


1. O0mue moJi0KeHus1

1.1. Hacrosiiee Ilonoxkenue onpenesnseTr Ha3HaAUYCHUE, LI, 3a1a4u, PYHKIUH,
npaBa, OTBETCTBEHHOCTb M OCHOBBI JEATEIBHOCTH KaJPOBO-IOPUIMYECKOIO OTJIEna
(mamee — Otnen) KupoBckoro 005aCTHOTO TOCYIapCTBEHHOIO 00pa30BaTENbHOTO
aBTOHOMHOI'O YYPEXJIEHUS JIOMOJHUTEIBHOTO MPO(ECCHOHATBLHOTO 00pa30BaHUs
«UuctutyTt pasButusi odpazoBanus Kuposckoit obnactu» (KOT'OAY HIIO «MPO
Kuposckoii obmactuy) (nanee — MHCTUTYT).

1.2. KaxgpoBo-tOpuIn4eCcKUu OTAEI SBJSIETCS CAMOCTOSTEIBHBIM CTPYKTYPHBIM
noapasaenenueM MucTuTyTa.

1.3. Otmen co3gaeTcss W JUKBUAUPYETCS PEIICHHEM YYEHOrO COBETa II0
COIJIACOBAHUIO C yUPEIUTEIIEM.

1.4. OTnen nogunHsAETCA HEIOCPEACTBEHHO pekTopy MHcTuTyTA.

1.5. Otmen BO3IIABISIET HAYaJIbHUK, HA3HAYAEMBIM Ha JOJDKHOCTH MPHUKA30M
pekropa MHCTHTYTA.

1.6. B cBoell OeATENBHOCTH OTHAEN PYKOBOJCTBYETCS 3aKOHOIATEIbCTBOM
Poccuiickoii ®@enepanny, HOPMATHBHO-IIPABOBBIMU aKTaMH MW METOJWYECKHUMHU
MaTepuajgaMi B 00JIacTU AEONPOU3BOACTBA, OpraHU3alMOHHO-PACIOPAIUTEIbHBIMU
aKTaMH UCIIOJIHUTEJIBHBIX OPraHOB rOCYAapCTBEHHOW BiAacTH, Y craBoM MHcTUTyTa M
JPYTUMU JIOKAJIBHBIMA HOPMATUBHBIMH aKTaMu, HacToAKM [lonokeHueMm.

2. Opranmsanus gesreJbHocTa OTaena

2.1. Pacmpenenenne oOs3aHHOCTEH  MeXAy coTrpyanukamu — Otaena
OCYUIECTBJISIETCS HaYaJIbHUKOM OT/ena.

2.2. Havaneauk Otaena:

2.2.1. PykoBoauT Bcel pAeATenbHOCThIO OTAena, HECET MNEPCOHAIbHYIO
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M KaYECTBEHHOE BBINOJHEHUE BO3JI0KEHHBIX Ha
Otaen 3anay u GyHKIUNA.

2.2.2. OcyiiecTBIseT B Mpejeiax CBOCH KOMIETCHIIUMU (GYHKIIUUA YIPaBICHUS
(TMUIaHUpOBaHUS, OpraHU3allMi, MOTHBAIIMU, KOHTPOJIS), NPUHUMAET pPEIICHHS,
oOsi3aTenbHBIC I BceX paboTHUKOB OT/Aena.

2.2.3. Pacnipenensier pyHKIIMOHAIBbHBIE O0S3aHHOCTU U OTJEIbHBIC MOPYUYEHUS
Mexay coTpyaHukamu OTaena, yCTaHaBIMBAET CTENEHb WX OTBETCTBEHHOCTH, IPH
HEOOXOJMMOCTH BHOCUT MPEMJIOKEHUS PYKOBOACTBY HMHcTuTyra 00 H3MEHEHHH
JOJKHOCTHBIX MHCTPYKLMM MOJUMHEHHBIX €My PaOOTHHUKOB.

2.2.4. BHocut pykoBoacTBY MHCTUTYyTa NPEMJIOAKEHNS 10 COBEPIICHCTBOBAHUIO
pabotel OTAena, ONTUMHU3ALKU €r0 CTPYKTYPhI M IITATHON YACIEHHOCTH.

2.2.5. YyacTByeT B MEPCHEKTUBHOM U TEKYLIEM IJIAHUPOBAHUM JI€ATEIbHOCTH
Otpena, a Takke MOJTOTOBKE IPUKA30B, PACHOPSHKEHUM W HMHBIX JOKYMEHTOB,
Kacaronuxcs BO3JIOKEHHBIX HAa OTAeln 3a1a4y U QyHKIUH.

2.2.6. Ilpunumaer HEOOXOAMMBIE MEphl JIs YIYYIIEHUS MaTepHaIbHO-
TEXHUYECKOTO U HWH(POPMAIMOHHOTO O00eCledYeHHs], YCIOBHM Tpy/Ja, MOBBILICHHUS
poheCCHOHAIBHOM MMOATOTOBKH paboTHUKOB OTaena.
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2.2.77. VYdactByeT B mojadoOpe M paccTaHoBke KaapoB Ortrena, BHOCUT
pykoBoacTBY  MHCTHTyTa  HpEeMIOKEHUS O  TMOOUIPEHUH U HAJIOXEHHUH
JTUCUUIUIMHAPHBIX B3bICKAaHMM Ha paboTHukoB OT/Aena, HaANpaBIeHUM HMX Ha
MOJATOTOBKY U JIOMOJHUTEIbHOE MPodecCuOHaNIbHOE 00pa30BaHUE.

2.2.8. CoBepIlIEHCTBYET CUCTEMY TPYIO0BOM MOTHBalMK paboTHUKOB OTrena.

2.9. OcyuiecTBiasieT KOHTPOJIb 3a MCIHOJHEHHWEM TIOJYUHEHHBIMU €My
pabOTHUKAMU CBOMX JIOJDKHOCTHBIX —OOSI3aHHOCTEW, COONIOJEHUEM TPYI0BOM
JUCUUIUIMHBI U 3a IeATeIbHOCThI0 OTaeNa B LIEJIOM.

3. 3apaum Otaena

3.1. 3amauamu Otaena sSBISIOTCS:

3.1.1. CobmroieHne 3aKOHHOCTH AeATENbHOCTH MIHCTUTYTA M ITpaBOBas 3aluTa
UHTEpecoB MHCTUTYTa B COOTBETCTBUU C ICUCTBYIOIIHUM 3aKOHOAATEIbCTBOM.

