NPEACTAaBISAIOTCS B PEKTOpaT Ha
YTBEPKJACHUE B HIOHE TEKYLIEr0 roja IOCIe COIIaCOBaHUS C 3aBEIYIOLIUM
Kadeapoil.

9.5. Oryer mo ydeOHOW paboTe 3a MEpBOE MOAYroAue Y4yeOHOro roja
npeacrasnsercs B LleHTp compoBoxaeHus oOpa3oBarenbHOl nestenpHocTH 10 20
nekaops, 3a BTopoe — 10 20 HUIoHS.

Kadenpa nomxHa UMeTh CIIEIYIONIYIO IOKYMEHTAIUIO:

5



- IUIAH-OTYET Kadeapbl Ha KaJeHIapHbId (y4eOHbIH) TOJ, YTBEP>KICHHBIMI
y4eHbIM coBeToM MHCTUTYTa (32 MEpHo/ MPEeAIIeCTBYIOUIUI caue B apXUB);

- HHJMBHIyalbHbIE IUJIaHBI MPOPECCOPCKO-NPENOAaBATENBCKOTO COCTaBa
kadeaps (3a TeKylIee NoIyroaue);

- IJTAH-OTYET O HAYYHO-UCCIIEI0BATENbCKON U U3/1aTEIbCKOM eI TeIbHOCTH,

- y4eOHO-TIporpaMMmHas JIOKyMeHTaiusi (oOpa3oBaTelbHbIE MPOTPAMMBI,
y4eOHO-TEeMAaTHUUECKHE TUIaHbl U Tp.), Y4eOHO-METOANYECKOE U MH(OPMAIIMOHHOE
o0ecreyeHue KypcoB, CEMUHAPOB U TUCLUILIINH;

- (hopMBbI yyeTa BBIOJIHEHHS Y4eOHON HArpy3KH MpernoiaBaressiMu Kadeapsl
3a TeKyllee NoJyTroue;

- MaTepuaibl 0 paboTe ¢ MHHOBALIMOHHBIMU TUIOLIAAKAMU Kadeaphl;

- pa3pabaTbeiBaeMble 1O TUIaHY PaOdOThl HAYYHbIE U METOJIMYECKHUE MaTepHUaIbl
kadenpsr;

- KapToTeKa TMpernojaBaTeieil, mpuriamaeMbix KaQeapoil Ha IMOYacoBYIO
y4eOHYI0 padoTy;

- MPOTOKOJBI 3aceqaHuil Kadeapbl ¢ MPHIOKEHHEM paccMaTpuBaeMoW Ha
3acelaHusIX JOKYMEHTalUH (3a Mepuo, MPEeAIIeCTBYIONIUN cjaue B ApXUB);

- IPYTYIO JTOKYMEHTAIMIO, OMpPEeAeNIIeMyl0 HOMEHKIIATypO# Jiell, PEKTOPOM H
y4eHbIM coBeTOoM MHcTHUTYTA.

6. OTBeTCTBEHHOCTH Kadeapbl

6.1. OTBETCTBEHHOCTb 3a HaJJIeKallee M CBOEBPEMEHHOE BBITIOJIHEHHE
GyHKIUN, TPeayCMOTPEHHBIX HACTOSIIUM TOJOKEHHUEM, HECET 3aBeAyIOIIUN
kadenpoii, Ha KOTOPOTo BO3JIAraeTcs IEPCOHANbHAS OTBETCTBEHHOCTh 3a:

- OpraHu3aliI0 JIeATeIbHOCTH Kadeaphl MO BHIMOJHEHUIO BO3JIOKEHHBIX HA
Hero 3a7a4 ¥ QyHKIINA;

- BEJICHUE JICTIONPOU3BOICTBA M COXPAHHOCTh JOKYMEHTOB KadeIphl;

- coOMroIeHne YyieHaMu Kadeaphbl TpyI0BON JUCITUTIIAHEI;

- obecrieueHrne COXPAHHOCTH HWMYIIECTBA, HAXOMSIIETOCS B TOJH30BAHHUU
Kadeapsl, COOMIOJEHHE TMPaBWI TOXKAPHOW  OE30MacHOCTH W TEXHUKH
0e301acHOCTH;

- pactipeneneHue GyHKIIHMOHANA Kadeapbl MEeXIY COTPYAHUKAMU Ka(eaphl.

6.2.  OTBETCTBEHHOCTb  COTPYIHHMKOB  KadeIphl  yCTaHaBIMBACTCS
COOTBETCTBYIOIIMMH JTOJDKHOCTHBIMU MHCTPYKITUSIMH.

/. BzaumopeiicTBue ¢ Apyrumn noapasaejenusamu Mucruryra
7.1. Kadempa mnpuHMMaeT K WCIOJHCHWIO B YacTH, Kacalmencs ee
NEeATENbHOCTH, BCE MTpUKa3bl o MHCTHUTYTY.
7.2. Kadenapa npuHMMaeT K HCIOJHEHUIO BCE PEIICHUS YYEHOI'O0 COBETA
NucTuTyTa.
7.3. Kadenpa npuHuMaeT K CBEICHHUIO U PYKOBOJCTBY pEIICHUS y4eOHO-
METOIM4eCKOoro copera Mucruryra.



7.4. Kadenpa B3auMOJIEHUCTBYET U PETYIUPYET CBOM OTHOLIEHUS CO BCEMH
noxpasaeneHuamMu  MHcturyra B COOTBETCTBHUM €O CTpyKTypou MHcTuTyTa,
HUCXOISAIIMMHU  OpPraHMW3alMOHHO-PACHOPSAUTENBHBIMU M HOPMATHBHBIMU
NOKyMEHTaMU agMuHucTpauuu MHcTuTyTa, YcrasoM MHucTuTyTa.

7.5. Kadenpa co3maeT U BBINOJHSIET KOMIUICKCHBIE YyueOHbIE TIJIaHBI
COBMECTHO C IPYTMMH CTPYKTYPHBIMU IoApazaeaeHusamMu MHcTuryTa.

8. Ilopsinok co3naHusi, peOpraHu3alMu, JUKBUIANUN Kadeapsbl

8.1. Kadenpa obpazyercs /yis pemieHus TeKyIuX 3a1a4 (yHKIIMOHUPOBAHUS
U CTpATeTMUECKUX 3aJlay Pa3BUTHSI CUCTEMbl 00pa30BaHUs TOPOJIa U PEruoHa IpH
HAJIMYUU COOTBETCTBYIOIIETO KaJPOBOI0 MOTEHIMAIA.

8.2. Kadenpa cozmaercs pemieHMeM ydeHoro coseta WHcTuUTyTa 110
COrJIaCOBAHUIO C YUpeAUTENIeM M TOCIEAYIOIUM YTBEPXKICHUEM PEKTOPOM
HNucturyTa.

8.3. Kadenpa nukBuaupyeTcss mMpu HU3KOM KauecTBe ydeOHOW paboThl U
OTCYTCTBUHU Ka4€CTBEHHOW HAyYHOUW MPOAYKIIUU MPUKA30M PEKTOPA HA OCHOBAHUHM
pelIeHus y4eHOro coBeta MIHCTUTYTa IO COTJIaCOBAHUIO C YUPEIUTEIIEM.
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