3.1.2. JloroBopHas, MpeTeH3MOHHAsl U UCKOBast padoTa.

3.1.3. KoHcynbTHpOBaHHE PYKOBOJUTENEH CTPYKTYPHBIX MOJpa3feieHUuil U
pabotHukoB MHCTUTYTA 1O FOPUIUYECKUM BOIIPOCAM, OTHOCSIIIUMCS K JIEITETbHOCTH
HNHcTuTyTA.

3.1.4. FOpuauueckoe conpoBoxaeHue aesireapbHoctd MHCTUTYTA:

- OPraHU3alMOHHO-METOANYECKOE PYKOBOJACTBO, KOOPAHWHALMS W KOHTPOJIb
NESATEILHOCTH CTPYKTYPHBIX MoApasaeneHnii MHCTUTyTa o nmpaBoOBBIM BOIIPOCAM;

- MpaBoBOE€ OOecleYeHUEe BHEUIHUX CBsize MHCTHTyTa C IOpUAMYECKUMHU U
(hU3NYECKUMU JTUIAMU;

- MOATOTOBKAa W MPEACTABICHHUE PYKOBOJACTBY MHCTUTYyTa MHPOPMaLMOHHO-
aHAIMTHUYECKUX MaTEpPUAIOB O COCTOSHUM M TEPCHEKTHBAX Pa3BUTHs IMPAaBOBOTO
oOecrnieuenus AestenbHocTH NHCTUTYTA;

- COBEPILECHCTBOBAHUE U BHEIPEHUE HOBBIX METOJIOB OpraHU3alMHU PabOThl, B
TOM YHCJIC HA OCHOBE UCTIOJIb30BAHMSI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHUIA;

- ydJacTue B Ipelenax CBOEH KOMIETEHIMH B IOATOTOBKE M HCIIOJIHEHUU
YIIPABJICHYECKUX PELICHUM;

- ydacTue B MPOBEACHUM aHTUKOPPYIIIUOHHBIX Mepornpustuii B UHcTuTyTe B
cooTBeTCcTBUH ¢ [ImaHoOM, yTBEpKICHHBIM PEKTOPOM, B TIPE/iesiaX CBOUX MOJHOMOYHN;

- TIOBBIIIEHUE YPOBHS TMPABOBOW TI'PAMOTHOCTH W KYJIBTYpbl PaOOTHUKOB
NucTuTyTa.

3.1.5. IlonOop, paccTaHOBKa M y4yeT KajapoB MHCTUTyTa, BeeHUE KaJpOBOTO
JeI0NPOU3BOCTBA.

3.1.6. Cozmanue pes3epBa KaApOB [Jis BBIABH)KEHUS HA PYKOBOISIIUE H
MaTepUaIbHO-OTBETCTBEHHBIE TOHKHOCTH.

3.1.7. O6ecnieuenue npas, JIbIOT U TapaHTUil paboTHUKOB NHCTUTYTA.

3.1.8. OnTumMm3anusi CUCTEMBI JJOKYMEHTO000pOTa.
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3.1.9. TlomroroBka u odopMIIeHHE JAOKYMEHTAIIMM B COOTBETCTBUU C
JNEUCTBYIOLIMMHU CTaHIapTaMH, npaBujiaMu U MHCTpykiuend mo Ienonpou3BOJICTRY,
YTBEPKJIEHHON PEKTOPOM.

3.1.10. IloBeImieHUE ypOBHS IMOATOTOBKH pabOTHUKOB MHcTUTyTa B 0OsacTH
JIeJI0NPOU3BOICTBRA.

3.1.12. Pemrenue WHBIX 3aJa4 B COOTBETCTBUU C IIEIIMU NEATEILHOCTU
HNucruryrTa.

4. @ynxnun Otaena

4.1. Jlisg BHIIOJIHEHHS 3a7ad IO COOJIFOJCHHE 3aKOHHOCTH JIESATEIIBHOCTHU
WHctuTtyTa W mnpaBoBOM 3amuThl MHTEpecoB MHctuTyra Ha OTaen BO3JIOKEHBI
cieayromnue QyHKIUU:

4.1.1. Ilouck, cobop, npuoOpeTeHue, yueT U XpaHeHHe HOPMATUBHBIX MPABOBBIX
aKTOB, JIOKQJIbHBIX HOPMATHUBHBIX AaKTOB, HEOOXOIUMBIX [IJIi OCYIIECTBICHUS
nearenbHocTh MIHCTUTYTA.

4.1.2. Opranuzanus pabOThl C SJIEKTPOHHBIMH HH(POPMAIMOHHO-TIPABOBBIMU
0a3zaMu JJaHHBIX, CIPABOYHBIMH MPABOBBIMU CHUCTEMAMH.

4.1.3. IIpoBepka COOTBETCTBUS 3aKOHY MPEICTABISEMBIX HA MOANUCH PEKTOPY
NHcTUTyTa MPOEKTOB MPUKA30B, MHCTPYKUHUW, MOJOKEHUN W JIPYTHX JOKYMEHTOB
MIPABOBOI'0 XapaKTepa Mo CIEAYIOIIUM HalpaBICHUSIM:

- OIIPE/ICJICHUE MPABOMOYHOCTH PEKTOPA U3aBaTh NMPUKa3 (MHOM aKT IPaBOBOTO
XapakTepa) 1Mo KOHKPETHOMY BOIIPOCY;

- olpeJieNIieHre TOHKHOCTHOTO Jiuiia MHCTUTYTa, KOMIIETEHTHOTO TIOANMKUCHIBATh
MPABOBOM aKT MO KOHKPETHOMY ITPAaBOBOMY BOIIPOCY;

- ONpe/AeNieHuE CTENEeHW HEeOOXOAMMOCTH COIJIACOBAHUS JTOKYMEHTa CO
CTPYKTYPHBIMH MOJIPA3ACIICHUSIMU U JTOJHDKHOCTHBIMU JinIlaMu HCTUTYTA;

- OIpENIETICHUE MPABUIBHOCTU CCHUIOK Ha 3aKOHbl M HMHBIE HOPMAaTUBHBIC
MIPABOBBIC AKTHI.

4.1.4. IIpoBepka >TanmoB COIVIACOBAaHUW JIOKYMEHTOB C 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH HOJIpa3aesieHussMu MHCTUTyTA.

4.1.5. BuzupoBaHu€ NMPABUIBHO COCTABIECHHBIX IPOEKTOB JOKYMEHTOB.

4.1.6. BosBpar mpPOEKTOB JOKYMEHTOB 0€3 BH3Bl B TOJpa3ciICHHS,
pa3paboTaBIIie €ro, ¢ MPWIOKEHUEM 3aKIIOUYCHHS, B KOTOPOM YKa3bIBAIOTCS
MOJIOKEHMSI, HE COOTBETCTBYIOIINE 3aKOHOIATENIbCTBY, U MPUBOAATCS 00OOCHOBaHHBIC
CCBUIKM Ha HOPMATHUBHO-TIPABOBBIE aKThl, MHCTPYKIIUH MO JEIOMPOU3BOCTBY U T.II.

4.1.7. Tlocnenyromuii KOHTPOJIb 3a pa3pabOTKON MPOEKTOB B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM.

4.1.8. Beigaua CcTpyKTypHBIM mojpasjaeiieHusM MHcTtutyTa mpeanucaHuii 06
W3MEHEHUM WM OTMEHE aKTOB, JOKYMEHTOB, U3JaHHBIX C HapylIEHUEM
3aKOHOAATEIbCTBRA.
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4.2. JIns BBINOJMHEHUS 3aJad MO BEJACHUIO JIOTOBOPHOM, MPETEH3MOHHOM,
MCKOBOM paboThl Ha OTJEN BO3JIOKEHBI CIEAYIOMINE PYHKIUU:

4.2.1. Onpenenenue GopM TOTOBOPHBIX OTHOIIEHUNA C y4eTOM (PUHAHCOBBIX
IJIAaHOB, B3aUMOOTHOIICHUH (XO3SHUCTBEHHBIX CBS3€W) C KOHTpareHTaMu M JIPYruX
(haxkTopOB.

4.2.2. Buecenune pekropy MHcTUTyTa mpemsiokeHUl O BO3MOXXHOM CIOco0e
YCTaHOBJICHHSI JOTOBOPHBIX OTHOILICHUM.

4.2.3. PazpaboTka mpuMepHbIX (OpM JOTOBOPOB U MEpeada UX B CTPYKTYpPHBIC
NO/Ipa3/IeIICHUS.

4.2.4. TlpoBepka Hamu4yusi HA NPOEKTaX XO3AWCTBEHHBIX JOTOBOPOB,
MPEICTABIICHHBIX I BU3UPOBAHUS B IOPUIUYECKYIO CIYKOy, BU3 PYKOBOIUTEICH
CTPYKTYPHBIX MOJIPa3/ICJICHUM, C KOTOPBIMU 3TH MPOEKTHI 1OJKHBI ObITh COTIaCOBAHBI.

4.2.5. BusupoBaHue MPOEKTOB XO3SWCTBEHHBIX JOTOBOPOB, 3aKIIOYAEMBIX C
KOHTpareHTaMH, U repejiadya ux Ha MoAnuchk pekropy MHucruryra.

4.2.6. CocraBiieHHE NPOTOKOJOB PA3HOIIACUI K JOTOBOpPaM M PACCMOTPEHHUE
MIPOTOKOJIOB Pa3HOTJIACUMA, ITOTYYEHHBIX OT KOHTPAreHTOB.

4.2.7. llpunarue Mep MJig BHECYJNEOHOTO YPETyJIHUpPOBAaHMS pa3HOTIAcHil B
Cllyya€ IOJHOTO WJIM YaCTUYHOro Hecornacusi WMHCTUTyTa € MOpeasioKeHUsMHU
KOHTPAreHTOB.

4.2.8. ObecnieueHre HOTAPUATBHOTO yIOCTOBEPEHHS U (MJIM) TOCYIapCTBEHHON
perucTpanuu OTACIbHBIX BUIOB JIOTOBOPOB.

4.2.9. AHanu3 NpakTUKU 3aKITIOYEHNS U HCIIOJTHEHUS XO3SIMCTBEHHBIX JIOTOBOPOB
3a MPEbIAYIINE TObI IO CIASAYIONIUM HAIPaBICHUSIM:

- COOTBETCTBHUE YCJIOBUM JOTOBOpa MHTEpecaM MHCTUTyTa U €ro KOHTPAreHToB.;

- OTIpeJIeJICHUE YCIOBUM, KOTOPBIC CIEAYET YTOUYHUTh WU U3MEHUT;

- OMNpeleSieHHe TEepedHs YCJIOBUM, MOJJIeKAlIMX HW3MEHEHHUIO B CBSA3U C
W3MEHEHUSIMU 3aKOHOIATENbCTBA, YJKOHOMUYECKOUN U MPABOBOI CUTYAIlMU B OTPACIU U
Ha TOBapHBIX PBIHKaX (BBEJACHHE B YCIIOBHS JOTOBOpA JOMOJHUTEIBHBIX CAHKIIUM,
TEXHUYECKUX OTOBOPOK U TIp.).

4.2.10. IIpoBepka COCTOSHHMSI JOTOBOPHOH pabOThl B  CTPYKTYPHBIX
noapasnenenusix Mucruryra. B ciayuyae BbIBICHHS] HETOCTATKOB (HECBOEBPEMEHHOTO
3aKJIIOUYEHHS] JIOTOBOPOB, HApYIICHUS TMOpsAJKa pacyeToB C KOHTPAreHTaMmH,
HapylIeHUsI UHCTPYKIIHI O MOPSAJIKE NPUEMKH MPOAYKIHUH 10 KOJUYECTBY U KAUECTBY,
Jp.) - BBIpaOOTKa NPEMJIOKEHUU M pa3zpaboTKa MEpPONPHUATHN MO HUCIPABICHUIO
CJI0’KUBILIENCS CUTYalllH.

4.2.11. PaccMOTpeHre M y4deT NMPETEH3UN U CBA3AHHBIX C HUMH JIOKYMEHTOB,
npeabsaBisgeMbix UHCTUTYTY, COCTaBlIEHHE MPOSKTOB OTBETOB HAa MPETECH3UMU.

4.2.12. TloarotoBka NpPETEH3WW M CBSA3AHHBIX C HUMHU JOKYMEHTOB, HX
nocJeaAyoIIee MPeabsIBICHUE KOHTPAreHTaM U KOHTPOJIb 32 UX UCIIOJTHCHUEM.



4.2.13. [loaroToBKa M npeacTaBlieHHe peKkTopy MHCTUTYTa COOTBETCTBYIOLIUX
NPEeMIOKEHU 10  JOCYAeOHOMY YpPEryJIMpOBAaHHUIO BO3HHMKAIOIIUX CIOPOB, O
NPEAbIBICHUH UCKOB B CY/I.

4.2.14. Tlpunsarue mep 1o coOJII0ICHUIO JOCYACOHOT0 MOPSIKA YPEryIupOBaHUs
CIIOpOB.

4.2.15. IloaroToBKa UCKOBBIX 3asIBJICHUIN 1 MaTEpUAJIOB Jieja, MPEAbsIBICHUE X
B CY/]I.

4.2.16. M3yyeHue MCKOBBIX 3asBJICHUW, HampaBieHHbIX MHCTUTYTY,
dbopMupOBaHKE MO KaXJI0MYy HCKOBOMY IIPOU3BOCTBY Jieia, B KOTOPOE MO IIITHBAIOTCS
KOIIMM MCKOBBIX 3asIBJICHUI W MPUJIOKEHUN K HUM, OT3bIBbI Ha HCKOBBIE 3asBICHUS,
MOBECTKH O BBI30BE Ha 3aC€JlaHue Cy/1a U JPYrUe TOKYMEHTHI.

4.2.17. TloarotoBka BCTPEYHBIX HWCKOBBIX  3asBJICHUWA, PEIIEHHH O
TOOPOBOJLHOM  YAOBJIETBOPEHUM HCKOBBIX TpEeOOBaHWM, MPEHJIOKEHUNH IO
3aKJIFOYEHUIO0 MUPOBBIX COTJIAIIEHUH U T.II.

4.2.18. CornacoBanue ¢ pyKOBOACTBOM HMHCTUTyTa cOCTaBa CIELUAIUCTOB,
IPEJICTAaBUTEIBCTBO KOTOPBIX HEOOXOAUMO B CYE.

4.2.19. IlpencraBurenscTBo MHCTUTYTA Ha 3aceqaHUsAX CyAa, CBOEBPEMEHHOE
NOJIyYCHUE KOINWK PElICHUM, ONPENEICHUN U JIPYTruX JOKYMEHTOB, IPUHUMAEMBIX
CyJIOM 11O JIENy.

4.2.20. W3yueHue CyneOHBIX peUICHUMN, ONpeNeNeHUH, IOCTAHOBJICHUN U
MOJITOTOBKA KaJI00 B ClIy4ae, €CJIM €CTh OCHOBAHMSI CUMTATh UX HEOOOCHOBAHHBIMHU.

4.3. JIns BBINOJIHEHHUA 3a7a4 1O MPaBOBOMY OOECIEUYEHHIO BHEIIHUX CBS3EU
NHcTuTyTa €  IOpUIWYECKMMH W (PU3WYECKHMMH JIMIAMH, KOHCYJIbTHPOBAHUIO
PYKOBOJIUTENEH CTPYKTYPHBIX TMOApa3AeiieHnid u paboTHUKOB WHcTtHTyTa 110
IOPUIMYECKUM BOIIPOCAM, OTHOCSIIMMCS K aAesTenbHocth HMHctutyTa, Ha Otaen
BO3JIOXKEHBI CeAYIOIINe QYHKIUU:

4.3.1. Obecneuenne mnonpazaeneHuii MHcTUTyTa, OTIETBHBIX PAOOTHUKOB
HOPMAaTUBHO-TIPABOBBIMU aKTaMH, HEOOXOJAUMBIMH ISl OCYILECTBICHHUSI UMU CBOMX
byHKIMA 1 00513aHHOCTEH.

4.3.2. Pa3zpaboTka rpadukoB npueMa pabotHukoB HCTUTYTa, MpeacTaBUTENEH
YUPEXKIEHUN U OpraHu3alui, Qusmueckux Ml sl KOHCYJIbTHPOBAHUS IO
IOPUINYECKIM BOITPOCAM.

4.3.3. [IucbMEHHOE U YCTHOE KOHCYJIbTHPOBaHUE, OKa3aHUE MPABOBOM MOMOIIIN
B COCTaBJICHUH MPABOBBIX JTOKYMEHTOB.

4.4. ]Ins BHIIOHEHMS 3a/1a4 110 FOPUINYECKOMY COITPOBOKIACHUIO IEITEIbHOCTH
HuctutyTa Ha OTIEn BO3JI0KEHBI CIIEAYIONINe (PYyHKIUU:

4.4.1. OdopmieHue 3asBOK M JPYyrux JAOKYMEHTOB M TMepenaya uX B
KOMIIETEHTHBIE ~ OpraHbl  JUIsl  TOJIYYEHMs]  JIMIEH3UW, pa3pelieHud, HHBIX
pa3pelIUTENbHBIX JOKYMEHTOB, HEOOXOJIMMBIX JIi OCYILECTBIICHUS NESITEIbHOCTH
HNHuctutyTa.
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4.4.2. PaboTa mo cTpaxOBaHUIO MMYIIECTBA U OTBETCTBEHHOCTH B CTPaXOBBIX
OpraHu3alMsIX.

4.4.3. Yyactue B pa3padOTKe JOKyMEHTOB, KaCAIOIIUXCSl BOPOCOB 00ECIICUEeHNUs
COXPaHHOCTH UMyIecTBa MHCTUTYTA (I0OrOBOPOB O MaTe€pHalIbHOM OTBETCTBEHHOCTH;
MHCTPYKIUH, YCTaHABIUBAIOIIUX MOPSAOK MOCTYIUICHUS U NMPUEMKU MaTepHaJIbHBIX
LEHHOCTEH, y4eTa WX JBWKEHUS; MHCTPYKIUH ydyeTa BBITYCKAa M OTIycKa FOTOBOM
OPOAYKIMH U T.I.), IPOBEPKAa U BU3UPOBAHME JOTOBOPOB O MOJHOW MaTepUalbHOMN
OTBETCTBEHHOCTH.

4.4.4. IlpoBepka COOTBETCTBHS 3aKOHY IIPOEKTOB MPUKA30B 00 YBOJIBHEHUHU WIIH
NEPEBOJIE JIULA, HECYILETO MOJHYI0 MATEPUAIbHYI0 OTBETCTBEHHOCTD.

4.4.5. Yuactue B MOATOTOBKE MAaTEPHANIOB O XUIIEHUSIX, pacTpaTax, HeJocTayax
U TIOpY€ MMYIIECTBEHHBIX IIEHHOCTEH JIJIsl MPUHATUS MEp MO BO3MEILEHUIO yIepoa,
COBMECTHBIN aHaJIN3 C 3aUHTEPECOBAHHBIMU TOAPA3ACICHUSIMHU MPUUINH, MOBICKIINX
3a co0oil mMopuy MarepHalbHBIX ILIEHHOCTEH, a TakXe IPUYMH U YCJIOBHIA,
CHOCOOCTBYIOUINX XUILEHUSAM, BOSHUKHOBEHHIO TIOTEPh U T.II.

4.4.6. YuacTue B IpoBepKax, NpOBOAUMBIX B MHCTUTyTE rocyaapCTBEHHBIMU
KOHTPOJIbHO-HA/I30PHBIMU OpraHaMH C LEJIbI0 IPABOBOIO KOHTPOJIS 3a COONIIOACHUEM
IPOLECCYaIbHBIX JEUCTBUN MPOBEPSIIOIIMMH, OOOCHOBAHHOCTBIO M MPABUIBHOCTHIO
BBIBOJIOB TPOBEPSAIOIINX, OPOPMIICHUEM pE3YyJIbTaTOB IPOBEPOK U COCTABICHUEM
IPOLECCYaIbHBIX JIOKYMEHTOB U T.II.

4.47. TlogrotoBka TOKYMEHTOB, Kacaroluxcs aedarenbHocth WHCTUTyTa, M
POBEJICHIE HEOOXOIMMBIX MEPOIPHUSITHIA I TOCYIapCTBEHHON PETUCTPALINU TIPAB.

4.4.8. IlpencraBuTensCTBO B OpraHax rOCYyJIApCTBEHHOW BJIACTA M MECTHOTO
CaMOYMpAaBICHUS, YUYPESKACHUSIX W OpPraHU3alUsIX IO TPaBOBBIM BOMPOCAM,
KacaromumMmcs aesrenbHoctn MHcTrTyTA.

4.4.9. Opraauzanms 1 NpOBENCHUE CEMUHAPOB JJIs1 COTPYAHUKOB MHCTHTYTA 11O
aKTyaJIbHBIM [IPaBOBBIM BOMPOCAM.

4.5. Jlns BBINOJHEHMs 3a7ay MO MOAOOpPY, pPAacCTAaHOBKE M YYETYy KaJpoB,
CO3/IaHUIO pe3epBa KaJapoB JJsi BBIABMKEHHMS Ha PYKOBOJSIIME M MaTepHUalbHO-
OTBETCTBEHHBIE JIOJDKHOCTH, ydeTa KaJpoB, OOecleyeHHs] NpaB, JbIOT W rapaHTUi
paboTHHKOB MHCcTUTYTa HAa OTHET BO3JI0XKEHBI Clleayomue QyHKIUH:

4.5.1. Pa3paboTka mporHo30B, ONPECICHUE TeKYIeH MOTPEOHOCTH B KaJpax U
MCTOYHHUKOB €€ yJ0BJIETBOPEHUS HA OCHOBE M3YUYEHHUsI phIHKA TPY/a.

4.5.2. KommiiekroBanue HNuctuTyTa KaJpaMu npodeccopcko-
MPEMOAaBaTEILCKOTO COCTaBa, CIYXKAIIUX U CICIUATNCTOB TPEOYEeMbIX MPOQECCHIA,
CHeNMATbHOCTe W KBIM(UKAIIMM B COOTBETCTBHH C LETSIMH, CTpaTETHEH,
W3MEHSOIIMMUCS BHEITHUMH U BHYTPEHHUMU YCIOBHUSIMH JIesITeIbHOCTH HCTUTYTA.

4.5.3. dopmupoBaHMe€ U BeJCHHE OaHKa JaHHBIX O KOJMYECTBEHHOM U
KaueCTBEHHOM COCTaBE KaJIpOB.

4.54. Tlombop u oTOOp pabOTHHUKOB COBMECTHO C PYKOBOJIUTEISIMU
3aMHTEPECOBAHHBIX MOJIpa3AesieHUuil 1 BHECEHHE COOTBETCTBYIOUINX MPEAIOKEHUI 00
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UX Ha3HAYEHUHM Ha yKa3aHHbIE TOJDKHOCTH, O(OpMIICHHE MPUKA30B O MPUEME Ha
paboty u Apyroi HE0OXOAUMOM ISl 3TOTO JOKYMEHTALIMH.

4.5.5. UadopmupoBanue paboTHUKOB MHCTUTYTa 00 MMEIOITUXCSl BAaKaHCHUSX,
UCIIOJIb30BAHUE CPEACTB MAcCOBOM WMH(OpMaAnuu sl MOMENICHUS OOBABICHUM O
HaliMe pabOTHHUKOB.

4.5.6. YcraHOBIIEHUE TIPSMBIX CBsI3el ¢ yUeOHBIMU 3aBEJCHUSIMU U CIIyKOamMu
3aHSTOCTH.

4.5.7. OdopmieHne mpueMa, TIepeBoJa W YBOJBHEHHS pPAOOTHUKOB B
COOTBETCTBUM C TPYJIOBBIM 3aKOHOAATEIBCTBOM, IMOJIOKEHUSMHU, UHCTPYKLHUSAMU U
puKa3amMu pykoBoicTBa MHcTUTyTA.

4.5.8. Yuer TMYHOTO COCTaBa.

4.5.9. Bpimaya cnpaBOK O HACTOSIIEW W MPOLUIOW TPYIOBOM NEATEIBHOCTH
paboTHUKOB MHCTHTYTA.

4.5.10. IIpuem, 3anoaHEHNE, XPAHEHUE U BbIJ1aya TPY/IOBBIX KHHKEK.

4.5.11. BeneHnue ycTaHOBJIEHHOM IOKYMEHTAIMHU 10 KaJIpaM.

4.5.12. TloarotoBka MaTepHalOB [JIsl TPEJICTABICHUS PAOOTHUKOB K
HOOLPEHUSIM.

4.5.13. TloaroroBka MaTepuajoB IO TPUBJICUCHUIO PAOOTHUKOB K
MaTepUAIbHON U TUCHUILUIMHAPHON OTBETCTBEHHOCTH.

4.5.14. PacctaHOBKa KaJpOB Ha OCHOBE OILICHKU MX KBaJu(UKAINH, JTUYHBIX U
JIETIOBBIX KQYECTB.

4.5.15. KoHTponb 3a NpaBUIBHOCTBIO PpPAaCCTAaHOBKM pAOOTHUKOB U
UCITIOJIb30BAHUS UX TPYZa B CTPYKTYPHBIX NoApa3aeneHusx Nucruryra.

4.5.16. Uzyuyenue mnpodecCuoHANbHBIX, IETOBBIX M MOPAJIbHBIX KauyeCTB
pabOTHUKOB B MPOLIECCE UX TPYAOBOM ACSATEIBHOCTH.

4.5.17. TlogrotoBka mjisi pPacCMOTPEHUs] HA KOMHUCCHUU HEOOXOJIUMBIX
MaTepUaJIOB M0 YCTAHOBJIEHUIO BBICIYTH JIET.

4.5.18. Beigaua cripaBok o padote B IHCTUTYTE, 3aHUMAaEMOM JJOJIKHOCTH.

4.5.19. OGecrieueHune CorMaIbHbIX TAPAHTHI TPYISIITUXCS B 007IaCTH 3aHITOCTH,
COOJIIOICHUSL TIOpSIIKA TPYIAOYCTPOMCTBA M TepeoOydYeHUs] BBICBOOOKIAIOIIMXCS
pabOTHUKOB, MPEJOCTABICHUS UM YCTAaHOBJICHHBIX JIbIOT M KOMIICHCAITUH.

4.5.20. CocraBnenue rpauKoB OTITYCKOB, Y4€T MCIOIb30BaHUS PAOOTHUKAMU
OTITyCKOB, O()OPMIIEHHUE OUYEPENHBIX OTIYCKOB B COOTBETCTBUHU C YTBEPKICHHBIMU
rpaduKamMu U JOTIOJHUTEJIbHBIX OTITYCKOB.

4.5.21. TabenbHbBIN yUerT.

4.5.22. KoHTpOJIb 3a COCTOSIHUEM TPYNOBOW IHCLUMIUIMHBI B CTPYKTYPHBIX
nojapasneneHusix MHcTuTyTta M cobimoneHneM padOTHUKAMU TpPaBUl BHYTPEHHETO
TPYJOBOTO paclopsIKa.

4.5.23. AHanu3 TeKy4ecTH KaJIpOB.

4.5.24. PaccMoTpeHue xano0 ¥ 3asBICHUN paOOTHHKOB MO BOIIPOCAM MpUEMa,
MEePEMEILICHHS U YBOJIbHEHUS, HAPYIIEHUS TPYAOBOT0 3aKOHOIATEJIbCTRA.

8



4.6. Jlns BBIMOJHEHMS 33/1a4 MO BEJIEHUIO JEIONpOou3BOACTBa MHcTUTyTa Ha
OTnen BO3JI0KEHBI CIEAYIOUE (PYHKIINH:

4.6.1. Peructpanus, yuer, XpaHEHHME M IIepeaya B COOTBETCTBYIOIIUE
CTPYKTYpHBIE OAPA3/IEICHHS JOKYMEHTOB TEKYILIETO IO POU3BOJCTBA, B TOM YHCIIE
IPUKA30B U pacropskeHul pykoBoacTBa MHeTuTyTa, hopMupoBaHue 1€ U ciaya ux
Ha XpaHEHHUE.

4.6.2. Pa3paboTka 1 UICTIOJTHEHHE UHCTPYKLMH U IPYTUX HOPMATHBHO-IIPABOBBIX
JIOKYMEHTOB TI0 BEJICHHIO JIETIONPOU3BOJICTBA.

4.6.3. CBoeBpeMeHHast 00pabOTKa OTIPABISIEMON KOPPECIIOH ICHITUH.

4.6.4. OdbopmieHre KOMaHIUPOBOUHBIX JOKYMEHTOB.

4.6.5. YuacTtue B npeaenax cBOEH KOMIETEHIIMU B MOJATOTOBKE U MUCHOJIHEHUHN
YIPaBIECHYECKUX PEIICHU pyKkoBoacTBa MHcTHTYTA.

4.7. OcymiecTBieHre B IMpeAesiax CBOEH KOMIIETEHIIMM HHBIX (QYHKIHMA B
COOTBETCTBHUHM C YKa3aHUSAMHU U PACIOPsKEHUSIMU pyKoBoJicTBa MHCTHTYTA.

5. [MpaBa Otaena

KaapoBo-topuanueckuid OTAEN UMEET MTPaBO:

5.1. 3ampammuBaTh U MOJdy4aTh OT CTPYKTYPHBIX NoApazneneHuid MHcturyra
CBEJICHUS, CIPABOYHBIE W JPYTrU€ MaTepHallbl, HEOOXOAMMBIC JIS OCYIIECTBICHUS
nesarenbHocTr OTaena.

5.2. B yCTaHOBIEHHOM IMOPSAKE MpPEACTaBIATh MHCTUTYT B oOpraHax
rOCyJIapCTBEHHOM BJIACTH, HWHBIX YUYPEXKJCHUSX W OpraHuU3alusx I10 BOIpocam,
BXOJIAIIMM B KoMIieTeHIHo OTaena.

5.3. JlaBaTh CTPYKTYpPHBIM MOAPA3ACICHUSAM M OTACIbHBIM CIEIUAIMCTaM
NuctuTyTa 00s13aTeNbHBIC ISl MCHOJHEHHS YKa3aHHWsl MO BOIPOCaM, BXOJSIIUM B
komnereHuuo Otaena.

5.4. [Ipu oOHapyXeHUU HAPYIICHUH 3aKOHHOCTU B MHCTUTYyTE NMpPUHUMATH
Mephl M JOKJIaAbIBaTh 00 3TUX HAPYIIEHUSX peKkTopy MHCTuUTyTa i mpUBJICUCHUS
BUHOBHBIX K OTBETCTBEHHOCTH.

5.5. Ilo cornacoBanuto ¢ pekropom HMHCTUTYTa TPUBIEKATH SKCIEPTOB U
CIEUUAIMCTOB B OTpaciu MpaBa Mg KOHCYJbTallMil, MOJATOTOBKU 3aKJIIOUYCHHI,
PEKOMEHIAIMU U NPEIIOKECHUH.

5.6. [IpencraBnsTh Ha pacCMOTpEHHE W yTBepxkaAeHHE pekTopy WMHCTHTyTa
MPOEKThI JIOKAJIbHBIX HOPMAaTUBHBIX akToB: [IpaBui, IlonoxxkeHui, JOKHOCTHBIX
WHCTPYKIIUHN U IPYTUX JTOKYMEHTOB.

5.7. 3HaKOMHUTBLCI ¢ HEOOXOAUMOMU Ui BBIITOJHEHHUS ITOCTABJIECHHBIX 3a71a4
JTOKYMEHTAIlMEHN U 3ampalinBaTh €€ OT CTPYKTYPHBIX MTOJpa3IeICHU.

5.8. IloaroraBiuBaTh MPEIJIOKEHUS MO pa3pabOTKE CTPYKTYpPhl M IITATHOTO
pacnucanus MHcTUTyTA.

5.9. JlaBaTh pa3bsiCHEHHS W PEKOMEHJAIMKA IO BOMPOCAM, BXOJSIIUM B
xomrieTeHImo Otaena.



5.10. IIpoBoauTh COBEIIaHUSA M y4aCTBOBaTh B COBELIAHUSIX, MPOBOJMMBIX B
HMHcTruTyTE 1O KaZpOBO-FOPUINYECKMM BOIIPOCAaM, a TaKKe 10 BOIPOCAM BEICHHUS
JEJIONPOU3BOCTBA.

5.11. OcymecTBiATh B mpenenax CBOEH KOMIIETEHUUH IIPOBEPKY H
KOOPJIMHALUIO JIEATEIBHOCTH CTPYKTYPHBIX MOJPA3LECICHUM OpraHu3anuu 10
BOIIPOCaM JEJIONIPOU3BOACTBA, O pe3ylbTaTax IPOBEPOK JOKIAIBIBATE PYKOBOICTBY
HNucruryrTa.

5.12. Bo3Bpamarh UCMOJHUTENSIM Ha JOPAOOTKY O(pOpPMIIEHHBIE C HapYyIICHHEM
YCTAHOBJICHHBIX NIPAaBUJI JOKYMEHTBI, JaBaTh PEKOMEHAAIMU IO YCTPAHECHHIO
BBISIBJICHHBIX HEJIOCTAaTKOB.

5.13. IloanuceiBaTh U BU3UPOBATH JOKYMEHTHI B IIPEJIETIaX CBOEU KOMIIETECHIINH.

5.14. BnHocuTb  MNpENIOKEHUS IO  COBEPIICHCTBOBAHHMIO  CUCTEMBI
Jenonpon3BoACTBa B MIHCTHTYTE.

6. Bzanmogeiicreue OT1aesna co CTPYKTYPHBIMH MOAPA3AeJIeHUSIMHU
HNucruryra

6.1. KagpoBo-topuau4eckuii 0Te B3auMOJAEUCTBYET CO BCEMHU CTPYKTYPHBIMH
MOAPA3AEICHUAMMU 110 BOIIPOCAM:

6.1.1. Ilomyuenus:

- [PUKaA30B, PACHOPSDKEHUN, WHCTPYKLUUH, MPOEKTOB JIOTOBOPOB IS
BU3HPOBAHUS U TPABOBOM SKCIIEPTHU3HI;

- MaTepHajoB ISl NPEABSABICHUS NPETEH3UMM M MCKOB K KOHTpPAareHTaM II0
MOBOJ1y HApYUIEHUSI UMU JOTOBOPHBIX 00513aTEIbCTB;

- IPETEH3UM, PEIbIBICHHBIX THCTUTYTY KOHTpareHTaMu;

- AIMEIOIINXCS CBEICHUN O KOHTPAreHTax;

- 3a8BOK Ha I[OUCK HEOOXOJMMBIX HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB,
pa3bsCHEHUE JEUCTBYIOLIErO 3aKOHOIAaTEIbCTBA;

- pacdeToB TOTPEOHOCTH B KBAIM(PHUIIMPOBAHHBIX KaApax IO OTIAEIbHBIM
JOJKHOCTSIM, CIIELUAIbHOCTSAM, PO eccusiv;

- XapaKTEePUCTUK HA PAaOOTHUKOB, MTPEACTABISIEMBIX K MTOOIIPEHUIO;

- XapaKTepUCTUK Ha paOOTHUKOB, TPHUBJICKAEMBbIX K MaTEepUATBHOU W
JUACLUIUIMHAPHON OTBETCTBEHHOCTH;

- IOSICHUTENBHBIX 3aITMCOK OT HApYyIIUTEIEH TPYI0BOM U MpodhecCuOHATBHOM
JTUACIUTLIAHBI,
- IPEJVIOAKEHUHN IO COCTABIEHUIO IPaUKOB OTIYCKOB.

6.1.2. IIpenocraBneHus:

- PEe3yJbTaTOB IMPABOBOM JKCIEPTU3bl HA COOTBETCTBUE JEHCTBYIOLIEMY
3aKOHOAATENBCTBY MPEICTABICHHBIX JUIsI BU3WPOBAHMS JIOTOBOPOB, IPHUKA30B,
pacnopsKEHUM, UHCTPYKIUK U UHBIX JIOKYMEHTOB;

- COrJIACOBAHHBIX MPETEH3UM U UCKOB K KOHTPAr€HTaMm IO MOBOAY HAPYIIEHUS
MU JJOTOBOPHBIX 0053aTEILCTB;
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- OTBETOB Ha MPETEH3MM M HCKW KOHTPAreHTOB [0 MOBOAY HapyIICHUs
CTPYKTYPHBIMH MOApa3AeieHus MU MIHCTUTYTa JOTOBOPHBIX 0053aTENbCTB;
- Pa3bACHEHUM JIEHCTBYIOLIETO 3aKOHOIaTEBLCTBA U MOPS/IKA €r0 IPUMEHEHHUS;
- aHaNiM3a U3MEHEHUH U JOTMOJTHEHUH 3aKOHO1aTeNIbCTBA,
- pelieHuit o MOOoUPEHUU paOOTHUKOB;
- KOTHI MpUKa30B O MpUeMe, IEPEBOJIE U YBOJIbHEHHH;
- YTBEPKJACHHBIX TPa(UKOB OTITYCKOB.

6.2. KanpoBo-topuJuueckuii OTAEN B3aUMOJCHCTBYET C  OTACIbHBIMHU
CTPYKTYPHBIMH MOJIPA3ACIICHUSIMU 10 CIIEHUAIBHBIM BOIPOCAM, @ UMEHHO:

6.2.1. C puHaAHCOBO-?KOHOMUYECKUM OTAEIIOM 10 BOTIPOCAM:

6.2.1.1. [lonyuenus:

- IPOEKTOB JIOTOBOPOB O MATEPHAIIBHON OTBETCTBEHHOCTH;

- pe3yJIbTaTOB MHBEHTAPHU3AIMK TOBAPHO-MaTEPUATBHBIX IIEHHOCTEH;

- CBEJCHUI O HeJocTayaxX, XHUIIEHUSX, pacTpaTax TOBApHO-MaTEePUAIbHBIX
IICHHOCTEH;

- MaTe€pHUasoB MO B3bICKAHUIO EOMTOPCKOMN 3a/I0J5KEHHOCTH;

- MaTepuayioB JUIsl BbIJAYM CIPaBOK paboTHUKaM o padotre B MucTutyTe,
3aHMMaeMOM TOJDKHOCTH M pa3Mepe 3apab0THOM TJIaThl;

- MPOEKTOB ()MHAHCOBBIX JJOTOBOPOB JIJIsl TPABOBOM SKCIIEPTHU3HIL;

- 3aKJTIOYEHUH TI0 MPETEH3MAM U UCKaM, TTPeIbSIBICHHBIM HCTUTYTY;

- TOKyMEHTOB O MEPEYUCICHUM JIEHEKHBIX CPEACTB IO OIUIATE IOCHOILIMHBI B
CYET YJIOBJIETBOPEHUSI MPETEH3UM U UCKOB, MPEAbABICHHBIX NHCTUTYTY;

- CBEJICHUI O AEOUTOPCKOUN M KPEAUTOPCKOMN 3310 KEHHOCTH;

- IITaTHOTO PACUCAHUS;

- CXeM JIOJDKHOCTHBIX OKJIJIOB, JIOTUIAT, HAJ0ABOK K 3apa00THOM IJIaTe;

- IOKa3aTeJel 1Mo TpyAay 1 3apaboTHOM TIaTe;

- TIOJIOKEHUH O PEMUPOBAHUU PAOOTHUKOB;

- pac4eToB (OHIOB 3apa0OTHOM TIATHI U YHCICHHOCTH.

6.2.1.2. IIpenocraBieHus:

- pacyeToB IS TpencraButenbeTBa OTnena B cynax (pa3MepoB TOCTOIUIMH,
mrpados, mp.);

- OTYETOB O PACXOI0BAHHUH CPECTB, BbIAEIEHHbBIX OTaETY;

- CBEJICHUI O MpUeMe, EPEBOIC U YBOJIbHEHUU PA0OTHUKOB;

- MPOEKTOB MPHUKA30B O MPUEME, YBOJbHCHUH U TEPEMENICHUH MaTepUaAIbHO
OTBETCTBEHHBIX JIHII;

- PUKA30B O MaTePUAIbBHOM CTUMYJIMPOBAHUY;

- IPUKA30B O MPEAOCTABIECHUN OTIYCKOB;

- Tabens yueTa pabodero BpeMeHH,

- JUCTKOB BPEMEHHOM HETPY0CIIOCOOHOCTH K OIIATE;
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- peuIeHuil No npeabsaBIeHHbIM NHCTUTYTY NPETEH3HIM, HCKaM;

- 0000IIEHHBIX PE3yIbTATOB PACCMOTPEHHUS IPETEH3UM, Cy1eOHBIX J1ET;

- pa3bsICHEHUM JEHCTBYIOIIErO 3aKOHOAATEIbCTBA U MOPSAJIKA €0 MPUMEHEHUS;

- IPaBOBOM TIOMOIIIM B IPETEH3UOHHOM padoTe;

- COTJIaCOBAHHBIX MAaTEpPHAIOB O COCTOSHUU JEOUTOPCKOM U KPEIUTOPCKON
3aJ10JKEHHOCTH;

- IPEJIOKEHUH 110 IPUHYAUTEIBHOMY B3bICKAHUIO J10JITOB;

- BHECEHMS U3MEHEHHUI B IITATHOE PACIIUCAHNUE;

- CBEJICHUI O IprueMe, MepEeMEIICHUN U YBOJIbHEHUH PaOOTHHUKOB;

- CBEJICHHI O CIMCOYHOM YHCIEHHOCTH pa0OTHUKOB;

- TAHHBIX O TEKY4YECTH KaJIpOB.

6.2.2. C aiMUHUCTPATUBHO-X039HCTBEHHBIM OT/IEJIOM I10 BOIIPOCAM:

6.2.2.1. [Tonyuenus:

- CBEICHUN O HapyLIEHUSAX KOHTPAareHTaMu JOTOBOPHBIX 00S3aTENbCTB,
HECOOJIIOICHUN CPOKOB MTOCTABOK;

- MaTepuajIoB U HEOOXOIUMBIX PACUETOB JUIS IPEABSABICHUS IPETEH3UI U UCKOB
K IOCTaBIIMKAaM MaTepUaIbHO-TEXHUYECKUX CPEJICTB IO MOBOJY HApyIICHHUS HWMHU
JIOTOBOPHBIX 00513aTENIbCTB.

6.2.2.2. llpenocraBneHus:

- POEKTOB JOTOBOPOB Ha MPUOOpPETEHHE MaTePHATIbHO-TEXHUYECKUX CPEJICTB;

- TPOTOKOJOB COIJIACOBAHHUSl Pa3HOTJIACHA TIO YCJIOBHSAM 3aKIFOYAEMBIX
JIOTOBOPOB;

- COTJIACOBAHHBIX MPETEH3M W MCKOB K MOCTABIIMKAM TI0 TTOBOY HAPYIICHHS
YMMU JOTOBOPHBIX 0053aTEIBCTB.

7. OTBercTBeHHOCTH OTHCIA

KagpoBo-ropuanueckuii OTAe HECET OTBETCTBEHHOCTD:

7.1. 3a HeHajIeKaIee 1 HECBOEBPEMEHHOE BhINOHEHNE GyHKIi OTaena.

7.2. 3a HECOOTBETCTBHE 3aKOHOAATEIbCTBY BU3UPYEMBIX U IMOANMHUCHIBAEMBIX
JIOKYMEHTOB.

7.3. 3a cocTaBlicHHE, YTBEPKICHUE M MPEIOCTABICHUE HEIOCTOBEPHOU
OTYETHOCTH O COOJIIOJICHNU 3aKOHOIaTeIbCcTBa B UHCTUTYTE.

7.4. 3a HeoOecnieueHne UM HEHauIexkalee odecreueHue pekropa Mucruryra
uH(popMaImei mo NpaBoBbIM BOIPOCAM.

7.5. 3a HECBOEBPEMEHHOE, a TAK)KE HEKAYECTBEHHOE HCIIOJIHEHUE IOKYMEHTOB U
NOPY4YEeHUI pyKoBOACTBAa IHCTUTYTA U BBIIIECTOSIIUX OPTaHOB.

7.6. 3a pomyuieHUEe MCMOIB30BaHMS HMHPOpMauuu coTpyaHukamu Otaena B
HECITY>KEOHBIX I[EJISX.
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7.7. JucuMnivHapHylo, MaTepHalbHYI0, aJMUHUCTPATUBHYIO, YTOJOBHYIO,
rpaXk 1aHCKO-TIPAaBOBYIO OTBETCTBEHHOCTb B COOTBETCTBUM C JIEMCTBYIOIIUM
3aKOHO1aTeJILCTBOM PD.

ITepconanbHasi OTBETCTBEHHOCTh COTPYAHUKOB KaJPOBO-IOPUANYECKOTO OTEeTa
YCTaHABJIUBACTCS JOJDKHOCTHBIMA UHCTPYKIUSMU.
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